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Agreement Between 
The Board of Education of  
Unified School District 259, 
Sedgwick County, Kansas 


and 
The Service Employees International Union 


Local No. 513  
(Uniformed Security Officers and Security Dispatchers) 


 
INTRODUCTION 


 
A. The entering into this Agreement and the terms of this Agreement are governed by the Act. The terms 


of  this Agreement  apply  to  employees  of the District who are members of the Bargaining Unit. The 
members of the Bargaining Unit and the Board have ratified this Agreement. The Agreement is for a 
term of one year, beginning July 1, 20189, and ending June 30, 20182020. Article XII, Employee 
Benefits, may be reopened by the Board at any time during the term of the Agreement solely for the 
purpose of negotiating the health plan premiums in the event that health plan reserves fall below 
Eighteen Million Dollars ($18,000,000). In addition, the Board and the Union may agree to reopen 
negotiations at any time during the term of this Agreement in order to make amendments to this 
Agreement. An amendment that results from a reopening of negotiations will be effective when the 
amendment is ratified by the Board and the Bargaining Unit. The parties agree to exchange proposals 
that relate to negotiating an agreement for the 202019-20210 school year on or before February 1, 
20192020.  


 
B. Appendix “A” to this Agreement is adopted by reference and incorporated by reference into this 
 Agreement as though fully set forth in this Agreement.   
 


 
ARTICLE I:  RECOGNITION 


 
A.   The Board recognizes the Union as the exclusive representative for the purpose of meeting and 
       conferring and the settlement of grievances for those designated in the Bargaining Unit. 
 
B.   The Bargaining Unit shall consist of all uniformed security officers and security dispatchers  
       employed in permanent positions for twenty (20) or more hours per week and paid on Ranges A-Jc  
       of the Wichita Public Schools’ classified salary schedule.  Safety Services employees paid on Ranges  
       K-Z of the Wichita Public Schools’ classified salary schedule, supervisors and confidential  
       employees, as defined by the Act, are excluded from the Bargaining Unit. 
 
C.   The Board of Education will seek informal input from the Union when designing in-service activities  
       for classified Safety Services employees during the school year. 
 
 


ARTICLE II: MANAGEMENT'S RIGHTS 
 


The Union acknowledges that the Board and the Superintendent have certain exclusive statutory rights and 
responsibilities which they may not surrender and except as expressly provided otherwise by this agreement 
or by law, the Board shall retain its rights to make, amend, or execute decisions and policies that are 
necessary to operate and maintain the program of the school district and to otherwise carry out its lawful 
rights and responsibilities.  
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Neither shall anything in this agreement be construed to limit the statutory power and duty of the 
Superintendent. Such rights of the school district include but are not limited to: direct the work of the 
employees; hire, promote, demote for non-disciplinary reasons, transfer, assign, or retain employees in 
positions within the public agency;  demote for disciplinary reasons, suspend or discharge employees for 
proper cause; maintain the efficiency of governmental operations; relieve employees from duties because 
of a lack of work or for other legitimate reasons; take actions as may be necessary to carry out the mission 
of the school district in emergencies; and to determine the methods, means, and personnel by which 
operations are to be carried on, including subcontracting if such is deemed desirable. Employees whose 
positions are eliminated by subcontracting, downsizing, or dissolving will be given priority to transfer to 
vacant positions within the district for which they are qualified or receive training. 
  
 


ARTICLE III: SAVINGS CLAUSE 
 
A. Any paragraph of this Agreement or any action pursuant thereof which is contrary to law will be null 


and void, but the remainder of the Agreement will remain in full force and effect.   
 
B. Any previously adopted policies, practices, procedures, customs, rules, regulations or writings of the 


Board which are in conflict with this Agreement will be superseded by the terms set forth in this 
Agreement. The Board will not amend this agreement nor make nor execute decisions or policies which 
violate this Agreement. 


 
 


ARTICLE IV: WAIVER CLAUSE 
 


The Union recognizes that it has the right to negotiate any and all terms and conditions of employment as 
set forth in the Act and judicial interpretations thereof. Regardless of that right, the Union hereby waives 
its right to negotiate any such term or condition which has not been noticed, negotiated, agreed, set forth 
herein, and ratified by both parties. The Union expressly agrees that the Board and Administration have the 
exclusive right to control and change such terms and conditions which have not been negotiated by policy, 
rule, procedure, regulation or decision during the term of this Agreement.  Negotiations may be re-opened 
in accordance with the terms set forth in the Introduction section of this Agreement. 
 
 


ARTICLE V:  EMPLOYEE RIGHTS 
 


A. Safety Services Employees shall have the right to form, join, and participate in the activities of 
employee organizations of their own choosing. 


 
B. Safety Services Employees shall also have the right to refuse to join or participate in activities of 


employee organizations. 
 
C.  Safety Services Employees shall be eligible to participate and vote on building committees if a building 


committee exists.  
 
D. No Employee shall be subject to workplace bullying, harassment, discrimination, abusive, derogatory, 


or belittling language, and/or retaliation. 
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ARTICLE VI: PAYROLL DEDUCTIONS 


 
A. Authorized Deductions 
 The Board agrees that whenever duly authorized by any Employee on a form or forms appropriate for 


such purpose and consistent with the regulations established by the Business/Financial Services 
Division, payroll deductions will be made and paid over in accordance with such form or forms for any 
or all of the following purposes: 


 
1. Donations to the Friendship Fund 
2. Union dues 
3. YMCA dues 
4. Flexible Spending Account 
5. Tax Sheltered Annuity 
6. Health Insurance Premiums 


 
B. Union Dues 
 The Union will develop and the Board will approve a dues authorization card which will provide for 


the cancellation of union dues only once during the year, which date shall be July 1 each year, unless 
the Employee terminates employment with the school district.  Such dues deduction authorization may 
specify that it will continue each year and will continue in effect from year to year unless terminated as 
specified on the authorization card. 


 
1. The Union will indemnify and hold harmless the Board from any and all claims, demands, suits, or 


other forms of liability (including specifically costs and attorney fees) that may arise out of or by 
reason of any action taken or not taken by the Board for the purpose of complying with the 
provisions of Paragraph B or the authorization form.  


 
2. The Union may submit new payroll deduction authorization cards on a monthly basis. Such cards 


will be submitted on or before the 5th of each month and should be representative of Employees 
who have successfully completed their probationary employment status.  


 
C. Tax Sheltered Annuity Plan 
 Employees will be eligible to participate in district tax-sheltered annuity/deferred compensation plans 


established pursuant to the Internal Revenue Code, consistent with regulations established by the 
Business/Financial Services Division. 


 
 


ARTICLE VII:  HOURS OF WORK 
 


A. Changes and Exceptions 
 Nothing herein shall be construed as guaranteeing any Employee any number of hours of work per day 


or week. Work schedules may be changed by the Director of Safety Services or Building Principal, and 
such schedules may vary from the base work schedule.  


 
B. Hours for Specific Positions 
 The working hours for specific positions are as follows (Employees who are involved in a shift change 


will be given a three-day notice unless there is an emergency): 
 
 







 
4 


 


 
1.   Uniformed Security Officers (Site-Based) 


Base schedule to be forty (40) hours per week, Monday through Friday, as determined by the Director 
of Safety Services or Building Principal.  Designated lunch periods will be one-half hour, at times set 
by the Director of Safety Service or Building Principal unless an exception has been granted by the 
Director of Safety Service or Building Principal.  Officers will use the time clock system to check out 
for and document their lunch periods.   


 
2.   Uniformed Security Offices (SSC-Based) and Security Dispatchers 


Base schedule to be forty (40) hours per week, as determined by the Director of Safety 
Services.  Designated lunch periods will be one-half hour, as times set by the Director of Safety 
Services unless an exception has been granted by the Director of Safety Services.  Officers and 
Dispatchers will use the SecTrac system to check out for and document their lunch periods.   
 


C. Rest Periods/Breaks 
 All Employees will be allowed a rest period if their regular daily schedule calls for four (4) hours or 


more of continuous work. Rest periods may be flexible, but will generally be consistent with a 15 
minute break for the first four (4) hours worked and a 15 minute break for the second four (4) hours 
worked as specified by the Director of Safety Services or the Building Principal. 


 
 


ARTICLE VIII:  COMPENSATION 
 


A. Salary Schedule 
 The salaries of Employees covered by this Agreement are set forth in the salary schedule in Appendix 


B which is attached to and incorporated into this Agreement.  
 
B. Salary Range 
 Employees will be placed on a range as identified in the Board-approved Classified Personnel 


Classification Plan. The exact step on the range will be determined by the Division of Human Resources 
after consideration of the individual's prior work, education and/or training. 


 
C. Salary Steps 
 Increment or step increases are included in the wage and salary schedule to recognize changes in 


responsibility based upon assignment and to reward length of service. 
 
D. Step Movement 
 Employees who began service prior to January 1, of the current year, shall normally advance 


one step on the salary schedule on July 1. Any employee, who on July 1 is on a disciplinary 
probation or Plan of Assistance, shall not advance on the salary schedule. For the 2019-2020 
school year only, all eligible employees will receive one (1) step movement on the salary 
schedule. For the 2019-2020 school year only, employees who were eligible for steps in years 
when steps were frozen and not waived by the bargaining unit, shall advance to the correct 
catch up step on the salary schedule.  Notwithstanding anything to the contrary herein, Safety 
Services employees shall not move a step for the 2020-2021 school year and thereafter. 


There will be no step movement during the 2018-2019 school year.  
 
E. Safety Services Career Ladder 
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 A Career Ladder Committee shall consist of three (3) A through Jc Employees appointed by the Union 
Chair and three (3) management employees appointed by the Director of Safety Services.  The 
committee shall meet and report as needed by management or the union.   


 
 In the 2019-2020 school year, the Committee shall create a career ladder process.  A testing process 


will be offered to eligible Safety Services employees once in the 2019-2020 school year.  Employees 
who successfully complete the career ladder process by June 30, 2020 will be able to advance on the 
career ladder for the 2019-2020 school year only. Employees eligible for advancement will not be 
entitled to retroactive compensation. 


No testing process will be offered to eligible Safety Services employees in the 2018-2019 school year. 
Employees will not be eligible for advancement on the Safety Services Career Ladder for the 2018-
2019 school year. 


 
 
 
 
F.   Paid Holidays 
 Paid holidays covered by this Agreement are shown in Article X and are included in determining the 


number of paid working days in a pay period for computing fractional or part-time work by Employees. 
 
G.  Shift Differential Pay 
 Employees shall be paid one dollar ($1.00) shift differential pay per hour for each hour of their regular 


work schedule which occurs later than 6:00 p.m. but earlier than 6:00 a.m. 
  
H.  Premium Pay 


 All safety and security staff will receive $0.50 per hour premium pay for permanently 
assigned work at the following locations: Gateway Alternative Program, Greiffenstein 
Alternative Elementary School, Wells Alternative Middle School, and Sowers Alternative High 
School.  


 
 
HI. Longevity 


 Permanent classified employees who work twenty (20) hours or more per week are 
eligible for longevity payment if they meet the requirements set forth in Article VIII Section 
I3. Classified employees who are eligible for longevity during 2019-2020 will be paid by 
November 30, 2019. (See Timeline for Determining Percentages.) Notwithstanding anything 
to the contrary herein, classified employees who completed ten (10) years of employment 
with the Board on or before July 1, 2020, will not advance to receive a longevity payment for 
the 2020-2021 school year and thereafter. 


Notwithstanding anything to the contrary elsewhere in this agreement, longevity payments for classified 
employees currently receiving longevity payments will be frozen at the level the employee received during 
the 2017-2018 school year and classified employees who completed ten (10) years of employment with the 
Board on or before July 1, 2018, will not advance to receive a longevity payment for the 2018-2019 school 
year and thereafter.  
 


1. Determination 
 An Employee's longevity shall be determined by counting the years of continuous service as an 


employee of the District in any position which is permanent and requires a working schedule of 
twenty (20) hours or more per week. 
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2. Discontinuance of Employment 
 Any discontinuity in employment, regardless of length, will result in full loss of longevity.  In the 


event that a former employee, terminated as a result of reduction in force, is reemployed within two 
(2) years of the date of termination, then the period of unemployment shall not be regarded as a 
discontinuity in employment for the purpose of determining eligibility for a longevity payment.  
However, the period of unemployment shall not be counted in determining such eligibility, 


 
3. Years of Service 
 Employees on Ranges A through Jc of the Classified Salary Schedule shall qualify for longevity 


payments according to the following schedule: 
 
 10 to 19 years       3% of July 1 base salary 
 20 to 29 years       7% of July 1 base salary 
 30 or more years 11% of July 1 base salary 
 
 
4. Timeline for Determining Percentages 
 The percentages specified in item three (3) above will be applied to the Employee's base salary as 


of July 1 excluding all licenses, certificates, differentials, overtime, etc., and will not be affected 
by any increases due to a reclassification or adjustment occurring after July 1. To be eligible for a 
particular longevity category in Paragraph G.3. above, an Employee must have started that number 
of years of continuous service on or before July 1.  


 
5. Longevity Payment Schedule 
 All longevity payments will be made in November in accordance with regular payroll procedures 


and will be subject to all applicable deductions. Any Employee who is on unpaid leave of absence 
or whose employment terminates prior to November 15 will receive no part of any longevity 
payment. 


 
 
IJ. Mileage 
 Employees who are required to drive their own vehicles in connection with their employment shall be 


compensated at a rate per mile established by the Board at the beginning of the fiscal year. 
Compensation will be in a manner consistent with procedures established by the Business/Financial 
Services Division. 


 
JK. District Sponsored In-service 
 Employees who are released to attend District-sponsored in-service activities and are being paid a wage 


will be allowed to use that time, if approved by Superintendent, Chief Human Resources Officer or 
designee, to advance on a career ladder. 


 
KL. Safety Services Uniforms Allowance 
 Employees required to wear uniforms, will receive an annual uniform allowance of up to $550.00. 


Uniforms may be ordered by employees through the District established ordering process. Payment for 
uniforms will be made by the District directly to the vendor. 


 
L. Career Ladder Advancement 
 Employees will not be eligible for advancement on the Safety Services Career Ladder for the 2018-


2019 school year. 
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ARTICLE IX:  OVERTIME AND HOLIDAY PAY 
 


A. Holiday Pay Rates 
Employees who are required to be on duty on holidays observed by the Board will receive premium 
pay.  Employees shall receive holiday rates as follows: 
 
1. For the Board recognized National holidays, listed in Article X, A, an Employee, who requests it, 


shall be granted the recognized holiday off when safety services activities permit.  If the 
recognized holiday falls on a regular day off, the Employee shall be given time off as holiday pay 
on a day selected by the Employee within the 28-day work period in which the holiday falls, as 
safety services activities permit. Example:  An Employee works Wednesday – Sunday.  Labor 
Day falls on a Monday.  The Employee shall be given a day to take as a holiday within a 28 day 
period, as safety services activities permit. If an Employee works on board recognized national 
holiday, the Employee shall be compensated two (2) times their regular hourly rate plus the 
Board-paid holiday rate and no time off will be given for working the recognized holiday.  
Example:  Employee works Saturday – Wednesday.  Labor Day falls on a Monday.  If the 
Employee works, (2) times regular rate of pay will be paid plus Board-paid holiday.  No other 
day will be given as time off.  Otherwise, if the Employee does not work, holiday pay only will 
be paid. In cases where those working a Monday - Friday schedule are given a day off within a 
regular work week (e.g. July 4 falls on a weekend and a Monday is given as a day off) no holiday 
premium compensation will be given for working on these days(e.g. no holiday premium pay on 
Monday if work is performed on Monday).    


 
For 2018-20192019-2020, Christmas EveIndependence Day falls on a MondaySaturday, as does 
New Year’s Eve..  Employees who are scheduled to work these this days but do not work will 
receive holiday pay.  Employees scheduled to work and who perform work on these days will 
receive the appropriate premium as defined in this Article and holiday pay; they will not receive 
any days off at another time. Employees who are not scheduled to work will receive the 
appropriate number of days off during the 28 day period, as safety services activities permit.  
Those working a Monday-Friday schedule given days off within the regular work week will not 
be paid premium if they work on those recognized holidays, but will be paid premium 
compensation if they work on the weekend days. The Director of Safety Services will determine 
minimum and maximum staffing requirements for Board recognized national holidays.  If 
Employees are called back to work during a Board recognized national holiday, the Employees 
will receive two (2) times their regular hourly rate plus Board-paid holiday rate.   


 
2. For other Board recognized holidays listed in Article X, B, an Employee who requests it shall be 


granted the day(s) off when safety services activities permit.  If the(se) days fall on a regular day 
off, the Employee shall be given time off as holiday pay on a day selected by the Employee 
within the 28-day work period in which the holiday(s)  fall, as safety services activities permit.  
An Employee who works on Board recognized holiday(s) shall be compensated at one and one-
half (1 1/2) times their regular hourly rate plus the Board-paid holiday rate.  No time off will be 
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given for working the holiday(s).  The Director of Safety Services will determine minimum and 
maximum staffing requirements for Board recognized holidays. 


 
B. Sunday Pay 


Employees called back to work on Sunday shall earn two (2) times their hourly rate, unless Sunday is 
a Board-recognized national holiday, in which case the Employees shall be paid three (3) times their 
hourly rate.  Employees who begin their call back on Saturday shall be paid the Sunday pay rate 
beginning at 12:01 a.m. on Sunday, if at least one hour is worked on Sunday. 


C. Call Back to Duty 
A “call back” to duty shall be considered not less than two (2) hours’ work performed.  Employees 
called to work under special circumstances, such as snow removal, will be allowed to work overtime 
and a regular shift.   


D. Safety Services Emergency Work 
In cases of emergency (e.g. entire District shut down, with the exception of limited Safety Services 
personnel), as identified by the Director of Safety Services, employees shall be compensated  two 
times their regular hourly rate for work performed. 


E. Excess of Forty (40) Hours (Overtime) 
Employees shall be paid one and one-half (1 ½) times their regular hourly rate for all assigned hours 
exceeding a forty (40) hour work week (40 hours in pay status) which are not identified in A.1 or A.2 
above.   


F. Event Work 
Employees assigned to work extracurricular events will be paid for a minimum of 2 hours even if 
they work less than 2 hours.  


 
ARTICLE X: HOLIDAYS 


 
A. Board Recognized National Holidays 
 The calendar adopted by the Board recognizes certain national holidays. For 20189-20182020, these 


days are as follows: 
 
 
 


Independence Day 
Labor Day 
Veteran’s Day 
Fall Recess 
Christmas Day 
New Year’s Day 
Martin Luther King, Jr. Day 
Presidents Day 
Memorial Day 
 


B. Other Board Recognized Holidays  
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 The calendar adopted by the Board designates certain other days as holidays. For 20198-2019 2020 
these days are as follows:  


Friday following Thanksgiving 
Christmas Eve 
New Year’s Eve 
Spring Break (5 days) 


C. Rate of Holiday Pay 
 Full-time Employees shall be paid their regular daily rate for their normal shift assignment for the above 


holidays, provided they are in pay status (except personal business) on the day before and the day 
following paid holidays. 


 
D.  Calendar 
 The calendar adopted by the Board may be altered at the discretion of the Board or Superintendent. 
 
 


ARTICLE XI: VACATIONS 
 


A. Eligibility 
 Vacation with pay is granted to full-time Employees in positions requiring a 260day working schedule. 
 
B. Vacation Accrual Dates 
 The date for determining vacation eligibility is the anniversary date of employment for each full-time 


Employee. Vacation credit will be accrued and earned on a monthly basis based upon an Employee’s 
working schedule set forth hereafter. An Employee is eligible to use accrued vacation days once earned, 
except new Employees will not be eligible to use accrued vacation days until they have satisfactorily 
completed their three (3) month probationary period. A new Employee will not be eligible for vacation 
pay or credit if the new Employee is terminated prior to satisfactorily completing their three (3) month 
probationary period. 


 
 
 
 
 
 
 


 
Hours of Vacation Accrued per Month 


Based on Years of Service 
Months of Service 
  


260-Day 


1 to 36 6.67 
37 to 48 7.33 
49 to 60 8.00 
61 to 72 8.67 
73 to 84 9.33 
85 to 96 10.00 
97 to 108 10.67 
109 to 120 11.33 
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121 to 132 12.00 
133 to 144 12.67 
145 and over 13.33 


 
C. Approval of Vacation 
 The responsibility for approval of an Employee’s vacation schedule rests with the Director of Safety 


Services or Building Principal. 
 


1. Carryover of Vacation 
 All vacation accrued between anniversary dates of any given year shall ordinarily be scheduled and 


taken prior to the Employee’s anniversary date of the following year. While the “carrying over” of 
vacation is discouraged, an Employee may carry over vacation days beyond June 30 of each year 
to a maximum of 320 hours. 


 
2. Maximum Days Allowed 
 The maximum allowable number of vacation days that may be scheduled at any one time shall be 


the total number of days that an Employee will earn between the anniversary dates of the year the 
vacation is taken. 


 
3. Minimum Units of Vacation Allowed 
 Absences chargeable to vacation time for employees paid on ranges A-Jc shall be in units no smaller 


than one-quarter hour. 
 
D. Severance Pay 
 All earned vacation credit up to a maximum of twenty (20) days is paid upon separation from 


employment and is computed on the basis of the current salary. At the discretion of the Administration, 
employees who move to a shorter work year may be paid for some or all of their accumulated unused 
vacation days. 


 
E. Holiday During Vacation 
 Holidays will not be charged against an Employee's vacation time when they occur during regularly 


scheduled vacation periods. 
 
F. Working During Vacation 
 Employees are not allowed to work for the Board during their scheduled vacation time and receive 


additional pay for such time worked. Any exceptions, due to an emergency situation, must have prior 
approval of the Director of Safety Services or Building Principal. 


 
G. Fall/Winter/Spring Breaks 
 Employees who work the 260-day schedule will be scheduled to work at a minimum staffing level (i.e., 


two officers and one dispatcher per shift). Those not scheduled to work will be required to take these 
days as calendared vacation or temporary leave days unless the Employee opts to take them as unpaid 
days.   


 
If an employee on a work calendar less than 260 days is called back to work, employee will be paid 
their regular rate of pay until total hours (including Holiday hours) for the week reach 40; hours over 
40 will be paid at 1 ½ times.  If a 230 day employee has elected to use vacation during this period, 
employee will be paid their regular rate of pay until total hours (including vacation/temporary leave 
and Holiday hours) for the week reach 40; hours over 40 will be paid at 1 ½ times. 
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ARTICLE XII:  EMPLOYMENT BENEFITS 
 
 
A. Medical and Dental Benefits 
 1.  The Plan 


      a) The Board will offer employees a base medical and a base dental plan with no additional 
employee paid premiums other than: premium without wellness discount, tobacco/nicotine user 
premium, working spouse premium, and part-time employee premium (0.75-0.99 FTE), as further 
described below. The Board provided medical and dental plans shall provide coverage for 
employees and eligible dependents, if any, in accordance with the terms, conditions and exclusions 
of the Board provided group medical and dental plans. Changes in these Board provided medical 
and dental plans will normally be effective on January 1 of any year and only with the involvement 
of the Union. At its discretion, the Board may offer additional medical and dental plan options with 
employee-paid premiums, through payroll deduction, that will be in addition to the premiums 
further described below. 


  
  b) The medical and dental plans will begin January 1 and will end December 31 of each year.  
 
 2.   Eligibility 


 a)  Employees who are employed in a position for 30 hours or more per week are eligible to 
participate in the Board provided group medical and dental plans. The employees’ participation 
will be governed by the Health Plan Document. 


 
 b) Employees who were employed for at least 20 hours but less than 30 hours per week as of August 


1, 2014, and who are currently receiving Health Plan benefits (“Grandfathered Employees”) will 
also be eligible to participate in the Health Plan (“Grandfathered Employees”). An employee whose 
Grandfathered Status ends will no longer be eligible to participate in the health plan. The 
employee’s removal from participation in the health plan will be governed by the Health Plan 
document. 


 
 c) To be eligible to participate in the Board group medical and dental plans, all employees will be 


required to enroll during open enrollment or within 31 days of hire. Employees who do not enroll, 
or decline through the enrollment process, will be automatically enrolled in the employee only base 
medical plan without the wellness discount and the employee only base dental plan. 


 
 
 


 
 3. Board Contribution  


 a) The Board will contribute $690 per month, all of which will be used to partially fund the Medical 
and Dental Plan, for every employee who is eligible to participate in the Health Plan under this 
Article XII, Section A. 


 
 b) The Board shall continue to pay its contribution for any eligible employee who suffers a 


continuing total disability for a period not to exceed 180 calendar days after the date of the 
commencement of the total disability. All actions and decisions under the medical and dental plans 
shall be made in accordance with rules and regulations established by the Administration. 


 
 4. Premiums/Payroll Deductions 
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  a) Effective January 1, 20188, classified employees and their spouses shall agree to a payroll 
deduction as set in the table below unless the employee and/or spouse qualify for a wellness 
premium discount: 


 
 


*These premiums do not apply to dependent children; actual monthly deduction may vary based on pay calendar 
 


      The wellness premium shall be waived if the employee and spouse participate in wellness activities 
that equal 100 points each per year chosen by the employee and spouse from a list provided by 
Employee Benefits and Insurance Management and employee and/or spouse provide(s) proof of 
such participation through the online benefit enrollment system. 


  
 If non-tobacco/nicotine user is one of the wellness points selected for the current plan premium 
credit, the employee and/or spouse will be subject to audit and confirmation testing.  If the test 
has a positive result, the employee and/or spouse will be disqualified from receiving the wellness 
discount and will be subject to paying the annual tobacco premium.   The payroll deduction for a 
positive test result or refusal to be tested shall equal the annual tobacco premium, averaged 
between the date of the first payroll deduction after the employee and/or spouse refuses a test or is 
found to be positive for tobacco/nicotine use and the last payroll deduction paid in December of 
the year the payroll deduction is begun.  Wellness points earned between January 1st and 
December 31st apply towards the premium discount the following year. Wellness points earned 
between September 1st and August 31st apply toward the wellness premium discount for 
the following plan year except as outlined below.  
 
For the 2019 plan year only, wellness points completed January 1, 2018 through 
December 31, 2018 will be applied towards the wellness premium discount. For the 2020 
plan year, wellness points completed between September 1, 2018 and August 31st 2019 
will apply towards the wellness premium discount for the 2020 plan year.  
 
Starting the 2020 plan year, proof of completed wellness points will not accepted or 
applied towards the premium discount after the close of benefit enrollment.  


 
 
         b) Employees whose spouses have access to group medical insurance and the employer pays 50% 


or more of the employee only premium for such insurance and who choose to utilize the Board 
provided group medical and dental plans to provide coverage for the employee’s spouse shall agree 
to a payroll deduction of $200 per month, or $2400 per year, beginning January 1, 2017 and 
thereafter. However, such employees who work less than a 12 month assignment shall agree to a 
payroll deduction equal to$2,400 per year pro-rated for the length of their assignment.  


 
 
 


  


  Bi-weekly    
26 pays 


Bi-weekly 
20 pays             


Monthly Annually  


Employee Without Wellness Discount $46.15 $60.00 $100.00 $1,200.00 


Spouse Without Wellness Discount  $46.15 $60.00 $100.00 $1,200.00 


Both Without Wellness Discount  $92.30 $120.00 $200.00 $2,400.00 


  Bi-weekly  
26 pays 


Bi-weekly 
20 pays             


Monthly Annually  


Working Spouse $92.301 $120.00 $200.00 $2,400.00 


 


Formatted Table
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Employees with a spouse shall sign a certified statement verifying whether or not their spouse has 
access to group medical insurance.  


 
 
 
 
 
c) Effective January 1, 2017, a permanent employee who is employed 30 or more hours and less 
than 40 hours per week in a primary benefited position shall agree to a payroll deduction of $40 
per month. However, such employees who work less than a 12 month assignment shall agree to a 
payroll deduction of $480 per year prorated for the length of their assignment. For the 2016 health 
plan year only, the $40 per month part-time premium will be waived for eligible employees who 
are .75 FTE to .99 FTE. Grandfathered Employees, defined under Article XII, Section A, who are 
less than .75 FTE will continue paying the $40 monthly premium for the health plan. 


 
 
 
 
 
 
 


 d) An employee who is a tobacco/nicotine product user shall agree to pay the annual tobacco 
premium. 


 
  Bi-weekly 


26 pays 
Bi-weekly 
20 pays             


Monthly Annually  


Employee tobacco user $46.15 $60.00 $100.00 $1,200.00 


Spouse tobacco user $46.15 $60.00 $100.00 $1,200.00 


Both tobacco users $92.30 $120.00 $ 200.00 $ 2,400.00 


 
 However, such employees who work less than a 12 month assignment shall agree to a payroll deduction 


equal to the annual tobacco premium, prorated for the length of their assignment. To be eligible to 
participate in the Board medical plan, an employee whose spouse is a tobacco/nicotine product user 
who participates in the Board health insurance plan shall agree to pay the annual tobacco premium. 
However, such employees who work less than a 12 month assignment shall agree to a payroll deduction 
equal to the annual tobacco premium, prorated for the length of their assignment. Employees shall sign 
a certified statement verifying whether or not they are tobacco/nicotine product users and whether or 
not their spouse who participates in the Board health insurance plan is a tobacco/nicotine product user. 


 
 A tobacco/nicotine product user is a person who uses a tobacco/nicotine product or products four or 


more times per week within no longer than the past 6 months and includes cigarettes (including 
electronic cigarettes), cigars, pipes, and any form of chewing tobacco. The term tobacco/nicotine user 
does not include for religious or ceremonial use or when prescribed or recommended by a physician or 
in conjunction with smoking cessation treatment. Physician documentation would be required. 


  Bi-weekly  
26 pays 


Bi-weekly 
20 pays             


Monthly Annually  


Working Spouse $92.31 $120.00 $200.00 $2,400.00 


  Bi-weekly 
26 pays 


Bi-weekly 
20 pays             


Monthly Annually  


Part Time Premium $18.46 $24.00 $ 40.00 $   480.00 
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 5.   Cash Option  
 a) Eligible employees who provide evidence of other medical coverage during benefit enrollment 


through the online enrollment system may waive medical coverage and elect a cash option of $1,200.00 
per year pro-rated for the length of their assignment subject to applicable payroll deductions. 


 
 
 
 
 
 
B. Severance Pay Benefits 
 1. Death, Retirement, Honorable Resignation 
 An employee who dies or who retires or resigns honorably after reaching age fifty-five (55) years or 


five (5) years in the employ of the Board shall be eligible for a severance payment. 
 
 2. Termination 
 An employee with 15 or more years of service with USD 259 who is terminated (other than for 


suspected criminal activity) may have his/her individual case reviewed through the grievance 
procedure.  The parties to the grievance may allow the employee to voluntarily resign rather than 
involuntary termination, and if allowed, the employee will receive severance pay, if otherwise eligible. 
As a condition of allowing the discretionary severance payment, the employee must agree to settle and  
discontinue his/her grievance and additionally waive any other individual right or rights he/she may 
have against any officer, manager, supervisor, or employee of USD 259 arising out of his/her 
termination. The employee who is allowed to self-terminate under the above conditions will sign a 
Personnel Action Request with the remark "not eligible for rehire" in the comment section. 


 
 3. Computation and Rate of Severance Pay 
 The amount of the severance payment for which the employee is eligible shall be computed by 


multiplying the sum of the number of unused temporary leave hours which the employee has 
accumulated plus the number of unused vacation hours which the employee has accumulated in excess 
of the number which he/she is still eligible to take by $3.75 per hour. 


 
 For those employees paid by the hour the severance payment will be computed by multiplying the 


accumulated hours by $3.75 per hour. The severance payment shall be made to the eligible employee 
in   accordance with   regular   payroll procedures and shall be subject to all applicable deductions. 


 
 4. Exceptions 
 Any employee who applies for retention of employment prior to retiring for the purpose of KPERS is 


not eligible for such severance payment at that time. 
 
C. Group Life Benefits 
 The Board shall provide group term life coverage with individual limits of $30,000 for all permanent 


employees who work twenty (20) hours or more per week. Any increase in coverage shall not be 
effective until the employee reports for work. 


 
D. Short Term Disability Benefits 
 The Board shall provide short-term disability benefits as set forth in the short term disability summary 


plan description. 
 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Cash Option  $46.15 $60.00 $ 100.00 $ 1,200.00 
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 1. Rate of Benefits and Waiting Period 
 Short term disability benefits for disabilities resulting from non-occupational illness or injury, shall be 


paid at the rate of 70% of the employee’s regular rate subject to all applicable deductions. Following 
the exhaustion of temporary leave, there is a five (5) day waiting period before short term disability 
benefits begin. The five (5) day waiting period will be waived for absences greater than thirty (30) 
consecutive calendar days and short term disability payments shall be paid retroactively.   


 (See also Temporary Leave.) 
 
 2. Single Disability 
 A single disability for a period of 180 calendar days is defined as a single absence. Under no 


circumstances will short term disability benefits be paid in excess of 180 calendar days from the date 
of disability. 


 
 3. Exceeding 180 Days Absent 
 If the employee cannot return to work on or before the 181st calendar day of absence, the employee 


will be terminated or placed on leave of absence from the district, if eligible. 
 
 4. Recurrence of Disability 
 For the recurrence of a disability to be considered a new disability, the disability will be subject to a 


new waiting period and required independent medical evaluation designated by Employee Benefits and 
Insurance Management. In addition, the employee must have returned to work for a continuous period 
equal to the period of absence or for thirty (30) consecutive work days. Short absences for reasons not 
related to the disability shall not be counted towards fulfillment of this requirement, but will not be 
considered an interruption thereof. 


 
 5. Second Distinct Disability 
 If a second distinct disability occurs prior to the expiration of thirty (30) consecutive  work days, the 


thirty (30) day work requirement may be waived by the Chief Human Resources Officer or designee.  
 
 6. Injury/Accident During Employment 
 If subsequent to the commencement of short term disability benefits, it is determined that the illness or 


accident arose out of or in the course of employment, the employees compensation shall revert to 
worker’s compensation disability payments and the employee’s short term disability shall be reduced 
by any retroactive payment of workers compensation. 


 
E. KPERS Benefits 
 The Board shall participate in the Kansas Public Employees Retirement System in accordance with 


KSA 74-4931, et seq. 
 
F. Worker’s Compensation Benefits 
 The Board shall continue under the Kansas Workers Compensation Law to provide worker's 


compensation coverage for all employees.  Employee benefits are defined in state statute and are subject 
to legislative and judicial changes. Current state statute will supersede any provisions contained in this 
agreement.  Workers compensation covers injury and disease arising out of and in the course of one's 
employment. Benefits include medical expenses and disability payments when applicable. Job related 
accidents will be reported to the employee's supervisor, and both the Employee Report of Incident and 
Supervisor’s Report will be forwarded to the Employee Benefits and Insurance Management office 
immediately but no more than 24 hours after the occurrence. Compensation and charge to temporary 
leave procedures are as follows: 
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 1. Procedures: 
  a. Injured employees will immediately report accidents to their supervisors and the Employee 


Benefits and Insurance Management office within 24 hours. 
 
  b. Injured employees will take their doctors' work status report after each appointment to his or 


her supervisor. 
 
  c. Injured employees will report in after each doctor visit to the Employee Benefits and Insurance 


Management office. 
 
  d. If employees have questions concerning worker compensation benefits or procedures, they may 


call the Employee Benefits and Insurance Management office, or the claims advisory section 
of the Division of Workers Compensation (1-800-332-0353). 


 
 2. Disability Payments: 
  a. A seven calendar day waiting period must be met before the disability payments begin. If the 


employee is off work for 21 consecutive days, the same statute requires the employer to pay 
retroactively the first seven (7) days of disability. 


 
  b. The employee will receive 662/3 percent of his or her average weekly wage, subject to the state 


weekly maximum. This benefit is paid as long as the authorized treating physician certifies that 
the employee is temporarily, totally disabled. 


 
  c. A job injury absence up to five days will be charged to the employee's accumulated temporary 


leave to the extent that temporary leave is available, such charge will be reinstated if the 
employee is authorized to be off work for 21 consecutive days. 


 
  d. Use of vacation time to cover any part of any absence due to an on-the-job injury is not 


permitted. 
 
  e. If certified by the authorized treating physician, the Board will pay any permanent partial 


disability according to the formula provided by the state statute. 
 
 3. Medical Expense: 
  a. Workers compensation will pay all medical expenses resulting from the job related injury and 


prescribed by the authorized treating physician. Kansas state statute allows the Board to direct 
the medical care of its injured employees. 


 
 
  b. Injured employees will receive care from authorized doctors and will return a work status form 


from the doctor after each appointment to his or her supervisor. 
 
  c. State statute provides a limited amount for the employee to use at his or her discretion for a 


second opinion or treatment. 
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G. General Liability Coverage 
 1. The Board shall provide commercial general liability coverage with a combined single limit of 


liability of at least $500,000 per occurrence and including employees of the district within this 
coverage. 


 
 2. This coverage will include classified employees who transport pupils within the course and scope 


of their employment.  However, a commercial general liability policy excludes coverage for 
automobiles. This reference to transport of pupils refers to the act of supervision of pupils. Employees' 
own automobile insurance shall be primary coverage for property damage, personal injury protection, 
and automobile liability protection. Board insurance shall provide secondary coverage only. 


 
H. Unemployment 
 The Board, under the Kansas Employment Law, shall provide unemployment compensation for all 


eligible employees. 
 
I. Voluntary Early Retirement 
 The Board will provide a voluntary early retirement program for classified employees who were hired 


prior to July 1, 1996.  The substance and procedures of the program, and any changes thereto, are in 
each instance to be determined by the Board. Alterations shall not be applied retroactively to affect any 
retired employee receiving benefits from the program. 


 
J. Flexible Spending 
 The Board shall provide a Flexible Spending Account Plan established pursuant to Section 125 of the 


Internal Revenue Code which will allow voluntary payroll deduction.  The substance and procedures 
of the Plan, and any changes thereto, are in each instance to be determined by the Board after 
consultation with the Union.  The Plan shall include only dependent care assistance and non-reimbursed 
medical expenses. Health insurance premiums will be deducted from wages on a pre-tax basis through 
the use of a Section 125 Cafeteria Plan. 


 
K. Reassignment 
 Employees who are reassigned from one employee group to another will be subject to decisions by the 


Human Resources Division concerning temporary leave, longevity payments, and other conditions of 
employment.  Such decisions shall be based on relevant provisions of various policies, procedures and 
employment agreements in addition to the past practices of the district and maintenance of equity 
among employees. 


 
L. Personal Injury/Battery 
 Whenever employees are absent as a result of personal injury caused by battery arising out of or in the 


course of their employment and when investigation by the administration indicates that they have used 
reasonable judgment, they shall be paid their full salary less any other Board provided or State provided 
employee compensation or disability benefits for the period of such absence without having such 
absence charged to their accumulated temporary leave. Payment for such absence shall not extend 
beyond 180 calendar days.  


 
M. Catastrophic Emergency Benefit Plan 
 The Catastrophic Benefit Pool was established to help employees recover some of their used 


temporary leave days when they have exhausted all their temporary leave and experience a major 
disaster declared by the President of the United States or a qualified medical emergency. The 
catastrophic event would need to be considered a qualifying Family Medical Leave event to be 
deemed a qualifying medical emergency. 
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 1.The plan shall be established by allowing each benefited employee to contribute one (1) day of 


temporary leave into the plan. Those who wish to enroll in the Plan (those new to the district, those 
who wish to enroll for the first time, or those who went off benefits since they contributed a day) may 
do so during the annual catastrophic open enrollment period. Those who have contributed a day in the 
past will NOT be allowed to do so again unless they went off benefits since they contributed the day 
or if in the future the hours drop low enough that the pool is required to be replenished. 


 
2. All applicable temporary leave must be exhausted before individuals are eligible to apply for 
reinstatement of temporary leave days already deducted because of the catastrophe. Temporary leave 
must be in deduct and showing up as such on the PeopleSoft system before individuals are eligible. 
Employees who meet the criteria above shall be eligible to submit an application to draw on the pool 
up to twenty (20) days per contract year. 


  
3. The Catastrophic Benefit Pool is not an option for people eligible for or receiving Worker’s 
Compensation or Disability Compensation payments.  


 
 4. The plan shall be administered by Employee Benefits and Insurance Management. Disputes shall 


be resolved by the President of the Service Employees International Union or designee, the President 
of the United Teachers of Wichita or designee, and the Chief Human Resources Officer or designee. 


  
N. BOE Carrier Options 
 Each benefit specified by this agreement may, at the Board's option, be provided by a Board selected 


carrier or by self-funding by the Board or any combination thereof. The Board may change from one 
carrier to another or to self-funding at any time. The specific coverage may be altered by the Board at 
any time so long as the coverage provided complies with the expressed terms of this agreement. 


 
 


ARTICLE XIII: TEMPORARY LEAVE 
 


A. Eligibility  
 Employees are eligible to accrue temporary leave days if they are working in a permanent position 


twenty (20) hours or more per week.  Temporary leave days are computed on a common factor for all 
eligible Employees based on one (1) day earned for every fifteen (15) days in pay status. 


 
B. Accrual 
 Each Employee who is eligible to accrue temporary leave days will be granted the number of days to 


which he/she is entitled for a year on the first day that the Employee reports for work on or after July 
1. Temporary leave days will be prorated for any eligible Employee who works less than full-time or 
who is hired after July 1. Temporary leave days granted shall be added immediately to the Employee's 
accumulation.  Probationary Employees will not be granted any temporary leave days in advance of 
such days being earned. 


 
C. Unused Temporary Leave 
 Unused temporary leave days will be cumulative without limit.  
 
D. Use of Temporary Leave 
 Accumulated temporary leave days may be used for: 
 


1. Personal Illness, Injury, Incapacitation 
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 Personal illness, injury, or incapacitation up to the maximum number of days the Employee has 
accumulated. However, no Employee may use temporary leave days for any single such disability 
beyond 180 calendar days from the first day of the disability. If the absence qualifies or will qualify 
for short-term disability and an Employee will be absent six (6) or more consecutive work days, 
the Employee must notify Employee Benefits and Insurance Management and provide medical 
documentation to Employee Benefits and Insurance Management within fourteen (14) calendar 
days of the onset of the absence. Employee Benefits and Insurance Management may require the 
ongoing verification of disability.  


 
2. Spouse, Child, Parent 
 Illness, injury, or death of the Employee's spouse, child, or parent up to a maximum of fourteen 


(14) days per fiscal year. Up to eight (8) of these days may be used for illness, injury, or death of 
the Employee's in-law, grandchild, grandparent, sibling, aunt, uncle, niece, nephew, any person 
having been regularly living in the Employee's household, or in-law of the Employee's spouse, 
child, or parent. 


 
3. Personal Business 
 Personal business up to a maximum of three (3) days per fiscal year by employees with less than 


twenty (20) years employment with the Board, and up to a maximum of four (4) days per fiscal 
year by Employees with twenty (20) years or more employment with the Board. Temporary leave 
days for personal business will be granted as long as regular work assignments can be carried on. 
However, temporary leave days for personal business will not be used to extend vacation and/or to 
extend adopted Board-approved holidays, conference release days, or non-working days. Personal 
business leave is provided for the Employee who is confronted with serious and urgent individual 
or family problems, emergency situations, or legal demands which cannot be attended to at any 
time other than through the Employee's duty day. Personal business leave may be used 


 in the event of the illness or death of a friend or any other relative not identified as a member of the 
immediate family. Personal business leave is not provided for recreation or avocational  


 activities. The Employee is not required to give the specific reason or nature of the personal 
business but must state that it falls within the above definition. The immediate supervisor must be 
notified as soon as the Employee knows of the need for personal business leave in order for the 
necessary arrangements to be made. Repetitive use of personal business leave without proper 
notice, normally at least 24 hours in advance, will be cause for review. 


 
4. Temporary Active Duty 
 Temporary active duty up to a maximum of fourteen (14) days per fiscal year. Leave for temporary 


active duty is provided for the Employee who is a member of a reserve military unit which is 
ordered to active duty as a result of an emergency or disaster. 


 
5. Paternity Leave 
 Paternity leave up to a maximum of three (3) days per fiscal year. 
 
6. Adoptive Leave 
 Adoptive leave up to a maximum of five (5) days per fiscal year. Adoptive leave is provided to the 


Employee to provide time needed by the Employee to complete the adoption of a child by the 
Employee. 


 
E. Charging Temporary Leave 
 When an Employee is absent from his/her assignment for any of the above reasons, such absence will 


be a chargeable absence and the number of days of such chargeable absence will be subtracted from 
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his/her accumulated temporary leave days. Absence for a part of a day for hourly Employees shall be 
charged as temporary leave in amounts no smaller than one quarter hour. 


 
 
 
 
F. Excessive Absences 
 Absences in excess of accumulated temporary leave or in excess of the specified limits are deducted 


from the Employee's salary at a daily rate for each day of such excess. However, the specified limits 
may be extended by the Chief Human Resources Officer upon written request by the Employee if the 
Employee has accumulated sufficient days. 


 
G. Absences Subject to Review 
 All chargeable absences that continue beyond the specified limits, all absences without leave, all 


absences which are too frequent, and all chargeable absences which end without the Employee giving 
proper advance notice will be subject to review and appropriate action by the Administration. 


 
H. Reemployment 
 Any former Employee who is reemployed within twelve (12) months of the date of termination, upon 


satisfactory completion of his/her probationary period, will have his/her temporary leave days that were 
accrued at the time of his/her separation reinstated for up to a maximum of five (5) years  unless 
severance compensation has been paid for such leave. 


 
I. Exceeding Five Days 
 If temporary leave is claimed in excess of five (5) consecutive days for an illness, injury, or 


incapacitation, on or before the end of the sixth day certification by a physician may be required before 
the wages for the period of leave are paid. Further, the Director of Safety Services or Building Principal 
may request,  


 given evidence there is just cause, a physician's statement requiring medical verification at any time the 
Employee is absent. 


 
J. Voting in Elections 
 In accordance with the provisions of Kansas Labor Laws, (KSA, 1978, Supp. 25-418) persons entitled 


to vote at a general or primary election will be entitled to absent themselves from their employment 
under the circumstances and for the period of time described therein. 


 
K. Court/Jury Duty 
 Non-chargeable temporary leave for court duty or jury duty may be granted to an Employee to appear 


in court to answer a jury summons or for reasons other than personal neglect, violation of law, or matters 
in which the Employee has a vested interest. The amount paid for jury duty or witness fees, if any, shall 
be deducted from the Employee's regular pay. Verification of the amount received for jury duty or 
witness fees must be provided. 


 
L. Notifying Supervisor 
 An Employee desiring to be off duty for any reason should make arrangements with his/her supervisor 


as far in advance as possible. 
 
 


ARTICLE XIV: EXTENDED LEAVE 
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An Employee may be granted extended leave without pay or benefits, subject to approval of the Board, for 
health; illness of spouse, child or parent; maternity; paternity; adoption; study; campaigning for or serving 
in public office; or professional activities. Such leaves are subject to the provisions of the Board policy on 
extended leaves. 
 
An Employee will be allowed to take an unpaid leave of absence for military service in accordance with 
Board Policy P4084 Military Leavethe employee handbook. 
 
 


ARTICLE XV: PLAN OF ASSISTANCE 
 


The Plan of Assistance is designed to be helpful. It is initiated when other means of the assistive process 
have not been successful and the supervisor determines that the Employee needs additional assistance and 
support to maintain or achieve an acceptable level of performance. 
 
 


ARTICLE XVI: NO STRIKE-LOCKOUT CLAUSE 
 


A. The Union will not authorize, cause, aid, ratify or condone, nor will any Employee take part in, aid, 
render assistance to, or support any strike, sit-down, slow-down, stoppage of work, boycott, picket, or 
other interruption of work at any facilities or in the operation of the District. 


 
B. The Board agrees that during the term of this Agreement, there will be no lockout. Lockout is defined 


in K.S.A. 75-4322 (r) as any action taken by the Board to provoke interruptions of or prevent the 
continuity of work normally and usually performed by the Employees for the purpose of coercing the 
Employees into relinquishing rights guaranteed by the Act. 


 
 
 


ARTICLE XVII: 
REDUCTION IN FORCE 


 
The Superintendent will have the responsibility for determining the number of Safety Services positions 
employed by the District. If the Superintendent determines the need to reduce the number of Safety Services 
positions, the Superintendent may, at his/her discretion, declare the existence of a reduction in force. In 
such event, the following administrative implemental procedures shall take full force and effect. 
 
A. The greatest possible reduction will be accomplished through attrition. 
 
B. The remaining reduction in the number of positions will be accomplished by layoff. 
 


1. The reduction shall be applied to the largest group of members of the Bargaining Unit positions 
which may be reasonably considered. The Superintendent or designee will consult with Union 
representatives prior to determining the group or groups of members of the Bargaining Unit 
positions from which the reduction will be made. 


 
2. Within each specified group, Employees will be selected by the respective administrator for layoff 


in the following order: 
a. Probationary Employees within their 90 day probationary period. 
b. Employees on disciplinary probation when a reduction in force is declared. 







 
22 


 


c. Employees who are on a plan of Assistance when a reduction in force is declared.  
d. Within each of the above sub-paragraphs, if two or more Employees are otherwise equally 


eligible for selection, Employees with shorter lengths of total seniority within the District will 
be selected before those with longer lengths of total District seniority. 


e. Following the above procedures, if two or more Employees are equally eligible based on total 
seniority in the District, the Employee with the shorter length of current employment within 
the position will be selected before the Employee of longer length of current employment. 


 
C. After implementing such a reduction procedure, the list of names of laid off Employees shall be 


maintained by the Human Resources Division for two (2) years. 
 


D. Any Employee who has been so laid off will no longer be considered an Employee and shall have no 
Employee rights or benefits other than those required by law or by this policy. 


 
E. Any Employee who has been so laid off may retain membership in the Board-provided Health Plan for 


a period of up to 18 months. However, the Board will make no contribution and the Employee must 
make advance arrangements for payment of premiums with the Employee Benefits and Insurance 
Management office.  


 
F. It is the responsibility of the listed laid off Employee to keep the Human Resources Division informed 


of their current contact information, i.e., e-mail address, current address, and phone number.  
Additionally, the laid off Employee will maintain a current electronic employment application with 
Human Resources. 


 
G. The named Employee on the list will be considered an internal applicant.  If a vacancy occurs within 


two (2) years for which the named Employee on the list is qualified, the Employee will be contacted to 
interview for the open position.  The usual employment procedures will be followed in determining the 
fitness for employment. 


 
H. If any Employee on the list waives recall rights in writing, fails to accept recall to a position for which 


the Employee is qualified, fails to respond within 10 days to a recall notice sent to the latest address 
furnished to Human Resources Division, or fails to report for duty in the accepted position, the name 
of such shall be removed from the list and such Employee shall have no further recall rights. 


 
I. Any Employee who is recalled shall regain all employment benefits to which he/she was entitled at the 


time of layoff.  However, no benefits may be accrued during the period of unemployment and the 
Employee shall be subject to all changes in employment conditions which have been made in the 
interim. 


 
ARTICLE XVIII: GRIEVANCE PROCEDURE 


 
A. Purpose and Definitions   


1.   The purpose of this grievance procedure shall be to resolve good faith differences of opinion regarding 
the interpretation or application of this agreement. 


 
2.   Grievance: any alleged violation or misapplication of this agreement.  
 
3.   Grievant: an Employee who has filed a grievance or, in the case of a group grievance, the Union.   
 
B.  Time Limitations 
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1.  The time limitations specified at each level may be extended by mutual agreement between the grievant 


or his/her representative and the Superintendent or designee.   
 
2.   When the term “days” is used herein, unless otherwise specified, it shall mean contract days during the 


school year and calendar days between school years.   
 
 
C. Informal Level 
 
1.   Prior to filing a grievance in writing and within fourteen (14) days after the occurrence of the event 


upon which it is based, the grievant and his/her representative, if any, shall attempt to resolve the matter 
informally by requesting a meeting with the immediate supervisor.  Such a meeting shall be held within 
seven (7) days after the request is made. 


 
2.   Lack of adherence to informal level remedy shall retain grievance status. 
 
D. Level One 
 
1.   If the matter is not resolved informally to the satisfaction of the grievant, the grievance must be filed in 


writing with the grievant’s immediate supervisor within seven (7) days after the first informal meeting 
and a copy of such grievance shall be forwarded to the Union President or designee and the 
Superintendent or designee.   


 
2.   Within seven (7) days after receiving the Level One grievance, the immediate supervisor may, at 


his/her option, hold a discussion meeting with the grievant and his/her representative, if any. Within 
seven (7) days after the discussion meeting, if one is held, or within seven (7) days after the grievance 
is filed in writing, the immediate supervisor shall make a decision in writing, together with the 
supporting reasons. Copies shall be forwarded to the grievant, the grievant’s representative, if any, the 
Union President or designee and the Superintendent or designee.   


 
3. (a) The Union, as an alternative to the informal level and to an Employee(s) filing a Level One 


grievance, may file with the Superintendent an alternative Level One grievance in circumstances 
where the otherwise grievant(s) has a genuine concern that the filing of a grievance might result in 
retaliation being taken by the grievant’s immediate supervisor. The President of Union shall verify 
to the Superintendent that the person who would otherwise file the grievance has a genuine concern 
that the filing of a grievance might result in retaliation being taken by the otherwise grievant’s 
immediate supervisor. It is understood by the Union that the Board does not tolerate retaliation by 
supervisors against persons who file grievances and the Union agrees that it will cooperate with the 
Superintendent regarding the addressing and eliminating of situations where retaliation may be 
occurring. 


 
 (b) Upon the filing of an alternative Level One grievance, the Union shall file a written statement that 


sets out the alleged violation or misapplication of this Agreement. If the matter is not informally 
resolved between the Superintendent and the Union to the satisfaction of the person(s) who would 
otherwise have filed the grievance within ten (10) days after the grievance is filed, then the 
Superintendent and President shall meet at their mutual earliest convenience. Upon such meeting 
the Superintendent and President shall select a neutral person as a hearing officer to serve on a 
panel with the Union President and the Superintendent to decide whether there was a violation or 
misapplication of this agreement. The decision of the panel shall be final. 
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E.    Level Two 


1.   Within seven (7) days after receiving the decision at Level One, the grievant may appeal the decision 
in writing to the Superintendent. The grievant shall forward copies to the immediate supervisor, the 
grievant’s representative, if any, the Union President or designee and the Superintendent or designee.   


 
2.   Within fourteen (14) days after receipt of the written appeal or a grievance filed at Level Two, the 


Superintendent or designee will meet with the grievant and/or representative of the Union and all 
parties of interest in an effort to resolve the grievance.   


 
3.   Within fourteen (14) days after the meeting specified in Paragraph 2 above, the Superintendent or 


designee shall make a decision in writing. Copies shall be forwarded to the grievant, the immediate 
supervisor, the grievant’s representative if any, the Union President or designee and the 
Superintendent or designee. 


 
F.   Level Three (Termination Grievances Only) 
 
1.   Within twenty (20) days after receiving the decision at Level Two, the grievant may appeal the 


decision of the Superintendent or designee to a hearing officer.  The grievant shall forward copies of 
the request for a hearing officer to the grievant’s representative, if any, the Union President or 
designee and the Superintendent or designee. 


 
2.   Within ten (10) days after the receipt of the request for a hearing officer, the parties shall jointly 


submit an open records request to the chief legal counsel for the Kansas State Department of 
Education for the list of hearing officers compiled by the Commissioner of Education as required by 
K.S.A. 72-5438(f) and amendments thereto. If the list exceeds five (5) names, the first five (5) names 
on the list will be the panel from which the hearing officer will ultimately be chosen. Any list 
provided after the first requested list that exceeds five (5) names will be chosen on a rotational basis, 
e.g., if there are eight names on the second list, then the sixth, seventh, eighth, first and second names 
on the list will serve as the panel from which the hearing officer will be chosen. After the panel has 
been selected, the right to first strike a name shall be determined by the flip of a coin. The parties 
shall then alternately strike names from this list until one name remains. The person whose name 
remains shall be the hearing officer. The hearing officer will be notified of his/her selection by a joint 
letter from the petitioner and the District, requesting that he/she set a time and place for the hearing 
subject to the availability of the parties, and the letter shall specify by stipulation the issue to be 
determined by the hearing officer.  


 
3.   The hearing officer will generally consider the following guidelines, as appropriate, in making a 


determination as to whether there is just cause to terminate.   


(a)  Was the employee, if appropriate, warned of the consequences of his or her conduct?  The 
warning may be given orally or in writing.  There are exceptions for certain conduct, such as, but 
not limited to, coming to work under the influence of alcohol and/or drugs, falsification 
documents including electronic documents, stealing District property, and behavior that threatens 
the health or safety of students, District employees or members of the public. 
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(b) If the termination involves not following a rule or an order, was the employer’s rule or order 
reasonably related to efficient and safe operations? Was the rule or order communicated? 


(c) Did the employer investigate before administering discipline, i.e., did the investigation include 
interviews of key witnesses and review of necessary documents, including those witnesses and 
documents suggested by both the employee and the District?  


(d) Can the District meet its burden of proof by a preponderance of the evidence? 
(e) Were rules, orders and discipline applied consistently and without discrimination? 
(f) Did the employer use progressive discipline, if appropriate? 
(g) Did the District, if appropriate, take into account the employee’s length of service and past 


record, except conduct described in (a) above?  
 
4.   The hearing officer shall have no right to add to, subtract from, nullify, ignore or modify any of the 


terms of this agreement. The hearing officer shall consider and decide only the stipulated issue 
presented to the hearing officer in writing by the district and the grievant, and the hearing officer’s 
decision and award shall be based solely on the hearing officer’s interpretation of the application of 
the terms of the agreement to the issue stipulated. If the parties were unable to stipulate the issue, the 
hearing officer shall first determine the issue to be decided as presented by one party or the other 
without alteration. If the matter presented to the hearing officer does not involve interpretation of the 
terms or provisions of this agreement, the hearing officer shall so rule in his/her award and shall make 
no other decision on the issue. The hearing officer shall render no award under this agreement which 
shall be retroactive beyond the date of the event on which the grievance is based. The award of the 
hearing officer shall be final and binding upon the Board, the Union, and the grievant involved.   


 
5.   The hearing officer so selected shall fix the time and place for the hearing and notify the parties thereof. 


In any disciplinary grievance, the hearing officer shall have no authority to alter or amend any discipline 
imposed by the district if the hearing officer finds either that the district’s actions did not violate the 
agreement, or that there was just cause for the action.   


 
6.   No hearing officer decision made hereunder shall constitute a binding precedent with respect to any 


renewal of the existing agreement or the making of a new agreement between the Union and the 
Board. The force and effect of hearing officer decisions shall expire when the agreement expires 
unless the language involved is substantially the same in the expired agreement and the new 
agreement.   


 


7.   No decision of the hearing officer in any one case shall create a basis for retroactive adjustment in 
any other case which arose prior to the date of the written decision of the panel, unless the Union and 
the district mutually agree otherwise in writing.   


 
8.   The fees and expenses of the hearing officer shall be borne equally by both parties. Each party shall 


be responsible for its own hearing expenses. The party producing any witnesses shall pay the 
expenses of said witness, if any. Upon request of either party, an official court reporter shall record 
the proceedings, and the party making such request shall pay the cost of the reporter. If the other party 
requests a copy of the proceeding, that party shall share equally the costs of the reporter.   


 
G. Board Review (All Grievances other than Termination) 
 


1. Should the decision (relating to grievances other than termination grievances as outlined in Item F 
above) of the administrative review be unsatisfactory to the grievant, within ten (10) regular work 
days of the rendering of the decision, the grievant may make a written request for appeal to the 
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Board. The grievant shall file a request for appeal with the Chief Human Resources Officer and/or 
designee.  


2. The Chief Human Resources Officer and/or designee will set a hearing date with a committee of 
the Board not fewer than ten (10) regular work days or more than forty (40) regular work days after 
such an appeal is filed with the Chief Human Resources Officer and/or designee and the grievant 
will be informed in writing of the time, date, and place of the hearing at least five (5) regular work 
days prior to the hearing. 


3. The grievant may be represented by an authorized representative of the Union, himself/herself, 
legal counsel, or any other person selected by the grievant. The grievant may also have witnesses 
appear at the hearing. The Chief Human Resources Officer and/or designee shall be informed in 
writing five (5) days prior to the hearing with the Board of the grievant's representatives and all 
witnesses to be present during the hearing. 


4. The Board of Education, or a committee thereof, shall conduct the hearing in executive session 
unless the employee requests an open hearing.  


5. The grievant will be given a written decision of the Board within thirty (30) regular work days 
following the conclusion of the hearing. 


6. The final decision lies with the Board of Education, except that the employee shall have other 
remedies or appeals as are provided by the federal or state constitutions or by law. 


H. Legal or Statutory Remedy 


 If the grievant pursues any legal or statutory remedy for an issue, then any further or subsequent 
proceedings for relief through the grievance procedure shall be barred unless the court or administrative 
agency refuses jurisdiction until all administrative remedies have been exhausted. 


I. Reprisal/Discrimination 


 No employee shall be subject to any reprisal or discrimination by reason of the exercise of his/her rights 
under this Grievance Procedure or any appeal provisions set forth herein. 


 
ARTICLE XIX:  CLASSIFIED SAFETY SERVICES  


PROFESSIONAL DRESS PHILOSOPHY 
 


All Employees are required to adhere to dress requirements established for their specific work group (i.e., 
required uniforms, protective equipment, etc.).  When attending District in-service or other District-
sponsored events, Employees will follow the Classified Professional Dress Philosophy as set forth in the 
then current Agreement between the District and the Union that applies to employees of the District who 
are employed in permanent positions for twenty (20) hours or more per week and are paid on range A-Jc of 
the classified salary schedule, excluding non-members of the Bargaining Unit and confidential employees. 
Exceptions may be granted by the Director of Safety Services or Building Principal as needed. 
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ARTICLE XX:  CLASSIFIED ATTENDANCE GUIDELINES 
 


A. The purpose of the Classified Attendance Standards are to provide guidelines to supervisors 
concerning employees who are approaching or in deduct status pertaining to the use of temporary 
leave. 
 


B. It is the employee’s responsibility to be aware of how many temporary leave hours they have 
accumulated and have remaining. 


 
C. Temporary Leave Balance Under Forty (40) Hours  


 
1. An "awareness letter" will be sent to the employee who has forty (40) hours of temporary leave 


remaining. The goal is to notify the employee as close to forty (40) hours as possible-realizing 
that due to hours missed this awareness letter may not be issued at exactly forty (40) hours of 
temporary leave remaining. The "awareness letter" utilized in this conference is signed by both 
the employee and the supervisoris electronically sent to the employee and the employee’s 
supervisor based on the hours in the Human Resources Information Systems system (currently 
PeopleSoft).   A signed copy of this letter is to be given to the employee.   This is not a 
disciplinary conference.  The documentation of this conference will be kept in the supervisors file 
for five (5) years. 
i. Employees who have been in deduct status previously within the prior five (5) years of 


employment will move to the progressive disciplinary actions for attendance when they have a 
temporary leave balance under forty (40) hours.   


 
D. Deduct Absences 


 
1. An absence is considered to be in deduct when the employee does not have enough temporary 


leave hours available to cover all the hours they were absent for that shift. 
2. Any protected absence approved by Employee Benefits is considered exempt and will not be 


included in calculation or application of this rubric. 
3. A deduct absence that shall be considered as exempt from the rubric must be approved by the 


CHRO.  
 


E. Progressive Disciplinary Actions  
 


1. When an employee is in deduct status for the first time since employment they will receive a 
written warning with a mandatory referral to the Employee Assistance Program. The second 
deduct absence will result in the employee being placed on a ninety (90) day probation for 
attendance.  The third absence in deduct would result in termination. 
 


2. Employees who have been in deduct status previously within the prior five years of employment 
will receive a written warning with a mandatory referral to the Employee Assistance Program 
when they have a temporary leave balance under 40 hours.  The first deduct absence will result in 
being placed on a ninety (90) day probation for attendance. The second deduct absence will result 
in termination.  
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3. Supervisor will notify Human Resources before proceeding with disciplinary actions for deduct 


absences. 
 


4. A formal disciplinary conference requires the supervisor to give written 24-hour notification to 
the employee. The employee has the right to bring representation of their choice to the 
conference.  


Documentation of this conference is to be sent to Human Resources.   
 


5. When an employee is on probation for attendance, a defined absence is: a no call, a late call, 
(meaning past the timeframe in which the employee is slated to call in to report an absence), no 
shows, tardies, leaving early without permission, and a non-exempt absence. 
 


 


Paid leave 
balance under 40 


hours 


Deduct absence 
#1 


Deduct absence #2 Deduct absence #3 


Level A   
 
Employee is in deduct status for the FIRST time since 
employment OR it has been at least 5 years since the 
employee has been in deduct status. 


 
 


Awareness Letter 
 
 


(Letter A) 


 
Written Warning 
and EAP referral 


 
 


(PCS A1) 


 
90 day Probation 


for attendance 
 
 


(PCS A2) 


 
 


Termination 
 
 


(PCS A3) 
 
Level B     
 
Employee is in deduct status, and has been in deduct status in 
one of the previous 5 years of employment. 


Written Warning 
and EAP referral 


 
(PCS B1) 


90 day Probation 
for attendance 


 
(PCS B2) 


 
 


Termination 
 


(PCS B3) 
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TO THE AGREEMENT BETWEEN  
THE BOARD OF EDUCATION OF USD 259, SEDGWICK COUNTY, KANSAS 


AND THE SERVICE EMPLOYEES INTERNATIONAL UNION LOCAL NO 513 
(UNIFORMED SECURITY OFFICERS AND SECURITY DISPATCHERS) 


 
 


DEFINITIONS 
 
 


 The following words and terms, for the purpose of the Agreement to which this Appendix A is attached, 
shall have the meanings prescribed below: 
 
1. “Agreement” means the Memorandum of Agreement between the Board of Education of Unified 


School District No. 259, Sedgwick County, Kansas, and the Service Employees International Union, 
Local No. 513 (Uniformed Security Officers and Security Dispatchers, as certified by KDOL Case No.: 
72-UDC-1-2014 on August 13, 2014). 


 
2. “Act” means the Public Employer-Employee Relations Act (K.S.A. 75-4321 et seq.) 
 
3. “Administration” means the Superintendent and the Superintendent’s designees. 
 
4. “Bargaining Unit” means all uniformed security officers and security dispatchers employed in 


permanent positions for twenty (20) or more hours per week and paid on Ranges A-Jc of the Wichita 
Public Schools’ classified salary schedule. Safety Services employees paid on Ranges K-Z of the 
Wichita Public Schools’ classified salary schedule, supervisors and confidential employees, as defined 
by the Act, are excluded from the Bargaining Unit.  


 
5. “Board” means the Board of Education of Unified School District No. 259, Sedgwick County, Kansas. 
 
6. “Chief Human Resources Officer” means the person whose job title is Chief Human Resources 


Officer for the District. 
 
7. “Contract Year” means the one (1) year period of time beginning July 1 and ending June 30. 
 
7. “Director of Safety Services” means the person whose job title is Executive Director of Safety Services 


for the District. 
 
8. “District” means Unified School District No. 259, Sedgwick County, Kansas. 
 
9. “Employee” means employees of the District who are members of the bargaining unit. 
 
10. “Superintendent” means the Superintendent of Schools for the District. 
 
11. “Union” means Service Employees International Union, Local No. 513. 
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*Y-Z Does not apply to Uniformed Security Officers* 
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July 1, 20189– June 30, 202019 
 
 


/s/       Frank Veach 
Union Local 513 


 
/s/       Delana Mock 


Union Local 513 
 


/s/      Stephanie Willig 
Union Local 513 


 
/s/       Kim Brewer 
Union Local 513 


 
/s/       Sheril Logan 
Board of Education 


 
 


 August 2712, 20198 
                Date                


 








 


 


BOE Agenda Item Executive Summary 
August 12, 2019 


Topic: [Flight 6] First Review: Proposed Consolidation of Human Resources Policies  


Old 
Policy 


New 
Policy 


Title Notes: 


4240 4025 Addendum Contracts Condensed to generic policy; 
renumbered from 4240 to 4025; 
approved by legal 


4094 4036 Arrest of an Employee Followed KASB’s recommendations; 
renumbered from 4094 to 4036; 
approved by legal 


4250 DELETE Job Sharing Opportunities Recommending deletion; current 
practices do not warrant the need to 
keep the policy; approved by legal 


4212 DELETE Teacher Selection and 
Assignment 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4213 DELETE Assignment and Transfer of 
Special Area Teachers 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


The consolidation involves renumbering of policies; thus, some policy numbers may be re-used. 
 







Old 
Policy 


# 


New 
Policy # 


Title Reason Last BOE 
Revision 


4240 4025 Addendum Contracts Condensed to generic policy; renumbered 
from 4240 to 4025; approved by legal 


08/2012 
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REVISIONS 
P424025 ADDENDUM CONTRACTS 
BOARD POLICY:  
Addendum contracts may be issued to extend the base contract period of employment for 
any certificated employee on less than a twelve (12) month contract. The conditions of the 
employee’s base contract may apply to the additional duty days worked under the addendum 
contract. 
When necessary to meet the needs of various educational programs, addendum days may be 
issued to teachers, as defined by the negotiated agreement, up to twice per contract year. 
Addendum days in excess of 20 days must be authorized in writing by the Superintendent of 
Schools or designee. Administrators and coordinators must work with budgeting 
coordinators to establish the number of addendum days that can be issued. Generally, all 
employees with the appropriate qualifications in the area of need at a given building or in a 
given program should share in the number of addendum days issued. In addition, the 
number of addendum days issued must be worked before and/ or after base contract but 
within the period of a given school year, i.e., August 1- July 31. Accountability procedures 
for employee time are the same for addendum days as for the work days in the employee’s 
base contract.  
Administrative Implemental Procedures: 


Various educational programs throughout the system require the employment of certificated 
employees for short periods of time beyond that covered by base contracts. In such instances, 
addendum contracts are issued for the additional period of time to be worked. Initially, it is the 
responsibility of the administrator or supervisor to whom the employee reports to determine 
the number of additional days for which the employee holding a particular position will be 
recommended for an addendum contract. The following are guidelines to be followed with 
respect to addendum contracts: 


1. The specific needs of the educational program are to be the criteria upon which the 
recommendation for an addendum contract is to be made. 


2. Generally, all employees with the appropriate qualifications in the area of need at a given 
building or in a given program should share in the number of addendum days. 


3. The total employment period covered by base and addendum contracts shall not exceed 227 
days for any given employee unless authorized in writing by the Superintendent of Schools. 


4. A calendar of work days should be agreed to by the administrator and each "addendum 
employee" prior to the time the employee is recommended for an addendum contract. 


5. Administrators and supervisors will submit to the appropriate operations administrator 
completed Request for Addendum Contract forms requesting specific addendum contracts for 
the subsequent school year. Requests will be due in the spring in sufficient time for the Human 
Resources Division to issue contracts no later than the beginning of the subsequent school year. 
A specific due date will be established each spring by the Assistant Chief Human Resources 
Officer. To be properly completed, each form must provide such information as is deemed 
necessary by the Chief Human Resources Officer. 
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6. All recommendations for addendum contracts must have the approval of the appropriate 
assistant superintendent or division director before addendum contracts are processed for 
Board approval. 


7. The number of addendum days identified in any given addendum contract must be worked 
before and/or after base contract but within the period of given school year; i.e., August 1– 
July 31. 


8. Accountability procedures for employee time are the same for addendum contract work days 
as for the work days in the employee’s base contract. 


Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 July 9, 2019 
Previous Revision Date: November 2005 August 2012 P4240 
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PUBLICATION 
P4025 ADDENDUM CONTRACTS  
BOARD POLICY:  
When necessary to meet the needs of various educational programs, addendum days may be 
issued to teachers, as defined by the negotiated agreement, up to twice per contract year. 
Addendum days in excess of 20 days must be authorized in writing by the Superintendent of 
Schools or designee. Administrators and coordinators must work with budgeting 
coordinators to establish the number of addendum days that can be issued. Generally, all 
employees with the appropriate qualifications in the area of need at a given building or in a 
given program should share in the number of addendum days issued. In addition, the 
number of addendum days issued must be worked before and/ or after base contract but 
within the period of a given school year, i.e., August 1-July 31. Accountability procedures for 
employee time are the same for addendum days as for the work days in the employee’s base 
contract. 


Administrative Responsibility: Human Resources 
Latest Revision Date:  July 9, 2019 
Previous Revision Date: August 2012 P4240 







 


 


 


 


 


 


 


 


 


 


 


 


 


This page has been left intentionally blank for printing purposes. 







BOE Policy 4240 Page 1 of 2  Wichita Public Schools ∙ USD 259 


ORIGINAL 
P4240 ADDENDUM CONTRACTS 


BOARD POLICY:  


Addendum contracts may be issued to extend the base contract period of employment for 
any certificated employee on less than a twelve (12) month contract. The conditions of the 
employee’s base contract may apply to the additional duty days worked under the addendum 
contract. 


Administrative Implemental Procedures: 


Various educational programs throughout the system require the employment of certificated 
employees for short periods of time beyond that covered by base contracts. In such instances, 
addendum contracts are issued for the additional period of time to be worked. Initially, it is the 
responsibility of the administrator or supervisor to whom the employee reports to determine 
the number of additional days for which the employee holding a particular position will be 
recommended for an addendum contract. The following are guidelines to be followed with 
respect to addendum contracts: 


1. The specific needs of the educational program are to be the criteria upon which the 
recommendation for an addendum contract is to be made. 


2. Generally, all employees with the appropriate qualifications in the area of need at a given 
building or in a given program should share in the number of addendum days. 


3. The total employment period covered by base and addendum contracts shall not exceed 227 
days for any given employee unless authorized in writing by the Superintendent of Schools. 


4. A calendar of work days should be agreed to by the administrator and each "addendum 
employee" prior to the time the employee is recommended for an addendum contract. 


5. Administrators and supervisors will submit to the appropriate operations administrator 
completed Request for Addendum Contract forms requesting specific addendum contracts for 
the subsequent school year. Requests will be due in the spring in sufficient time for the Human 
Resources Division to issue contracts no later than the beginning of the subsequent school year. 
A specific due date will be established each spring by the Assistant Chief Human Resources 
Officer. To be properly completed, each form must provide such information as is deemed 
necessary by the Chief Human Resources Officer. 


6. All recommendations for addendum contracts must have the approval of the appropriate 
assistant superintendent or division director before addendum contracts are processed for 
Board approval. 


7. The number of addendum days identified in any given addendum contract must be worked 
before and/or after base contract but within the period of given school year; i.e., August 1– 
July 31.  
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8. Accountability procedures for employee time are the same for addendum contract work days 
as for the work days in the employee’s base contract. 


Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 
Previous Revision Date: November 2005 P4240 
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REVISIONS 
P409436 ARREST OF AN EMPLOYEE 
BOARD POLICY: 
Determination on arrests should be based on the facts of the situation, the severity of the 
crime, the impact of the behaviors on the district and the ability of the employee to perform 
job responsibilities. The district may take disciplinary action up to, or including, suspension 
without pay or termination. 
Specific authority to take appropriate employment action with regard to an employee who 
has been arrested is delegated to the Superintendent or designee with subsequent approval 
by the Board. 
Administrative Implemental Procedures: 
1. Employees arrested for a misdemeanor offense which would indicate no danger or appearance 


of danger to pupils, co-employees, or the district will normally not be subject to any 
employment action. 


2. Employees arrested for a misdemeanor offense which would indicate a possible danger or 
appearance of danger to the school district, co-employees, or to pupils will normally be 
suspended with pay pending adjudication.  


3. Employees arrested for a misdemeanor offense which would indicate a possible danger or 
appearance of danger to pupils but not to the school district or co-employees will normally be 
reassigned to a different responsibility away from pupils within the district pending 
adjudication. 


4. Employees arrested for a felony offense will normally be suspended with pay pending 
adjudication.  


5. In certain circumstances, other employment action may be taken. 


Administrative Responsibility: Human Resources 
Latest Revision Date: March 1999 July 9, 2019 
Previous Revision Date: November 1994 March 1999 P4094 
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PUBLICATION 
P4036 ARREST OF AN EMPLOYEE 
BOARD POLICY: 
Determination on arrests should be based on the facts of the situation, the severity of the 
crime, the impact of the behaviors on the district and the ability of the employee to perform 
job responsibilities. The district may take disciplinary action up to, or including, suspension 
without pay or termination. 


Administrative Responsibility: Human Resources 
Latest Revision Date: July 9, 2019 
Previous Revision Date: March 1999 P4094 
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ORIGINAL 
P4094 ARREST OF AN EMPLOYEE 


BOARD POLICY: 


Specific authority to take appropriate employment action with regard to an employee who 
has been arrested is delegated to the Superintendent or designee with subsequent approval 
by the Board. 


Administrative Implemental Procedures: 


1. Employees arrested for a misdemeanor offense which would indicate no danger or appearance 
of danger to pupils, co-employees, or the district will normally not be subject to any 
employment action. 


2. Employees arrested for a misdemeanor offense which would indicate a possible danger or 
appearance of danger to the school district, co-employees, or to pupils will normally be 
suspended with pay pending adjudication.  


3. Employees arrested for a misdemeanor offense which would indicate a possible danger or 
appearance of danger to pupils but not to the school district or co-employees will normally be 
reassigned to a different responsibility away from pupils within the district pending 
adjudication. 


4. Employees arrested for a felony offense will normally be suspended with pay pending 
adjudication.  


5. In certain circumstances, other employment action may be taken. 


Administrative Responsibility: Human Resources 
Latest Revision Date: March 1999 
Previous Revision Date: November 1994 P4094 
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4250 DELETE Job Sharing Opportunities Recommending deletion; current practices do 
not warrant the need to keep the policy; 


approved by legal 


11/2005 
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ORIGINAL 
P4250 JOB SHARING OPPORTUNITIES 


BOARD POLICY:  


Unified School District No. 259 will consider job-sharing proposals from teachers who desire 
such an opportunity. Only teachers involved may initiate such a proposal. 


Administrative Implemental Procedures: 


1. Job sharing means two teachers will share one full time teaching position. However, the 
partners determine the amount of time each teacher devotes to the job. Both teachers might be 
on the job at the same time, or one teacher might be there at one time and the other at another. 


2. Job sharing is distinct from team teaching which requires both teachers to be on the job full 
time. Job sharing is also distinct from part time teaching where the position itself calls for less 
than a full time teacher and the hours are not flexible. 


3. The salary each teacher receives will be one-half his/her base salary. Benefits and credit for 
teaching experience will be the same as for half time teachers. Decisions concerning 
supplemental positions, if any, will be made on an individual basis. 


4. Submitted proposals must include precise statements concerning: 
a. The division of tasks between the partners 
b. Time scheduling 
c. Provisions for communication between the partners 
d. Provisions for communication between the partners and the rest of the staff 
e. Benefits to pupils 
f. Benefits to the partners 
g. Benefits to the school system. 


5. The teachers involved will submit their proposal to their principal. 


6. The principal shall evaluate the proposal and request the teachers sign a job-sharing agreement 
before forwarding the proposal to Human Resources. 


7. The principal shall forward the proposal to Human Resources for final disposition. 


8. Proposals will be evaluated based upon the following criteria: 
a.  Advantages and disadvantages to pupils 
b.  Advantages and disadvantages to the teachers involved 
c.  Advantages and disadvantages to the school system 
d.  Estimated probability of success 
e.  Other administrative concerns. 
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9. Job sharing is an alternative to full time teaching. However, in allowing the program to 
continue, some flexibility should be maintained in the type of proposals approved and in the 
individual conditions attached to such approval. Every effort will be made to assure that all 
teachers involved are accorded equitable treatment in this project. 


Administrative Responsibility: Human Resources 
Latest Revision Date: November 2005 
Previous Revision Date: March 1999 P4250 
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4212 DELETE Teacher Selection and 
Assignment 


Recommending deletion; material covered in 
policy 4030, policy 4031, and in the employee 


handbook; approved by legal 


08/2012 
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ORIGINAL 
P4212 TEACHER SELECTION AND ASSIGNMENT 


BOARD POLICY:  


The Human Resources Division of Unified School District 259 maintains a teacher 
employment program throughout the year. Whenever feasible, the Human Resources 
Division utilizes the services of other divisions in the recruitment of the best teachers 
available. 


Administrative Implemental Procedures: 


1. Advertise all certified vacancies for a minimum of two (2) weeks. Exceptions to the two-week 
period may only be made by the Chief Human Resources Officer, e.g., an employee returning 
from sabbatical, disability, medical restrictions, or emergency fillings at the beginning of the 
school year. 


2. Recruit certificated persons from within or outside the state of Kansas to apply for positions. 


3. Place all applications in an active file and review as vacancies occur. 


4. Acquire a copy of formal credentials (if any) and/or individual written references. 


5. Conduct individual assessments and/or personal interview(s) with each candidate. 


6. Involve principals and district office administrators in the selection process. 


7. Place interviewers’ evaluations and recommendations in the applicant’s preemployment folder 
to be reviewed by principals and district office administration. 


8. Make written employment offer to the candidate and arrange for written response within five 
working days.  


9. Recommend applicant to the Superintendent for employment on the basis of his/her 
qualifications in relation to: 
a. Overall needs of the system 
b. Needs of a given position 
c. Specific needs of a given assignment 


10. Place Personnel Report on the Board agenda for confirmation and approval of the 
Superintendent’s recommendation for employment and assignment. 


11. Complete employment processing and appropriate follow-up procedures for each person 
employed. 


12. Qualified applicants will be given full consideration without regard to their handicap or 
disability providing the individual can do the essential job functions with reasonable 
accommodations. 
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Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 
Previous Revision Date: November 2005 P4212 







ASSIGNMENTS AND TRANSFERS – EMPLOYEE HANDBOOK EXCERPT 


Assignments and Transfers/ Excess Certified Allocations 


Assignment and Transfer of Certified Staff 
The BOE and District administration have the right to determine the budget and staffing allocations.   In 
situations where staff is to be “excessed from a building” and reassigned, the District will first seek 
volunteers.  
 
The District has the right to assign and transfer staff based on, but not limited to, the following: 
 


• Budget 
• Staffing Levels 
• Instructional Needs 
• Student Needs 
• Predicted Enrollment 
• Class Size 
• Professional qualifications/Licensure 
• Experience  
• District Liabilities 


 
Assignment and Transfer of Classified Staff 
The BOE and District administration have the right to assign and transfer classified staff.  The hours of 
work for classified staff and the calendar work schedules are not guaranteed.  Schedules and assignments 
are determined by, but not limited to, the following:   
 


• Budget 
• Enrollment 
• Staffing Levels 
• Building Needs 
• Qualifications 
• Experience 
• District Liabilities 


 
Voluntary Transfers  
Staff may apply for any open vacancies (see “Application Process”), but there may be restrictions on the 
ability to move to those vacancies.  Once a position is accepted for the school year, the staff member must 
complete the assignment for the school year unless the transfer would result in a promotion.  Teachers 
may transfer to open vacancies for the following school year without principal approval up to the 
“statutory resignation date.” 
 
All transfers will be made through Human Resources (including changes with FTE, salary, title, etc.).  
 
Reference Policy 4030 and Policy 4031. 
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ORIGINAL 
P4213 ASSIGNMENT AND TRANSFER OF SPECIAL AREA TEACHERS 


BOARD POLICY: 


The Assistant Superintendent of Learning Services, or designee, and Assistant 
Superintendent of Student Support Services, shall determine the need and make 
recommendations to Human Resources Division regarding initial assignment(s) and 
regular programmatic, administrative, and excess teacher transfers of special area  
teachers. 


 
Administrative Implemental Procedures: 


 
1. Special area teachers include, but are not limited to, those assigned to elementary schools 


with responsibility for art, instrumental music, vocal music, library media, physical 
education, and reading. Also included, but not limited to, are those assigned as nurses, social 
workers, psychologists, occupational/physical therapists, speech therapists, and counselors. 


 
2. The Superintendent shall determine allocation of the total number of positions within each 


assistant superintendent's or division director's area of responsibility. 
 
3. Allocations of special area teaching positions to individual attendance centers shall be 


determined cooperatively by the appropriate assistant superintendent or division director. 
Factors to be considered shall include but not be limited to: 
a. The total number of positions as established by the Superintendent 
b. The number of pupils to be served as compared with existing state and local guidelines 
c. School enrollment 
d. School organization and program 
e. The needs of children 


4. The Assistant Superintendent of Learning Services or the appropriate designee shall be 
responsible for notifying district office divisions and building administrators of the number 
and kind of allocations made. 


 
5. Human Resources shall be responsible for involving appropriate administrators in 


determining the initial assignments of special area teachers. 
 
6. The Chief Human Resources Officer shall assume responsibility for involving appropriate 


directors and coordinators in decisions relating to assignments or transfers of special area 
teachers. 


 
7. The Assistant Superintendent of Learning Services or designee shall make recommendations 


for assignment and transfer in cooperation with the appropriate administrators of special area 
teachers. Other involved personnel in the decision making process should be: 
a. The appropriate operations and personnel assistant(s) 
b. The principal(s) involved 
c. The teachers involved 
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8. Factors to be considered in making decisions regarding assignment or transfer of personnel 
include but are not limited to: 
a. The educational program in specific building(s) 
b. The principal’s requests 
c. The needs of the school community 
d. Anticipated compatibility with other staff 
e. Multi-building assignments 
f. Preferences of the persons involved 


9. The recommendation(s) for transfer of special area teachers will be made to Human 
Resources by the appropriate assistant superintendent or designees on or before the due date 
established by the Chief Human Resources Officer. 


 
10. Official notice of transfer shall be made by Human Resources. 


 
11. Decisions regarding the assignment of teachers to more than one building shall be made by 


the assistant superintendents, division directors, or appropriate directors and coordinators of 
special area teachers in cooperation with the principals involved. 


 
12. Qualified applicants will be given full consideration with regard to their handicap or 


disability providing the individual can do the essential job functions with reasonable 
accommodations. 


 
Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 
Previous Revision Date: March 2011 P4213 
Updated administratively for alignment purposes: January 2014 







ASSIGNMENTS AND TRANSFERS – EMPLOYEE HANDBOOK EXCERPT 


Assignments and Transfers/ Excess Certified Allocations 


Assignment and Transfer of Certified Staff 
The BOE and District administration have the right to determine the budget and staffing allocations.   In 
situations where staff is to be “excessed from a building” and reassigned, the District will first seek 
volunteers.  
 
The District has the right to assign and transfer staff based on, but not limited to, the following: 
 


• Budget 
• Staffing Levels 
• Instructional Needs 
• Student Needs 
• Predicted Enrollment 
• Class Size 
• Professional qualifications/Licensure 
• Experience  
• District Liabilities 


 
Assignment and Transfer of Classified Staff 
The BOE and District administration have the right to assign and transfer classified staff.  The hours of 
work for classified staff and the calendar work schedules are not guaranteed.  Schedules and assignments 
are determined by, but not limited to, the following:   
 


• Budget 
• Enrollment 
• Staffing Levels 
• Building Needs 
• Qualifications 
• Experience 
• District Liabilities 


 
Voluntary Transfers  
Staff may apply for any open vacancies (see “Application Process”), but there may be restrictions on the 
ability to move to those vacancies.  Once a position is accepted for the school year, the staff member must 
complete the assignment for the school year unless the transfer would result in a promotion.  Teachers 
may transfer to open vacancies for the following school year without principal approval up to the 
“statutory resignation date.” 
 
All transfers will be made through Human Resources (including changes with FTE, salary, title, etc.).  
 
Reference Policy 4030 and Policy 4031. 
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STATE OF KANSAS USD# 259


Budget Form USD-A


2019-2020


NOTICE OF HEARING 2019-2020 BUDGET


The governing body of Unified School District 259 will meet on the 26th day of August, 2019 at 6:00 PM,


at 1437 N. Rochester St. Wichita, KS for the purpose of hearing and answering objections of taxpayers relating to the proposed


use of all funds and the amount of tax to be levied.  Detailed budget information (including budget profile) is available at 


903 S. Edgemoor St. Wichita, KS and will be available at this hearing.


The Amount of 2019 Tax to be Levied and Expenditures (published below) establish the maximum limits of the 2019-2020 Budget.


The "Est. Tax Rate" in the far right column, shown for comparative purposes, is subject to slight change depending on final assessed valuation.


2017-2018 Actual 2018-2019 Actual PROPOSED BUDGET 2019-2020


Actual Actual Amount of 2019 Est.
Code Actual Tax Actual Tax Tax to Tax


99 Expenditures Rate* Expenditures Rate* Expenditures be Levied Rate*


Line (1) (2) (3) (4) (5) (6) (7)


OPERATING


  General 06 348,269,058 20.000 362,339,358 20.000 381,843,124 53,372,379 20.000


  Supplemental General (LOB) 08 114,796,547 17.553 115,271,480 16.952 116,692,449 46,219,450 15.848


SPECIAL REVENUE


  Federal Funds 07 30,349,115 29,965,506 34,769,062


  Adult Education 10 0 0.000 0 0.000 0 0 0.000


  Preschool-Aged At-Risk 11 5,205,830 5,454,219 6,202,410


  Adult Supplemental Education 12 0 0 0


  At Risk (K-12) 13 83,250,380 94,413,631 99,377,806


  Bilingual Education 14 13,275,451 14,235,686 16,555,010


  Virtual Education 15 1,553,607 1,454,206 2,186,534


  Capital Outlay 16 30,940,881 8.000 39,622,978 8.000 49,697,091 23,331,737 8.000


  Driver Training 18 0 0 0


  Declining Enrollment 19 0 0.000 0 0.000 0 0 0.000


  Extraordinary School Program 22 3,077,954 3,387,428 4,485,959


  Food Service 24 25,607,332 27,693,140 34,264,107


  Professional Development 26 1,790,751 1,575,104 2,736,783


  Parent Education Program 28 182,840 310,280 447,707


  Summer School 29 103,579 57,138 225,230


  Special Education 30 110,430,222 118,055,372 131,557,897


  Cost of Living 33 0 0.000 0 0.000 0 0 0.000


  Career and Postsecondary Education 34 9,736,381 10,113,056 11,178,827


  Gifts and Grants 35 1,711,696 6,946,755 7,855,507


  Special Liability Expense Fund 42 317,264 0.125 396,496 0.111 580,000 753,003 0.258


  School Retirement 44 0 0.000 0 0.000 0 0 0.000


  Extraordinary Growth Facilities 45 0 0.000 0 0.000 0 0 0.000


  Special Reserve Fund 47 67,701,634 67,107,255


  KPERS Special Retirement Contribution 51 41,535,674 22,910,636 59,474,637


  Contingency Reserve 53 2,000,000 0


  Textbook & Student Material Revolving 55 9,429,204 5,168,138


  Activity Fund 56 913,865 902,189


DEBT SERVICE


  Bond and Interest #1 62 44,646,763 8.055 50,299,613 8.575 40,855,350 26,451,771 9.070


  Bond and Interest #2 63 0 0.000 0 0.000 0 0 0.000


  No-Fund Warrant 66 0 0.000 0 0.000 0 0 0.000


  Special Assessment 67 239,177 0.000 306,169 0.000 240,583 0 0.000


  Temporary Note 68 0 0.000 0 0.000 0 0 0.000


COOPERATIVES**


  Special Education 78 0 0 0


     TOTAL USD EXPENDITURES 100 947,065,205 53.733 977,985,833 53.638 1,001,226,073 150,128,340 53.176


     Less:  Transfers 105 283,318,765 xxxxxx 298,723,519 xxxxxx 239,896,629 xxxxxxxx xxxxxxx


     NET USD EXPENDITURES 110 663,746,440 xxxxxx 679,262,314 xxxxxx 761,329,444 xxxxxxxx xxxxxxx


     TOTAL USD TAXES LEVIED 115 142,091,514 xxxxxx 145,709,637 xxxxxx 150,128,340 xxxxxxxx xxxxxxx


OTHER


  Historical Museum 80 0 0.000 0 0.000 0 0 0.000


  Public Library Board 82 0 0.000 0 0.000 0 0 0.000


  Public Library Board Employee Benefits 83 0 0.000 0 0.000 0 0 0.000


  Recreation Commission 84 0 0.000 0 0.000 0 0 0.000


  Rec Comm Emp Benefits & Spec Liab 86 0 0.000 0 0.000 0 0 0.000


          TOTAL OTHER 120 0 0.000 0 0.000 0 0 0.000


TOTAL TAXES LEVIED 125 142,091,514 145,709,637 150,128,340


Assessed Valuation - General Fund 128 $2,488,926,702 $2,561,234,117 $2,668,618,937


Assessed Valuation - All Other Funds 130 $2,736,577,836 $2,808,875,528 $2,916,467,152


Assessed Valuation - Capital Outlay 129 xxxxxxxxxxx $2,808,875,528 $2,916,467,152


Outstanding Indebtedness, July 1 2017 2018 2019


  General Obligation Bonds 135 399,875,000 374,790,000 342,960,000


  Capital Outlay Bonds 140 0 0 0


  Temporary Note 145 0 0 0


  No-Fund Warrant 150 0 0 0


  Lease Purchase Principal 153 246,682 0 0


          TOTAL USD DEBT 155 400,121,682 374,790,000 342,960,000


President Clerk of the Board


* Tax Rates are expressed in Mills


**  Sponsoring District Only


8/12/2019  9:24 AM Code No. 99 Page  1  
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AGREEMENT 


THIS AGREEMENT is made and entered into this _day of , 2019, 
by and between SOUTH CENTRAL KANSAS EDUCATION SERVICE CENTER 
("ORION"), and UNIFIED SCHOOL DISTRICT NO. 259, SEDGWICK COUNTY, 
KANSAS (the District"). 


RECITALS 


ORION is offering to provide educational services to students residing within the 
Sedgwick County Juvenile Detention Facility (JDF") located at 700 South Hydraulic 
Street, Wichita, Kansas 67211. 


The District, pursuant to terms and conditions hereafter set forth, has determined 
that it desires to make educational services available to eligible students who are being 
detained at JDF. 


ORION and the District agree as follows: 


TERMS AND CONDITIONS 


1. Services. (a) ORION shall provide blended learning educational services to middle 
and high school students detained at JDF who do not have a high school diploma and 
are under the age of 19 as of September 20, 2019. The program will be conducted on 
days that District schools are in session. Eleven licensed staff members will provide a 
standards-based curriculum which shall be aligned to the District's curriculum that 
will allow high school students to receive high school credits. The curriculum will be 
submitted to the District for approval at least 30 days before school starts for the 
2019-2020 school year. 


(b) In performing services under this Agreement, ORION will comply with applicable 
federal, state, and county statutes, rules and regulations. In addition, ORION will 
comply with Kansas State Department of Education and Sedgwick County rules, 
regulations and policies. ORION shall also comply with District policies and rules 
that apply to educational services that will be provided by ORION. In addition, 
services provided by ORION shall comply with requirements set forth in Exhibit A to 
this Agreement and adopted by reference and incorporated into this Agreement as 
though fully set forth in this Agreement. 


(c) ORION shall also: (1) provide adequate trained and qualified staff (teachers shall 
be highly qualified) and adequate trained and qualified supervision to provide 
education services in compliance with the terms of this Agreement; (2) provide, at no 
additional cost to the District, curriculum, computers, computer hardware and 
software acquisitions, maintenance and all other items needed to serve the needs of 
students residing within the Sedgwick County Juvenile Detention Facility; and (3) 
provide a free appropriate public education to special education students in 
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JDF 


compliance with the United States of America's Individuals with Disabilities 
Education Act, the State of Kansas Special Education for Exceptional Children Act, 
Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities 
Act; 


(d) ORION will provide the District in writing the names of and number of students 
and the courses they are enrolled in on the three official Kansas State Department of 
Education count days. 


(e) The District will assist in counting enrolled students on the official state count 
days; and will provide staff persons for transcript analysis as necessary. 


(f) An advisory committee will be formed consisting of the Executive Director of 
ORION and the Assistant Superintendent of Student Support Services or designee of 
the District. The advisory committee will consult from time to time on the operation 
of the ORION JDF program. 


2. Compensation. (a) For services rendered, ORION will be compensated on a yearly 
basis. One year of compensation will equal $677,350. 


(b) Compensation as stated above shall be paid to ORION without interest in eight 
(8) equal installment payments. ORION will submit to the District an invoice for 
services not earlier than the l" day of the following months: November, December, 
January, February, March, April, May and June. Payment by the District shall be due 
no later than fifteen (15) days from the date an invoice is received. 


(c) On or before the 10 day of each month ORION shall provide the District a list of 
names of students served at any time during the previous month that includes the 
dates that services were provided. Enrollment information shall also be provided by 
name of students who were enrolled, with date of enrollment, those who were in 
attendance and those who left the custody of JDF during the previous month, with the 
date they left JDF. 


(d) On or before the 10 day of each month, ORION will provide the District a list of 
staff, identifying each staff member by name, position held, full-time or part-time 
status (if part-time, with FTE equivalent), licenses held, and days each staff member 
was present to provide services to JDF students. 


3. Term and Termination. The term of this Agreement shall be for the 2019-2020 school 
year ending on June 30, 2020. Either party may terminate this Agreement for cause at 
any time upon providing the other party written notice of such termination. This 
Agreement shall terminate at the end of ten (10) days from the date that written notice 
of termination is delivered. Termination for cause exists at any time a party is in 
default of a term or condition of this Agreement after written notice of default of a 
term or condition of this Agreement has been provided to the other party that 
describes the default and the default is not corrected and remedied within fifteen (15) 
days of the receipt of written notice of default. ORION shall begin its services 
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hereunder at the beginning of each school year as established by the District's 
calendar as the first day of school for the school year. 


4. Confidentiality. 


(a) Privacy. ORION understands and agrees that the District has certain obligations 
under the Family Educational Rights and Privacy Act and regulations and guidelines 
issued thereunder as the same may be changed from time to time (FERPA") and 
other privacy laws to protect the confidentiality of personally identifiable 
information, as that term is defined in FERPA ("PII"), and to obligate those to whom 
the District discloses PII to perform certain functions on the District's behalf to 
certain requirements and safeguards with respect to its use and redisclosure of Pll. 
During the term of this Agreement, ORION is designated as the District's authorized 
representative (as that term is defined in FERPA) to receive, obtain or create PII of 
District students, to perform the services specified in this Agreement as reasonably 
necessary to carry out the audit or evaluation of the District's federal- or state-funded 
educational programs or to enforce or comply with federal requirements that relate to 
such programs and as otherwise expressly allowed in this paragraph. Without limiting 
any other obligations of this Agreement, ORION must (1) not use PII for any purpose 
other than as expressly allowed under this paragraph; (2) not further disclose PII to 
any person, other than (a) to the District and its employees, (b) to ORION's 
employees who have entered into an enforceable agreement with requirements no less 
stringent than this paragraph, (c) as directed by the District in writing, including 
pursuant to the written consent of a parent or eligible student to which PII relates as 
allowed by FERPA, or (d) as specifically required or authorized by federal law, 
including FERP A, but only after notice to the District with an opportunity of the 
District to object to such disclosure; (3) implement policies and procedures, 
consistent with FERP A and in accordance with generally accepted practices under 
other federal and state privacy laws and regulations to safeguard Pll from 
unauthorized use and further disclosure except as authorized herein; (4) notify the 
District within 48 hours after ORION or its agent becomes aware of any unauthorized 
access, use or disclosure of Pll, assist the District in ongoing discovery of the nature 
of the breach and reasonably mitigate the harmful effects of such breach; and (5) 
within a reasonable time (not to exceed 30 days) after ORION no longer requires PII 
(or any part thereof) for the purposes stated herein or the expiration or termination of 
this Agreement (whichever is earlier), ORION will return all PII to the District and 
will permanently destroy any remaining PU in the possession or control of ORION or 
its personnel such that no PII may be discerned or recovered. As between ORION and 
the District, the District is the sole owner of all Pll. This paragraph will be interpreted 
to the greatest extent to allow the District to comply with the obligations of FERPA 
and any other applicable privacy laws. By way of clarification, the District is 
responsible to notify ORION of changes concerning the District that may impact 
ORION's obligations under this Agreement, and ORION has no obligations to change 
its practices under this paragraph until it has received notification from the District of 
any such change, including without limitation any change in access by a student, 
parent, teacher or administrator. 
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(b) Protection of Pupil Rights Amendment (PPRA). To the extent applicable, ORION 
will comply with the requirements of the PPRA, 20 U.S.C. § 1232h; 34 CFR Part 98, 
in its performance under this Agreement. 


(c) Security. ORION agrees to use reasonable safeguards that protect the security, 
confidentiality, integrity and availability of Pll and information maintained, 
processed or transmitted in or by ORION or on behalf of the District, including 
against reasonably anticipated threats or hazards to such confidentiality, integrity and 
availability. 


(d) Student Data Privacy Act. ORION may not use, directly or indirectly, or disclose 
any information collected from the District's students that would cause the District to 
be in violation of the Student Data Privacy Act, K.S.A. 72-6215 et seq., and 
amendments thereto. 


5. Force Majeure. To the extent caused by force majeure, no delay, failure or default 
will constitute a default of a term or condition of this Agreement. 


6. Governing Law. This Agreement shall be construed in accordance with and governed 
by the laws of the State of Kansas. Any legal action resulting from this Agreement 
must be brought in Sedgwick County, Kansas. 


7. Indemnification. ORION agrees to indemnify, protect, defend and save the District 
harmless from and against any and all claims, demands, liabilities and costs, 
including attorney fees, arising from damage or injury, actual or claimed, of 
whatsoever kind or nature, to property or persons, occurring or allegedly occurring 
during the provision of services under this Agreement. Upon timely written notice 
from the District, ORION shall defend the District, its officers and employees in any 
action or proceeding brought thereon; provided, however, that nothing contained in 
this Section 7 shall be construed as requiring ORION to indemnify the District, its 
officers and employees for any claim resulting from negligence or willful misconduct 
of the District, its officers and employees. The right to indemnity provided by this 
Section 7 shall survive the termination of this Agreement. 


8. Insurance. ORION will maintain in full force and effect: (i) commercial general 
liability insurance covering personal injury and property damage, including without 
limitation contractual liability, with limits of not less than $500,000 per occurrence; 
(ii) business automobile liability insurance for all vehicles, including those owned or 
rented by ORION or its employees, covering personal injury and property damage, 
with a limit of at least $500,000 per occurrence; and (iii) worker's compensation and 
employer's liability insurance, with limits of at least $1,000,000 per each accident, 
$1,000,000 per disease, and $1,000,00 per serious bodily injury. The insurance 
policies required pursuant to this paragraph will stipulate that they are primary 
insurance and that no insurance policy or self-insurance program of the District will 
be called upon to contribute. Before commencement of the services, and from time to 
time thereafter upon renewal of any such policy of insurance, ORION shall provide 
the District with certificates of insurance evidencing the above coverages and naming 
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the District as a certificate holder entitled to 30 days' written notice for any 
cancellation, reduction below required limits or material change in coverage. 


9. Notices. Notices pursuant to this Agreement will be sent to the address below or to 
such other address as either party may provide in writing. Such notice will be 
deemed received at such address upon the earlier of (i) actual receipt or (ii) delivery 
in person, by fax with written confirmation of receipt, or by certified mail with return 
receipt requested. 


Ifto ORION: 
South Central Kansas Educational Service Center 


Orion Education Services 
ATTN: Dr. Brad Pepper, Executive Director 


13939 S Diagonal Road 
Clearwater, Kansas 67026 


If to the District: 
Unified School District No. 259, Sedgwick County, Kansas 


ATTN: Vince Evans, Assistant Superintendent, 
Student Support Services 
903 South Edgemoor 
Wichita, Kansas 67218 


10. Assignment and Delegation. The services to be performed under this Agreement are 
deemed to be personal in nature and the parties agree the duties may not be delegated 
nor the Agreement assigned without prior written consent of the District. 


11. Independent Contractor. It is agreed and understood that ORION shall at all times 
and for all purposes be deemed an independent contractor and not an employee of the 
District, particularly for, but not limited to, the purposes of worker's compensation 
and the Kansas Tort Claims Act. 


12. Amendment. This Agreement may not be modified except (i) by authorized 
representatives of each party and (ii) in a written contract signed by both parties._ 


13. Severability. To the extent permitted by applicable law, the parties hereby waive any 
provision of law that would render any clause of this Agreement invalid or otherwise 
unenforceable in any respect. In the event that a provision of this Agreement is held 
to be invalid or otherwise unenforceable, such provision will be interpreted to fulfill 
its intended purpose to the maximum extent permitted by applicable law, and the 
remaining provisions of this Agreement will continue in full force and effect. 


14. Execution in Counterparts. This Agreement may be executed in one or more 
counterparts. Each counterpart will be an original, but all such counterparts will 
constitute a single instrument. 


2019-06-03(2) 


5 







JDF 


15. Construction. The parties agree that the terms of this Agreement result from 
negotiations between them. This Agreement will not be construed in favor of or 
against either party by reason of authorship. 


16. Entire Agreement. This Agreement sets forth the entire agreement of the parties and 
supersedes all prior or contemporaneous writings, negotiations, and discussions with 
respect to the subject matter hereof. Neither party has relied upon any such prior or 
contemporaneous communications. 


17. Additional Contractual Provisions. This Agreement shall be subject to the following 
contractual provisions which shall control and prevail over any conflicting provisions 
contained elsewhere in this Agreement or any attachment hereto: 


(a) Cash Basis and Budget Law Requirements. The right of ORION and the District 
to enter into this Agreement is subject to the provision of the Cash Basis Law (K.S.A. 
10-1112 and 10-1113) and the Budget Law (K.S.A. 79-2935) and other laws of the 
State of Kansas. This Agreement shall be construed and interpreted to ensure ORION 
and the District shall at all times be in conformity with such laws. It is a condition of 
this Agreement that ORION and the School District reserve the right to unilaterally 
sever, modify or terminate this Agreement at any time if, in the opinion of legal 
counsel, the Agreement may be deemed to violate the terms of such laws. 


(b) Anti-discrimination Clause. ORION agrees: (i) to comply with the Kansas Act 
Against Discrimination (K.S.A. 44-1001 et seq.) and the Kansas Age Discrimination 
in Employment Act (K.S.A. 44-1111 et seq.) and the applicable provisions of the 
Americans with Disabilities Act (42 U.S.C. 12101 et seq.)(ADA) and to not 
discriminate against any person because of race, religion, color, sex, disability, 
national origin or ancestry, or age in the admission or access to, or treatment or 
employment in its programs or activities; (ii) to include in all solicitations or 
advertisements for employees the phrase "equal opportunity employer"; (iii) to 
comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44 
1116; (iv) to include those provisions in every subcontract or purchase order so that 
they are binding upon such subcontractor or vendor; (v) that a failure to comply with 
the reporting requirements of (iii) above or if ORION is found guilty of any violation 
of such acts by the Kansas Human Rights Commission, such violation shall constitute 
a breach of the Agreement and the Agreement may be cancelled, terminated or 
suspended, in whole or in part, by the District; (vi) if it is determined that ORION has 
violated applicable provisions of ADA, such violation shall constitute a breach of the 
Agreement and the Agreement may be cancelled, terminated or suspended, in whole 
or in part, by the District. 


Parties to this Agreement understand that the provisions of this paragraph (with the 
exception of those provisions relating to the ADA) are not applicable to a company 
who employs fewer than four (4) employees during the term of such agreement or 
whose contracts with the District cumulatively total $5,000 or less during the fiscal 
year. 
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(c) Representative's Authority to Contract. By signing this Agreement, the 
representative of ORION thereby represents that such person is duly authorized by 
ORION to execute this Agreement on behalf of ORION and that ORION agrees to be 
bound by the provisions thereof. 


(d) Responsibility for Taxes. The District shall not be responsible for, nor indemnify 
a contractor for any federal, state or local taxes which may be imposed or levied upon 
the subject matter of this Agreement. 


(e) Information. No provision of this Agreement shall be construed as limiting the 
Legislative Division of Post Audit from having access to information pursuant to 
K.S.A. 46-1101 et seq. 


(f) Compliance with Immigration Law. ORION agrees that it is solely responsible 
for its compliance with the Immigration Reform and Control Act of 1986 (IRCA"), 
as amended. ORION agrees that it will send only work-authorized individuals to 
District worksites. If ORION knowingly violates IRCA or the regulations 
implementing IRCA, the District shall be entitled to immediately terminate the 
Agreement for cause. 


(g) Complete Agreement Provision. This Agreement embodies the entire agreement 
and understanding between the parties to this Agreement and supersedes all prior 
agreements and understandings relating to such subject matter. 


IN WITNESS WHEREOF, the parties hereto have executed this Agreement on 
the dates written below. 


UNIFIED SCHOOL DISTRICT NO. 259, 
SEDGWICK COUNTY, KANSAS 


By _ 
Sheri) Logan, Board President 
Date signed: _ 


ATTEST: 


By _ 
Mike Willome, Clerk of the Board 


Date: ------------- 


SOUTH CENTRAL KANSAS 
EDUCATIONAL SERV']ENTER 


Sy '}oG ' {["=! 
Dr. Brad Pepper, Executive 
Date signed: _ 
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EXHIBIT A 


BLENDED EDUCATIONAL SERVICES THROUGH ORION 


1. ORION will provide a blended learning instructor-led classroom with students being 
responsible for taking charge of their academic progress. ORION believes students 
need a highly qualified classroom instructor to deliver direct instruction through 
either an integrated learning system, individual one-on-one instruction, small group 
instruction, or large group instructional activities. ORION staff will have the ability to 
adjust how educational services are delivered. Decisions will be based on what is best 
for the students. 


2. Computer-assisted instruction will also be utilized as a tool to provide credits toward 
graduation during the students' time at the juvenile detention facility and to ensure 
each individual student can move at his or her own pace in the curricular area of need. 


3. If a student qualifies for special education services, ORION personnel will work 
with District Student Support Services staff members to ensure IEP requirements are 
being met during the students' time in the juvenile detention facility. 


4. If a student meets district and state requirements for completion of their course work 
through their time in the juvenile detention facility, they will receive a high school 
diploma from the District. 


5. A sample of blended courses includes: 
American Government American History 
English 1, 2, 3 & 4 General Math l & 2 
Algebra 1 & 2 Geometry 
Physical Science Earth Science 
Financial Literacy Computer Applications 


World History 
Pre-Algebra 
Life Science 
Health 
Many Electives 


6. ORION will report progress to the District on a monthly basis. 
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BOE Agenda Item Executive Summary 
August 12, 2019 


Topic: [Flight 5] First Review: Proposed Consolidation of Human Resources Policies  


Old 
Policy 


New 
Policy 


Title Notes: 


4030 4030 Assignment and Transfer Updated language to be consistent 
with the current practice and to 
condense existing policies; approved 
by legal 


4020  DELETE Assignments and Transfers Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4034 DELETE Employment of Administrative 
Personnel 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4211 DELETE Assignment of Inexperienced 
Teachers 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4501 DELETE Assignment Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


The consolidation involves renumbering of policies; thus, some policy numbers may be re-numbered. 
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ASSIGNMENTS AND TRANSFERS – EMPLOYEE HANDBOOK EXCERPT 


Assignments and Transfers/ Excess Certified Allocations 


Assignment and Transfer of Certified Staff 
The BOE and District administration have the right to determine the budget and staffing allocations.   In 
situations where staff is to be “excessed from a building” and reassigned, the District will first seek 
volunteers.  
 
The District has the right to assign and transfer staff based on, but not limited to, the following: 
 


• Budget 
• Staffing Levels 
• Instructional Needs 
• Student Needs 
• Predicted Enrollment 
• Class Size 
• Professional qualifications/Licensure 
• Experience  
• District Liabilities 


 
Assignment and Transfer of Classified Staff 
The BOE and District administration have the right to assign and transfer classified staff.  The hours of 
work for classified staff and the calendar work schedules are not guaranteed.  Schedules and assignments 
are determined by, but not limited to, the following:   
 


• Budget 
• Enrollment 
• Staffing Levels 
• Building Needs 
• Qualifications 
• Experience 
• District Liabilities 


 
Voluntary Transfers  
Staff may apply for any open vacancies (see “Application Process”), but there may be restrictions on the 
ability to move to those vacancies.  Once a position is accepted for the school year, the staff member must 
complete the assignment for the school year unless the transfer would result in a promotion.  Teachers 
may transfer to open vacancies for the following school year without principal approval up to the 
“statutory resignation date.” 
 
All transfers will be made through Human Resources (including changes with FTE, salary, title, etc.).  
 
Reference Policy 4030 and Policy 4031. 
 







Old 
Policy 


# 


New 
Policy # 


Title Reason Last BOE 
Revision 


4030 4030 Assignment and Transfer Updated language to be consistent with the 
current practice and to condense existing 


policies; approved by legal 


10/2011 
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REVISIONS 
P4030 ASSIGNMENT AND TRANSFER 


BOARD POLICY:  


The Board of Education shall may assign and transfer employees to positions which the 
Board determines to be in the best interests of the school system and the individual employee. 


Administrative Implemental Procedures: 


1. Specific authority for employee assignment and transfer is delegated to the Superintendent or 
designee with subsequent approval by the Board. 


2. A listing of employment opportunities shall be maintained by the Human Resources Division 
consistent with the following provisions: 
a. The listing shall contain vacancies to be advertised and may include supplemental pay and 


administrative vacancies. 
b. Employment opportunities will be posted through the on-line application process located 


on the District’s website. Interested individuals should complete the on-line application for 
any position they wish to apply. 


c. The following may be excluded from the listing: 
1) Administrative vacancies created by transfer 
2) Vacancies in special teaching positions created by enrollment shifts and/or program 


changes 
3. Initial assignment of a new employee will be determined on the basis of: 


a. The employee’s training, experience, special qualifications, and interests 
b. The employee’s meeting special requirements of a position such as certification/ licensing, 


special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. The recommendations of administrative and staff personnel 
4. Building administrators should give consideration to the following when making internal staff 


assignments: 
a. The employee’s training, experience, special qualifications and interests 
b. The employee’s meeting special requirements of a position such as certification/license 


requirements, special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. Equalization of the overall work load among all staff members 
e. Involvement of appropriate staff members, both from within and from without, in the 


decision making process. 
5. Transfers requested by an employee: 


a. Human Resources will post vacancies through the on-line application process located on 
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the District’s website. Interested employees should complete the on-line application for 
any position they wish to apply. 


b. Must be recommended by the Human Resources Division and approved by the 
Superintendent or designee. 


6. Transfers may be directed by the Superintendent or designee due to one or more of the 
following reasons: 
a. Unique requirements of a program at a given administrative base 
b. Reduction of staff within a given administrative base 
c. Job related personal and/or professional problems of an employee 
d. Overall imbalance as it relates to the Affirmative Action Plan with respect to the staff of a 


given administrative base 
e. Recommendations of building and/or district office administrative personnel 


7. Assignments and transfers to vacant positions will be made without regard to handicap or 
disability if an employee has the qualifications as set forth in essential job skills. 


8. Employees who are reassigned from one employee group to another will be subject to 
decisions by the Human Resources Division concerning temporary leave, longevity 
payments, and other conditions of employment. Such decisions shall be based on relevant 
provisions of various policies, procedures, and employment agreements in addition to the 
past practices of the district and the maintenance of equity among employees. 


Administrative Responsibility: Human Resources 
Latest Revision Date: October 2011 July 26, 2019 
Previous Revision Date: November 2005 October 2011 P4030 
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PUBLICATION 
P4030 ASSIGNMENT AND TRANSFER 


BOARD POLICY:  


The Board of Education may assign and transfer employees to positions which the Board 
determines to be in the best interests of the school system and the individual employee. 


Administrative Implemental Procedures: 


1. Specific authority for employee assignment and transfer is delegated to the Superintendent or 
designee with subsequent approval by the Board. 


2. A listing of employment opportunities shall be maintained by the Human Resources Division 
consistent with the following provisions: 
a. The listing shall contain vacancies to be advertised and may include supplemental pay and 


administrative vacancies. 
b. Employment opportunities will be posted through the on-line application process located 


on the District’s website. Interested individuals should complete the on-line application for 
any position they wish to apply. 


c. The following may be excluded from the listing: 
1) Administrative vacancies created by transfer 
2) Vacancies in special teaching positions created by enrollment shifts and/or program 


changes 
3. Initial assignment of a new employee will be determined on the basis of: 


a. The employee’s training, experience, special qualifications, and interests 
b. The employee’s meeting special requirements of a position such as certification/ licensing, 


special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. The recommendations of administrative and staff personnel 
4. Building administrators should give consideration to the following when making internal staff 


assignments: 
a. The employee’s training, experience, special qualifications and interests 
b. The employee’s meeting special requirements of a position such as certification/license 


requirements, special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. Equalization of the overall work load among all staff members 
e. Involvement of appropriate staff members, both from within and from without, in the 


decision making process. 
5. Transfers requested by an employee: 


a. Human Resources will post vacancies through the on-line application process located on 
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the District’s website. Interested employees should complete the on-line application for 
any position they wish to apply. 


b. Must be recommended by the Human Resources Division and approved by the 
Superintendent or designee. 


6. Transfers may be directed by the Superintendent or designee due to one or more of the 
following reasons: 
a. Unique requirements of a program at a given administrative base 
b. Reduction of staff within a given administrative base 
c. Job related personal and/or professional problems of an employee 
d. Overall imbalance as it relates to the Affirmative Action Plan with respect to the staff of a 


given administrative base 
e. Recommendations of building and/or district office administrative personnel 


7. Assignments and transfers to vacant positions will be made without regard to handicap or 
disability if an employee has the qualifications as set forth in essential job skills. 


8. Employees who are reassigned from one employee group to another will be subject to decisions 
by the Human Resources Division concerning temporary leave, longevity payments, and other 
conditions of employment. Such decisions shall be based on relevant provisions of various 
policies, procedures, and employment agreements in addition to the past practices of the district 
and the maintenance of equity among employees. 


Administrative Responsibility: Human Resources 
Latest Revision Date: July 26, 2019 
Previous Revision Date: October 2011 P4030 
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ORIGINAL 
P4030 ASSIGNMENT AND TRANSFER 


BOARD POLICY:  


The Board of Education shall assign and transfer employees to positions which the Board 
determines to be in the best interests of the school system and the individual employee. 


Administrative Implemental Procedures: 


1. Specific authority for employee assignment and transfer is delegated to the Superintendent or 
designee with subsequent approval by the Board. 


2. A listing of employment opportunities shall be maintained by the Human Resources Division 
consistent with the following provisions: 
a. The listing shall contain vacancies to be advertised and may include supplemental pay and 


administrative vacancies. 
b. Employment opportunities will be posted through the on-line application process located 


on the District’s website. Interested individuals should complete the on-line application for 
any position they wish to apply. 


c. The following may be excluded from the listing: 
1) Administrative vacancies created by transfer 
2) Vacancies in special teaching positions created by enrollment shifts and/or program 


changes 
3. Initial assignment of a new employee will be determined on the basis of: 


a. The employee’s training, experience, special qualifications, and interests 
b. The employee’s meeting special requirements of a position such as certification/ licensing, 


special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. The recommendations of administrative and staff personnel 
4. Building administrators should give consideration to the following when making internal staff 


assignments: 
a. The employee’s training, experience, special qualifications and interests 
b. The employee’s meeting special requirements of a position such as certification/license 


requirements, special training, etc. 
c. The effect of the employee’s assignment on overall staff balance as it relates to the 


provisions of the Affirmative Action Plan, the appropriate negotiated agreement, and other 
Board policies and procedures 


d. Equalization of the overall work load among all staff members 
e. Involvement of appropriate staff members, both from within and from without, in the 


decision making process. 
5. Transfers requested by an employee: 


a. Human Resources will post vacancies through the on-line application process located on 
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the District’s website. Interested employees should complete the on-line application for 
any position they wish to apply. 


b. Must be recommended by the Human Resources Division and approved by the 
Superintendent or designee. 


6. Transfers may be directed by the Superintendent or designee due to one or more of the 
following reasons: 
a. Unique requirements of a program at a given administrative base 
b. Reduction of staff within a given administrative base 
c. Job related personal and/or professional problems of an employee 
d. Overall imbalance as it relates to the Affirmative Action Plan with respect to the staff of a 


given administrative base 
e. Recommendations of building and/or district office administrative personnel 


7. Assignments and transfers to vacant positions will be made without regard to handicap or 
disability if an employee has the qualifications as set forth in essential job skills. 


Administrative Responsibility: Human Resources 
Latest Revision Date: October 2011 
Previous Revision Date: November 2005 P4030 
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Policy # 


New 
Policy # 


Title Reason Last BOE 
Revision 


4020 DELETE Assignments and 
Transfers 


Recommending deletion; material covered in 
policy 4030, policy 4031, and in the employee 


handbook; approved by legal 


06/2019 
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ORIGINAL 
P4020 ASSIGNMENTS AND TRANSFERS 
BOARD POLICY:  
The Board of Education and/or the designated Human Resources personnel or 
administrators shall reserve the right to assign and transfer all employees to positions which 
are determined to be in the best interests of the school system and/ or the individual 
employee.  


Administrative Responsibility: Human Resources 
Latest Revision Date: June 19, 2019 
 







Old 
Policy 


# 


New 
Policy # 


Title Reason Last BOE 
Revision 


4034 DELETE Employment of 
Administrative Personnel 


Recommending deletion; material covered in 
policy 4030, policy 4031, and in the employee 


handbook; approved by legal 


08/2012 
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ORIGINAL 
P4034 EMPLOYMENT OF ADMINISTRATIVE PERSONNEL 


BOARD POLICY:  


Human Resources recommends employment of administrative personnel as needs are 
determined. The services of all divisions are utilized as necessary to obtain the best-qualified 
available administrative personnel. 


Administrative Implemental Procedures: 


1. The need for continuing specific administrative positions and for identifying new 
administrative positions shall be reviewed annually as budget needs are established. 


2. Written job descriptions and related information justifying new administrative positions shall 
be presented to the Board for approval before such positions are filled. 


3. The Board will be informed in executive session of all administrative vacancies as they occur. 


4. Vacancies that are to be filled shall be filled in accordance with established procedures of the 
Human Resources Division. 


5. Job descriptions and job qualifications will be distributed with the initial employment 
opportunities listing. 


6. The routine mailing of the employment opportunities list may be expanded to include 
additional agencies as deemed necessary by the nature of the administrative vacancy. 


7. Qualified persons from within or outside the school district shall be encouraged to apply. 


8. A written application, credential file, and personal interview shall be required of all candidates. 


9. Ongoing and special screening committees will be established as needed. 


10. Committee memberships of screening committees will be determined in accordance with the 
nature of the vacancy. 


11. Selected administrators, screening committee(s) or both may interview applicants. 


12. The following should be considered in the screening and the selection process: 
a. Job description 
b. Uniqueness of the position 
c. Needs of the school district 
d. Attaining balance in race, age, sex, training, and experience levels among the various 


administrative positions 
e. Personal and professional qualifications needed to perform the responsibilities of the 


position 
f. Training and ability as evidenced by test scores, college transcripts, and examples of 
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writing skills such as a thesis or dissertation, and any other materials submitted by the 
applicant 


g. Experience background 
h. General and specific knowledge of administrative area for which the application is made 
i. Recommendations of previous employers 
j. Specific interests and competencies of the applicant 


13. The following process will be followed in recommending the candidate(s) that is considered 
to be the best for the positions(s): 
a. The selection committee and/or appropriate administrator make their recommendation(s) 


to the Chief Human Resources Officer. 
b. The Chief Human Resources Officer submits the recommendations of the screening 


committees and other administrators deemed appropriate to the Superintendent. 
c. The Superintendent, after reaching a decision and advising the Board in executive session 


will recommend the person selected in the Superintendent’s Personnel Report to the Board. 
14. Qualified applicants will be given full consideration without regard to their handicap or 


disability providing the individual can do the essential job functions with reasonable 
accommodations. 


Administrative Responsibility: Human Resources 
Latest Revision Date: August 2012 
Previous Revision Date: November 2005 P4034 
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ORIGINAL 
P4211 ASSIGNMENT OF INEXPERIENCED TEACHERS  


BOARD POLICY:  


Inexperienced teachers must be assigned with special consideration given to optimize their 
chances for success and to make a contribution to the school system. 


Administrative Implemental Procedures: 


1. Assignment of teachers in collaboration with Human Resources should be based on: 
a. Predicted enrollment  
b. Professional standards  
c. Organizational pattern  
d. Instructional needs  
e. Professional qualifications  
f. Personal preferences and requests  
g. Personal factors and qualities of inexperienced teacher and staff. 


2. Principals have a responsibility to assist inexperienced teachers in achieving success by giving 
consideration to the following factors as teaching assignments are made: 
a. Reasonable class size  
b. Well adjusted, capable pupils (insofar as possible)  
c. Classes or rooms of pupils of the same grade level  
d. Professional work experience and training of the teacher  
e. Physical facilities which are adequate  
f. Extra duties based on the inexperienced teacher's ability 
g. Teacher-sponsor on the same instructional level with compatible personal traits. 


Administrative Responsibility: Human Resources 
Latest Revision Date: November 2005 
Previous Revision Date: July 1994 P4211 
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ORIGINAL 
P4501  ASSIGNMENT 


BOARD POLICY: 


The Human Resources Division shall make the assignment of classified personnel after 
careful consideration of the personnel and positions involved. 


Administrative Implemental Procedures: 


1. Work shall normally be conducted during two shifts. The first shift consists of day hours, and 
the second shift consists of evening hours. (Facilities security, Nutrition Services, and custodial 
coverage at the School Service Center requires a third shift assignment.) Employees who are 
involved in a shift change will be given a three-day notice unless there is an emergency. 


2. The working hours for specific positions are as follows: 
a. Administrative Assistant: Regular schedule, 40 hours per week, 7:45 a.m. to 4:45 p.m., 


Monday through Friday, with one hour lunch period. This may be changed by mutual 
agreement with the building administrator. 


b. Maintenance Personnel: Base schedule, 40 hours per week, 7:00 a.m. to 4:00 p.m., Monday 
through Friday with one-half hour or one hour lunch period to be determined by the needs 
of respective departments. The working schedule for the roofing section of the building 
repair operational area is a five day work week, Monday through Friday, 6:00 a.m. to 2:30 
p.m. when the heat contingency working schedule is approved and operational for Facilities 
personnel. The Facilities administration will give consideration to severe days identified 
outside of the heat contingency plan for a working schedule change. 


 Short-term experimental four day, ten hour per day working schedules and other flexible 
schedules may be initiated by the administration in selected areas where there is mutual 
agreement on the part of the administration and the selected department personnel. 


c. Supply and Distribution: Base schedule, 40 hours per week. Regular Monday through 
Friday weekly schedules are determined by the starting time of schools and Facilities with 
one-half hour or one hour lunch period to be determined by the respective department. 


d. Custodial Personnel: Base schedule, 40 hours per week. Regular Monday through Friday 
weekly and daily schedules are provided individual classifications. The lunch periods will 
be one-half hour unless lengthened to one hour by the site manager/supervisor. 


e. Nutrition Services Personnel: Working schedules are determined by the guidelines 
approved for establishing Nutrition Services allocations. The Nutrition Services manager 
will provide the time schedule for each Nutrition Services employee, which will include a 
one-half hour lunch period. 


f. Security Personnel: Base schedule, 40 hours per week, with one-half hour daily lunch 
period. The work schedule deviates from the normal Monday through Friday workweek 
due to a three-shift schedule and 24-hour coverage, including weekends and holidays. The 
work schedule for shift personnel is determined by the School Security Liaison. 


g. Aides and Instructional Paraeducator Personnel: The nature of the work of an aide or an 
instructional paraeducator shall determine the normal schedule. Aides and instructional 
paraeducator shall be informed of their respective schedules at the time of employment by 
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the Human Resources Division and of any subsequent changes by the immediate 
supervisor. 


3. Nothing herein shall be construed as guaranteeing any employee any number of hours of work 
per day or week. Work schedules may be changed by the administration, and such schedules 
may vary from the base work schedule. However, an employee is to be paid for any additional 
time worked at the request of the employee’s supervisor. 


4. Any action affecting an employee’s position must be initiated by completing the appropriate 
sections of the Personnel Action Request form. 


5. The allocation of administrative support is determined by the Chief Human Resources Officer 
and may be based on any of the following: 
a. The official enrollment, allowing a proportionate number of points for bused and nonbused 


pupils, and special programs. 
b. Pupil mobility, allowing points for all transactions, including summer. 
c. Personnel based at building, allowing points for each full or part time employee (excluding 


principal, assistant principal, and secretary) and student teachers. 
d. Nutrition Services, allowing a proportionate number of points for free, reduced, or paid 


lunches; paid milk; and fruit punch. 


6. Principals have a major responsibility in the improvement of performance of any 
secretary/administrative assistant, custodian, security specialist, engineer, instructional 
paraeducator, social worker, and aide assigned to their buildings. 


7. Employees who are reassigned from one employee group to another will be subject to decisions 
by the Human Resources Division concerning temporary leave, longevity payments, and other 
conditions of employment. Such decisions shall be based on relevant provisions of various 
policies, procedures, and employment agreements in addition to the past practices of the district 
and the maintenance of equity among employees. 


Administrative Responsibility: Human Resources 
Latest Revision Date: July 2013 
Previous Revision Date: August 2012 P4501 
 
Reference: Policies and Procedures for Classified Personnel 
 





		BOE Executive Summary Flight 5 HR

		Blank Insert Page - Copy - Copy - Copy - Copy (3)

		Assignments HANDBOOK

		ASSIGNMENTS AND TRANSFERS – EMPLOYEE HANDBOOK EXCERPT



		4030 Sub Divider

		4030 Assignment and Transfer - REVISION

		4030 Assignment and Transfer - July 2019

		4030 Assignment and Transfer - October 2011

		4020 Sub Divider DELETE

		Blank Insert Page - Copy - Copy - Copy - Copy (4)

		4020 Assignments and Transfers ORIGINAL

		4034 Sub Divider DELETE

		4034 Employment of Administrative Personnel - August 2012

		4211 Sub Divider DELETE

		Blank Insert Page - Copy - Copy - Copy

		4211 Assignment of Inexperienced Teachers - November 2005

		4501 Sub Divider DELETE

		4501 Assignment - July 2013










 
 
 


AGREEMENT 
 
 


Between 
 
 


The Board of Education 
 


of 
 


USD 259 
 


Wichita, Kansas 
 
 


and 
 
 


The Service Employees International Union 
 
 


Local No. 513 
  


 
 


 
 
 
 
 
 
 
 
 
 


July 1, 2018 2019 – June 30, 20192020 







i 
 


 
 
 


WICHITA BOARD OF EDUCATION                          
20198-201920 


Sheril Logan   Mike Rodee  
Julie Hedrick Ben Blankley 
Stan Reeser  Ron Rosales 


Ernestine Krehbiel 
 
 


SUPERINTENDENT OF SCHOOLS 
Dr. Alicia Thompson  


 
 


NEGOTIATION TEAM 
 


Tom Powell, General Counsel 
Legal Services 


Shannon Krysl, Chief Negotiator 
Chief Human Resources Officer 


Terri Moses 
Executive Division Director, Safety Services 


David Paul 
Director, Nutrition Services 


Keith Reynolds 
Director, Employee Relations & Title IX 


Kenny HinkleLuke Newman 
Division Director, Plant Facilities 


Fabian Armendariz 
Division Director, Operations 


Gina Wiedemann 
Employee Benefits Analyst 


Ernie Sweat 
Director, Employee Relations & Training 


Eric Hofer-Holdeman 
Principal, Northwest High School  


Victoria Manning 
Principal, Truesdell Middle School 
Laura DrouhardShawn Springer 


Principal, Beech Colvin Elementary School 
 


 
 
 
 
 
 
 


Formatted: Font: Bold







ii 
 


 
 
 
 
 
 
 


SERVICE EMPLOYEES INTERNATIONAL  
UNION, LOCAL 513, SEIU, USD 259 UNIT OFFICERS 


 
*Esau Freeman, Chief Negotiator 


 
CLERICAL 


*Rinann Speaker, Chairperson 
Lori Hollins*Debbie Ollek, Vice-Chairperson 


 
CUSTODIAL 


*Jerome GraberTony Pruett, Chairperson 
*Tony PruettLee Moore, Vice Chairperson 


 
NUTRITION SERVICES 


*Kenny FiegelesAzucena Bojorquez, Chairperson 
* Kenny FiegelesSheri Balderas, Vice Chairperson 


 
PARAEDUCATORS 


*Teresa Sanchez-AyalaSilvia Fleming, Chairperson 
*Silvia FlemingWendy Ratliff, Vice Chairperson 


Kimberly Renner, Recording Secretary 
Alisha Schnell, Sergeant-At-Arms 


 
SCHOOL SERVICE CENTER 


*Brian KnoxJohn Rodriguez, Chairperson 
*Russell Wyatt, Vice Chairperson 


 
*Negotiating Committee 


 
 
 
 
 
 
 
 
 
 
 
 







iii 
 


 
 
 
 
 
 
 


SERVICE EMPLOYEES 
INTERNATIONAL UNION, 


LOCAL 513, SEIU, 
EXECUTIVE BOARD MEMBERS 


20189-202019 
 
 


OFFICERS 
 


Teresa Sanchez, President 
Silvia Fleming, Eastern Vice President 
Steve Garza, Western Vice President 


Silvia Fleming, 1st Eastern Vice President  
 
 


James Black, 2nd Eastern Vice President 
 Dave PalmatierKimberly Brewer, Secretary/Treasurer 


Gregg DeGarmo, Recording Secretary 
Alice Bates, Sergeant-At-Arms 


 
Ken Buoy  * Stephen Frahm 


Janet Jones *Brian Knox 
*Debbie Ollek  *Tony Pruett 


 
*Negotiating Committee 


 
 


 
The Wichita Public Schools does not discriminate on the basis of race, color, ancestry, 
national origin, religion, sex, disability, age, veteran status, or any other legally protected 
classification.  Persons having inquiries may contact the School District's Title IX 
Director/ADA/ Section 504 Coordinator for adults at (316) 973-4420, or Section 504 
Coordinator for  students at (316) 973-4702, 903 S. Edgemoor, Wichita, KS 67218. 
 
 
 
 
 
 


Formatted: Superscript


Formatted: Superscript







iv 
 


 
 
 
 
 
 
 
 
 
 


TABLE OF CONTENTS 
 
 
  


                                  Page   
Preamble        ............................................     1 
Article I:       Recognition ........................     2 
Article II:       Closure Clause ....................     2 
Article III:       Management’s Rights .........     2 
Article IV:       Savings Clause ....................     3 
Article V:       Employee Rights .................     3 
Article VI:       Payroll Deductions..............     3 
Article VII:      Hours of Work ....................     4 
Article VIII:      Compensation .....................     6 
Article IX:       Overtime and Holiday Pay ..     13 
Article X:       Holidays..............................     15 
Article XI:       Vacations ............................     17 
Article XII:      Employment Benefits .........     19 
Article XIII:      Temporary Leave ................     28 
Article XIV:      Extended Leave ..................     31 
Article XV:       Leave of Absence for Student 
                          Teaching .............................     31 
Article XVI:      Plan of Assistance ..............     33 
Article XVII:    No Strike-Lockout Clause ...     34 
Article XVIII:   Classified Reduction in Force   34 
Article XIX      Grievance Procedure ...........     36 
Article XX:      Classified Professional Dress 
                          Philosophy ..........................     39 
Article XXI:  Classified Attendance                                              


Standards ............................     41 
 
APPENDIX A: Classified Personnel Salary  
        Schedule .............................      43 
        Board of Education Policies      44 
        Classified Policies/Procedures    46 
 
Index ………………. ...................................      47 
 







1 
 
 


Agreement Between 
The Board of Education of 
Unified School District 259 


Wichita, Kansas 
and 


The Service Employees International Union 
Local No. 513 


 
PREAMBLE 


 
This statement of understanding is made and entered into following meetings as specified in the 
Kansas Public Employee Relations Act. The terms of this statement of understanding hereinafter 
called agreement, apply only to those employees who are included in the bargaining unit which 
was certified by the Kansas Public Employee Relations Board on January 19, 1973, and as   
amended on December 16, 1987, and as are set forth in Article I, B. Such unit members, hereinafter 
called employees, have ratified this agreement. This agreement has been ratified by the Board of 
Education of Unified School District 259, Sedgwick County, Kansas, and Service Employees 
International Union, Local No. 513, hereinafter called the Union, and this agreement shall 
constitute Board policy for the period specified. The agreement between the Board and the Union 
is to be for a term of one (1) year beginning July 1, 20189, and ending June 30, 201920 Article 
XII, Employment Benefits, may be reopened to negotiate board contribution to premiums only in 
the event that the health fund reserves fall below eighteen (18) million dollars. By mutual 
agreement between the Union and the Board, this agreement may be opened as to any change or 
modification. Any subsequent statements of understanding which result from such reopening shall 
be set forth and made an amendment to this agreement and when ratified by the employees and 
the Board shall constitute a change in this policy. The parties agree to meet and confer by February 
1, 201920. 
 
The Wichita Public Schools is committed to ensuring an environment that is free of discrimination 
and to fostering a climate in which all employees and students may participate, contribute, and 
grow to their fullest potential. 
 
We recognize and value our diverse population and are committed to fair treatment of all 
employees and students. 
 
Harassment and disparate treatment based on race, color, national origin, sex, handicap/disability, 
age, or religion will not be permitted or condoned in the Wichita Public Schools. 
 
All Wichita Public Schools employees have the responsibility to support this policy and to take 
appropriate steps to ensure a workplace free of discrimination against any person. 
 
Each of us should: 
 Treat every student, parent, coworker, customer, and supplier with respect and dignity. 
 Examine our attitudes and actions toward people who are different from ourselves. 
 Speak out when we see harassment and discrimination in our work environment. 
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We will not tolerate any action that violates the core beliefs of our school district. 
ARTICLE 1: RECOGNITION 


 
A. The Board recognizes the Union as the exclusive representative for the purpose of meeting and 


conferring and the settlement of grievances for those designated in the bargaining unit. 
 
B. The bargaining unit shall consist of all employees of Unified School District 259 who are 


employed in permanent positions for twenty (20) or more hours per week and are paid on 
ranges A through Jc of the Classified Salary Schedule. However, the unit shall not include any 
such person who is designated as a security employee or a confidential employee. 


 
C. The Board of Education will seek input from Service Employees International Union members 


when designing inservice activities for classified employees during the school year. 
 
 


ARTICLE II: CLOSURE CLAUSE 
 


Both the Board and the Union acknowledge that all mandatory subjects have been discussed and 
neither party has any right to meet and confer further on these  or  any  other  subjects  during  the  
term of  this agreement except by mutual consent or as otherwise expressly provided herein. 
 
 


ARTICLE III: MANAGEMENT'S RIGHTS 
 


The Union acknowledges that the Board and the Superintendent have certain exclusive statutory 
rights and responsibilities which they may not surrender and except as expressly provided 
otherwise by this agreement or by law, the Board shall retain its rights to make, amend, or execute 
decisions and policies that are necessary to operate and maintain the program of the school district 
and to otherwise carry out its lawful rights and responsibilities.  
 
Neither shall anything in this agreement be construed to limit the statutory power and duty of the 
Superintendent. Such rights of the school district include but are not limited to: direct the work of 
the employees; hire, promote, demote for non-disciplinary reasons, transfer, assign, or retain 
employees in positions within the public agency;  demote for disciplinary reasons, suspend or 
discharge employees for proper cause; maintain the efficiency of governmental operations; relieve 
employees from duties because of a lack of work or for other legitimate reasons; take actions as 
may be necessary to carry out the mission of the school district in emergencies; and to determine 
the methods, means, and personnel by which operations are to be carried on, including 
subcontracting if such is deemed desirable. Employees whose positions are eliminated by 
subcontracting, downsizing, or dissolving will be given priority to transfer to vacant positions 
within the district for which they are qualified or receive training. 
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ARTICLE IV:  SAVINGS CLAUSE & CAPTIONS 


 
A. Savings Clause 
 Any paragraph of this agreement or any action pursuant thereof which is contrary to law shall 


be null and void; but, the remainder of the policy shall remain in full force and effect. 
 
B. Captions 
 The captions set forth at the beginning of each article, paragraph or subparagraph are for the 


convenience of the parties only and are not intended to fully describe or define the provisions 
of the portions of the Agreement to which they pertain and shall not affect the meaning or 
interpretation of this Agreement. 


 
 


ARTICLE V:  EMPLOYEE RIGHTS 
 


A. Employees shall have the right to form, join, and participate in the activities of employee 
organizations of their own choosing. 


 
B. Employees shall also have the right to refuse to join or participate in activities of employee 


organizations. 
 
C. Classified employees will be included on building committees and entitled to vote. The 


purpose of the School Building Committee shall be to give classified employees the 
opportunity to identify problems at the building level and to work in an advisory capacity to 
the principal toward acceptable solutions. 


 
D. No employee shall be subject to workplace bullying, harassment, discrimination, abusive, 


derogatory, or belittling language, and/or retaliation. 
 
 


ARTICLE VI: PAYROLL DEDUCTIONS 
 


A. Authorized Deductions 
 The Board agrees that whenever duly authorized by any employee on a form or forms 


appropriate for such purpose and consistent with the regulations established by the Business 
Services, payroll deductions shall be made and paid over in accordance with such form or 
forms for any or all of the following purposes: 


 
1. Donations to the Friendship Fund 
2. Union dues 
3. YMCA dues 
4. Flexible Spending Account 
5. Tax Sheltered Annuity 
6. Health Insurance Premiums 


 
B. Union Dues 


Formatted: Font: (Default) Times New Roman, 12 pt







4 
 
 


 The Union shall develop and the Board shall approve a dues authorization card which shall 
provide for the cancellation of union dues only once during the year, which date shall be July 
1 each year, unless the employee terminates employment with the school district. Such dues 
deduction authorization may specify that it will continue each year and will continue in effect 
from year to year unless terminated as specified on the authorization card. 


 
1. The Union shall indemnify and hold harmless the Board of Education from any and all 


claims, demands, suits, or other forms of liability (including specifically costs and attorney 
fees) that shall arise out of or by reason of any action taken or not taken by the Board for 
the purposes of complying with the provisions of Paragraph B or the authorization form.  


 
2. The Union may submit new payroll deduction authorization cards on a monthly basis. Such 


cards shall be submitted on or before the fifth of each month and should be representative 
of employees who have successfully completed their probationary employment status.  


 
C. Tax Sheltered Annuity Plan 
 Employees shall be eligible to participate in a tax-sheltered annuity plan established pursuant 


to the Internal Revenue code, consistent with regulations established by the Business/Financial 
Services Division. 


 
 


ARTICL.E VII:  HOURS OF WORK 
 


A. Changes and Exceptions 
 Nothing herein shall be construed as guaranteeing any employee any number of hours of work 


per day or week. Work schedules may be changed by the administration, and such schedules 
may vary from the base work schedule. However, an employee is to be paid for any additional 
time worked at the request of the employee's supervisor. 


 
B. Hours for Specific Positions 
 The working hours for specific positions are as follows: (Employees who are involved in a 


shift change will be given a three-day notice unless there is an emergency.) 
 


1. Maintenance Personnel 
 Base schedule, forty (40) hours per week, 7 a.m. to 4 p.m., Monday through Friday, with 


one-half hour or one-hour lunch period to be determined  by  needs  of  respective 
departments. The working schedule for the Roofing section of the Building Repair 
Operational Area is a five-day work week, Monday through Friday, 6:00 a.m. to 2:30 p.m., 
when the heat contingency working schedule is approved and operational for facilities' 
personnel. The facilities' administration will give consideration to severe days identified 
outside of the heat contingency plan for a working schedule change. 


 
 Four-day, ten-hour per day working schedules, and other flexible schedules may be 


initiated by the Administration in selected areas where there is mutual agreement on the 
part of management and the selected department personnel. 
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2. Supply and Distribution 
 Base schedule, forty (40) hours per week. Regular Monday through Friday weekly 


schedules are determined by the starting time of schools and Facilities with one-half hour 
or one-hour lunch period to be determined by the respective departments.  


 
3. Custodial Personnel 
 Base schedule, forty (40) hours per week. Regular Monday through Friday weekly and 


daily schedules are provided individual classifications. Lunch periods will be one-half hour 
unless lengthened to one hour by the site manager/supervisor. 


 
4. Aides and Paraeducator Personnel 
 The nature of the work of an Aide and a Paraeducator shall determine the normal schedule. 


Aides and Paraeducators shall be informed of their respective schedules at the time of 
employment by the Human Resources Division and of any subsequent changes by the 
immediate supervisor. 


 
5. Nutrition Services Personnel 
 Working schedules are determined by the guidelines approved for establishing nutrition 


services allocations. The nutrition services manager will provide the time schedule for each 
nutrition services employee, which will include a one-half hour lunch period. 


 
6. Clerical Personnel 
 Working schedules are determined by the guidelines and procedures approved for 


establishing clerical allocations. Base schedule, forty (40) hours per week, regular Monday 
through Friday working schedules; however, the nature of the work and assignment 
location shall determine the working schedule which may require less than forty (40) hour 
work week. 


 
C. Rest Periods/Breaks 
 All employees shall be allowed a rest period if their regular daily schedule calls for four (4) 


hours or more of continuous work. Rest   periods   may be flexible, but shall generally be 
consistent with the following recommended schedule: 


 
Daily Hours Worked Suggested Rest Periods 
8 hours 15 minutes 15 minutes 
7.5 hours 15 minutes 10 minutes 
7 hours 15 minutes 10 minutes 
6.5 hours 10 minutes 10 minutes 
6 hours 10 minutes 10 minutes 
5.5 hours to 4 hours 15 minutes  
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ARTICLE VIII: COMPENSATION 
 


A. Salary Schedule 
 The salaries of employees covered by this agreement are set forth in the salary schedule in 


Appendix A which is attached to and incorporated into this agreement. 
 
B. Salary Range 
 An individual employee of the Wichita School System will be placed on a range as identified 


in the Board-approved Classified Personnel Classification Plan. The exact step on the range 
will be determined by the Division of Human Resources after consideration of the individual's 
prior work, education and/or training. 


 
C. Salary Steps 
 Increment or step increases are included in the wage and salary schedule to recognize changes 


in responsibility based upon assignment and to reward length of service. 
 
D. Step Movement 
 Employees who began service prior to January 1, of the current year, shall normally advance 


one step on the salary schedule on July 1. Any employee, who on July 1 is on a disciplinary 
probation or Plan of Assistance, shall not advance on the salary schedule. For the 20189-
201920 school year only, all eligible employees will receive one (1) step movement on the 
salary schedule. For the 2019-2020 school year only, employees who were eligible for steps in 
years when steps were frozen and not waived by the bargaining unit, shall advance to the 
correct catch up step on the salary schedule.  Notwithstanding anything to the contrary herein, 
classified employees shall not move a step for the 2019-20202020-2021 school year and 
thereafter. 


 
E. Certificates 
 Certain employees, due to the nature of their jobs, are required to qualify for and obtain 


certificates from the City of Wichita or governmental bodies. In such instances, the Board shall 
compensate full-time individuals having such a certificate which is recommended for 
reimbursement according to the following categories: 


 
Architectural State Registration, Main $300/mo. 
Architectural State Registration, back-up $150/mo. 
Asbestos Program Manager $200/mo. 
Asbestos Management Planner $100/mo. 
Asbestos Inspector $50/mo. 
Asbestos Supervisor Class II $35/mo. 
Asbestos Worker Class I $20/mo. 
ASE (automotive) certificate, any 1 area $60/mo. 
ASE (automotive) certificate, any 2 areas $80/mo. 
ASE (automotive) certificate, any 3 areas $100/mo. 
ASE (automotive) certificate, any 4 areas $120/mo. 
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ASE (automotive) certificate, any 5 areas $140/mo. 
ASE (automotive) certificate, any 6 areas $160/mo. 
ASE (automotive) certificate, any 7 areas $180/mo. 
ASE (automotive) certificate, any 8 areas $200/mo. 
Cement  
 Contractor License      $100/mo. 
 Contractor License back-up $75/mo. 
Commercial Drivers License/Class B $20/mo. 
Commercial Drivers License/Class A $40/mo. 
Commercial Drivers License HAZMAT  
    endorsement $60/mo. 
Contractor, General, Main $250/mo. 
Contractor, General, back-up $150/mo. 
Drainlayer  
 Masters Certificate $100/mo. 
 Masters License back-up $75/mo. 
Drone License $100/mo 
 
Electrical  
 Masters License $200/mo. 
 Masters back-up $150/mo. 
 Journeyman $100/mo. 
Fire Alarms  
 NICET II, Main $300/mo. 
 NICET II, back-up $200/mo. 
 NICET I, Main $100/mo. 
Fire Extinguishers (portable)  
 Class RB state certification- 
        NAFED, Main $150/mo. 
 Class RB state certification- 
      NAFED, back-up $100/mo. 
Heating  
 Masters Main $200/mo. 
 Masters back-up $150/mo. 
 Journeyman $100/mo. 
Mechanical  
 Masters License Main $200/mo. 
 Masters back-up $150/mo. 
 Journeyman $100/mo. 
Metals, General  
 Masters Main $200/mo. 
 Masters back-up $150/mo. 
 Journeyman $100/mo. 
Pest Control, 7A-E Main $200/mo. 
Pest Control, 7A-E back-up $150/mo. 
Playgrounds, Main $200/mo. 
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Playgrounds, back-up $150/mo. 
Plumbing  
 NICET II, Main $300/mo. 
 NICET II, back-up $200/mo. 
 NICETT III, Main $300/mo. 
 NICETT III, back-up $200/mo. 
 Masters License $200/mo. 
 Masters back-up $150/mo. 
 Journeyman $100/mo. 
Professional Engineer License 
   (Electrical) $150/mo. 
Professional Engineer License 
   (Mechanical) $150/mo. 
Roofing License back up D $100/mo. 
Welder certificate $100/mo. 


 Such payment shall be consistent with the procedures which have been set down in Board 
policy for payment for special certificates. Part-time employees will receive a prorated 
amount.  


 
F. Professional Development Program (PDP) 
 Full-time service employees who qualify may complete the requirements for the Professional 


Development Program (PDP) certificates awarded by the School Nutrition Association. Upon 
receipt in the Human Resources Division of proof of such certification and approval by the 
Director of Nutrition Services, qualified employees will receive the following compensation. 
Part-time employees will receive a prorated amount. Notwithstanding anything to the contrary 
herein, full-time/part-time service employees shall not receive compensation for certificate pay 
for the 2018-2019 school year and thereafter, unless obtaining such certificate is required by 
Federal law. 


 
SNA Certification $1825.00/mo. 
SNA Certification 
   + 24 hours credit 
   + 2 years of service $28.00/mo. 
SNA Certification 
   + 24 additional hours credit (48 total) 
   + 3 years of service $3850.00/mo. 
SNA Certification 
   + 24 additional hours credit (72 total) 
   + 4 years of service $4875.00/mo. 
SNA Certification 
   + 24 additional hours credit (96 total) 
   + 5 years of service $58.00/mo. 
SNA Certification 
   + 24 additional hours credit (120 total) 
   + 6 years of service $68100.00/mo. 
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 A Career Ladder Committee shall consist of three (3) A through Jc employees appointed by 
the Union President  and three (3) management employees appointed by the Director of 
Nutrition Services. The Committee shall meet and report as needed by management or the 
union. 


 
 
 
 
G. Clerical Professional Growth Program (CPG) 


Full-time clerical employees who qualify for and complete the requirements for the Clerical 
Professional Growth Program (CPG) approved by the Human Resources Division will receive 
the following compensation: 


 
Level 1:          $30 per month 
Level 2:          $50 per month 
Level 3:          $70 per month 


 
 Clerical employees who qualify for additional pay through the Clerical Professional Growth 


must begin on Level 1, and may only move up one level per CPG opportunity. 
 
H. Documentation of Job/Career Training 
 Employees are responsible for submitting evidence of job or career-related training to their 


immediate supervisor who shall forward such material to the Human Resources Division for 
placement in their respective personnel files. 


 
I. Shift differential 
 Full-time classified employees placed on Ranges A through Jc shall be paid fifty cents (50¢) 


shift differential pay per hour for each hour of their regular working schedule which occurs 
later than 6:00 p.m. but earlier than 6:00 a.m.  


 
J. Spray Paint/Clean up 
 An additional seventy-five cents (75¢) per hour is paid to eligible employees when assigned to 


spray painting and spray painting clean-up work. 
 
K. Sandblasting/Clean up 
 An additional one dollar ($1.00) per hour is paid to eligible employees when assigned to 


sandblasting and sandblasting clean-up work. 
 
L. Differential Pay 
 An additional seventy-five cents (75¢) per hour will be paid to eligible employees in the 


Facilities Division and Operations Division areas when working conditions are identified by 
the employees as justifying such differential pay and when the need is verified by the 
supervisors. These working conditions will also involve verified working time spent in the 
nutrition services coolers and freezers. 


 
M. Premium Pay 
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All classified staff will receive $0.50 per hour premium pay for permanently assigned work at 
the following locations: Gateway Alternative Program, Greiffenstein Alternative Elementary 
School, Wells Alternative Middle School, and Sowers Alternative High School.  


 
MN. Pitch 
 An additional one dollar twenty-five cents ($1.25) per hour shall be paid to eligible employees 


when working with pitch. 
 
NO. Pesticides 
 An additional one dollar ($1.00) per hour shall be paid to eligible employees when working 


with pesticides. 
 
 
 
 
OP. Asbestos 
 Employees who are required to have an Asbestos Class I or Class II certificate, and employees 


who have received a minimum of 16 hours of asbestos training and are identified and required 
by the appropriate administrator to wear the protective garb and respirator, shall be paid an 
additional one dollar seventy-five cents ($1.75) per hour for a minimum of 2 hours when 
working with asbestos. 


 
PQ.  Medium Density Fiberboard (MDF) is an engineered wood. Employees who are required to 


work with MDF are required by the appropriate administrator to wear the protective garb and 
respirator. To be eligible to receive the one dollar seventy-five cents ($1.75) per hour, an 
employee must work a minimum of 2 consecutive hours when working with MDF.  


 
QR. Paid Holidays 
 Paid holidays covered by this agreement are shown in Article X and are included in 


determining the number of paid working days in a pay period for computing fractional or part-
time work by employees. 


 
RS. Longevity 


Permanent classified employees who work twenty (20) hours or more per week are eligible for 
longevity payment if they meet the established qualificationsrequirements set forth in Article 


VIII Section S3. Classified employees who are 
eligible for longevity during 20189-201920 will be paid by November 30, 201918. (See 
Timeline for Determining Percentages.) Notwithstanding anything to the contrary herein, 
classified employees who completed ten (10) years of employment with the Board on or before 
July 1, 201920, will not advance to receive a longevity payment for the 2019-20202020-2021 
school year and thereafter. 
 
1. Determination 
 An employee's longevity shall be determined by counting the years of continuous service 


as an employee of Unified School District 259 in any position which is permanent and 
requires a working schedule of twenty (20) hours or more per week. 
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2. Discontinuance of Employment 
 Any discontinuity in employment, regardless of length, shall result in full loss of longevity. 


In the event that a former employee, terminated as a result of reduction in force, is 
reemployed within two (2) years of the date of termination, then the period of 
unemployment shall not be regarded as a discontinuity in employment for the purpose of 
determining eligibility for a longevity payment. However, the period of unemployment 
shall not be counted in determining such eligibility. 


 
3. Years of Service 
 Classified employees on Ranges A through Jc of the Classified Salary Schedule shall 


qualify for longevity payments according to the following schedule: 
 
 
 
 


10 to 19 years 3% of July 1 base 
salary 


20 to 29 years 7% of July 1 base 
salary 


30 or more years 11% of July 1 base 
salary 


 
4. Timeline for Determining Percentages 
 The percentages specified in item three (3) above shall be applied to the employee's base 


salary as of July 1 excluding all licenses, certificates, differentials, overtime, etc., and shall 
not be affected by any increases due to a reclassification or adjustment occurring after July 
1.  


 
 To be eligible for a particular longevity category in item three (3) above, an employee must 


have started that number of years of continuous service on or before July 1.  
 
5. Longevity Payment Schedule 
 All longevity payments shall be made in November in accordance with regular payroll 


procedures and shall be subject to all applicable deductions. Any employee whose 
employment terminates prior to November 15 shall receive no part of any longevity 
payment. 


 
ST. Mileage 
 Classified employees who are required to drive their own automobiles in connection with their 


employment shall be compensated at a rate per mile established by the Board of Education at 
the beginning of the fiscal year. Compensation shall be in a manner consistent with procedures 
established by the Business Services. 


 
TU. AMAC Parking 
 Employees at the Alvin E. Morris Administrative Center shall be provided a parking space or 


paid parking within reasonable walking distance of the Alvin E. Morris Administrative Center. 
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UV. Custodial Building Maintenance Program 
 Full-time custodial employees paid on Ranges A through Jc who successfully complete a 


Custodial Building Maintenance program will receive a Certificate of Proficiency awarded by 
the Wichita Public Schools and $40.00 per month. Employees earning a Masters Certificate 
issued by the Wichita Public Schools will receive $70.00 per month. Employees are 
responsible for submitting evidence of training to their immediate supervisor who shall 
forward such materials to the Human Resources Division for placement in their respective 
personnel files. Head custodians who held the position prior to July 1, 2012, will be 
grandfathered in regarding Master Certificate at their current base location, unless they move 
to a new location. All other head custodian positions after July 1, 2012, will require the Master 
Certificate, subject to Paragraph Y of this Article.   


 
 The above certificates are issued for two or five years and can be renewed after expiration if 


the holder has attended at least one class during the life of the certificate. Part-time employees 
will receive a prorated amount. 


 
VW. Paraeducators 


1. Inservice 
 Paraeducators who volunteer to attend inservice and are approved to attend will receive 


their regular hourly rate of pay up to but not exceeding the amount teachers receive per 
hour. 


 
2. Newly Hired Paraeducators 
 The Board of Education will provide a mandatory twelve (12) hour training program for 


newly-hired paraeducators. 
 


3. Community Based Instruction 
 An additional $30.00 per month for ten (10) months will be paid to eligible special 


education paraeducators who drive their own car in transporting students in the community 
basedtion program. 


 
4. Classroom Supervision Compensation 
 Paraeducators who supervise a classroom or classrooms when a certificated teacher for the 


classroom is absent from school and when there are no other certified or substitute staff 
present in the classroom shall receive an additional four five dollars ($54.00) per hour for 
providing such supervisory services. The right to direct the work in Article III applies to 
this paragraph. 


 
5. Career Ladder (Paraeducators) 
 Paraeducators who have met all requirements and who have not been placed on a 


disciplinary Plan of Assistance will move on the Career Ladder, subject to Paragraph ZY 
of this Article. 


 
WX. District Sponsored Inservice 
 Classified employees who are released to attend district sponsored inservice activities and are 


being paid a wage will be allowed  to  use  that time, if approved by Superintendent, Chief 
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Human Resources Officer or designee, to advance on a career ladder or receive compensation 
for certificates or required licenses. 


 
XY. Nutrition Services Uniforms Allowance 
 Nutrition services personnel, who are required to wear uniforms, will receive maximum annual 


clothing allowance of 150.00 to purchase designated shirts, pants, and sweatshirts.  
 
YZ. Extended Years Schools 
 Nutrition services employees, paraeducators, aides, and library clerks who are employed at an 


extended year school and who work at least 210 days shall receive the same benefits as do 220-
day employees, except they shall not receive vacation benefits. 


 
 
ZZ. Career Ladder Advancement and Certificate/License Compensation 


For the 20189-2019  2020  contract year only, in order to be paid for Career Ladder 
Advancement, all eligible employees must submit documentation to Human Resources by 
December November 1, 20189. Eligible employees will not be entitled to retroactive 
compensation for years prior to 20198. Notwithstanding anything to the contrary herein for 
classified employees, there will be no advancement on career ladders (including 
Paraeducators) for the 201920-202021 school year and thereafter.  
 


 Increases in compensation will be considered for certificates or licenses awarded for the 20189-
202019 school year if a special license is required for movement from one position to another 
position. SSC workers who are required to hold more than one certificate for their current 
position will be compensated for all certificates required for their current position.  A list of 
the certificates can be found in Article VIII of the negotiated agreement. 


 
 


ARTICLE IX: OVERTIME AND HOLIDAY PAY 
 


A. Holiday Pay Rates 
 Employees who are required to be on duty on holidays observed by the Board will receive 


premium pay. Employees shall receive hourly rates as follows: 
 


1. Two (2) times their regular hourly rate plus the Board-paid holiday rate, if eligible, for 
work required on the days listed in Article X, A. If employees are called back to work at 
any time other than their regular working schedule, such employees will be paid three (3) 
times their regular hourly rate for all hours worked on national Board-approved holidays 
which fall on Monday through Friday, unless the employees at their own option choose to 
report other than during regular working hours. If employees are called back to work during 
the above days, and during their regular working schedule, the employees will receive two 
(2) times, their regular hourly rate plus Board-paid holiday rate, if eligible, for work 
required during their regular assigned shift. 


 
2. One and one-half (1½) times their regular hourly rate plus the Board-paid holiday rate, if 


eligible, for work required on the days listed in Article X, B. 


Formatted: Tab stops: Not at  0.25" +  4"







14 
 
 


 
B. Sunday Pay 
 Employees called back to work on Sunday shall earn two (2) times their hourly rate, unless 


Sunday is a Board-recognized national holiday, in which case the employees shall be paid three 
(3) times their hourly rate. 


 
C. Saturday Pay 
 Employees called back to work on a Saturday which is not a holiday shall receive one and one-


half (1½) times their regular hourly rate provided the employees have been in pay status (a 40-
hour work schedule) prior to the Saturday assignment. 


 
 
 
D. Excess of Forty (40) Hours (Overtime) 
 Employees shall be paid one and one-half (1½) times their regular hourly rate for all assigned 


hours exceeding a forty  (40)  hour  work  week  (40 hours  in pay status) which are assigned 
during Monday through Friday and are not identified in A, 1 or A, 2 above.  


 
E. Call Back to Duty 
 A "call back" to duty shall be considered not less than two (2) hours' work performed. 


Employees called to work under special circumstances, such as snow removal, will be allowed 
to work overtime and a regular shift. 


 
F. Major Emergency Work 
 In cases of major emergency work, designated employees will be paid according to the 


stipulations set forth in the Board policy entitled "Major Emergency Work." 
 
G. Determination of Eligibility for Overtime Work  
 All earned or accrued leaves of absence with pay and paid holidays will be credited as time 


worked in determining eligibility for overtime pay. 
 
H. Opportunity for Overtime Work 
 All qualified classified employees shall be given an equitable opportunity for overtime work. 


All employees who are qualified to perform an overtime assignment shall be rotated in 
overtime assignments as evenly as possible. The distribution of overtime shall be the 
responsibility of the administrator or supervisor of the work to be done. Employees shall keep 
the administrator or supervisor informed concerning their availability for overtime work. In 
the event a qualified employee is not available on a voluntary basis for necessary overtime 
work, the supervisor may appoint an employee to fill the overtime assignment. A list shall be 
maintained by the supervisor showing such assignments. 


 
I. Planning and Notification of Overtime Work 
 Supervisors are responsible for planning work assignments and will inform the employee at 


least one day in advance when overtime is required, unless an emergency situation occurs, and   
in the emergency situation an attempt should be made to inform the employee as soon as 
possible. 
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J. Authorization of Overtime Work 
 Final determination in the authorization of overtime work and personnel selected is the 


responsibility of the appropriate administrator, building principal, Division Director, Facilities, 
or their designated representative. 


 
 
 
 
 
 
 


 
ARTICLE X: HOLIDAYS 


 
A. Board Recognized National Holidays 
 The calendar adopted by the Board recognizes certain national holidays. For 20179-201820, 


these days are as follows: 
 


Independence Day 
Labor Day 
Veteran’s Day  
Fall Recess 
Winter Recess 
New Year’s Day 
Martin Luther King, Jr. Day  
President’s Day 
Memorial Day 
 
Other Board Recognized Holidays 
The calendar adopted by the Board designates certain other days as holidays. For 20179-
201820, these days are as follows:  


 
Friday following Thanksgiving 
Christmas Eve  
New Year’s Eve  
Spring Break 
 


C. Rate of Holiday Pay 
 Full-time employees shall be paid their regular daily rate for their normal shift 


assignment for the above holidays provided they are in pay status (except personal 
business) or have an approved request for absence on the day before and the day 
following paid holidays. 


 
D. Nutrition Services Employees 
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 Nutrition Services employees shall have ten (10) paid holidays. For 20189-201920, 
these days are as follows:  


 
Fall Recess (2 days) 
Winter Recess (3 days) 
New Year’s Holiday (1 day) 
Martin Luther King, Jr. Day (1 day) 
Spring Recess (3 days) 


 
 The Director of Nutrition Services may adjust holiday work schedules to meet the needs 


of the nutrition services program, and any such adjustments shall not make any affected 
employee eligible for overtime pay. 


 
 
E. Clerical Employees 
 Clerical employees shall have paid holidays according to the following working 


schedule: 
 


1. Schedule of 220 day, 225 day, and 230 day: 
 Clerical Employees who work the 220 day, the 225 day, and the 230 day schedule 


shall have twelve (12) paid holidays. For 20189-201920, these days are as follows:  
 


Labor Day (1 day) 
Veterans Day (1 day) 
Fall Recess (2 days) 
Winter Recess (2 days) 
New Year’s Day (1 day) 
Martin Luther King, Jr. Day (1 day) 
Spring Recess (3 days) 
Memorial Day (1 day) 


 
2. Schedule of 260 day 
 Clerical Employees who work the 260 day schedule shall receive the same paid 


holidays as identified in Section A and B.  
 


F. Other Selected Individuals 
 Paraeducators, parent involvement workers, library clerks and other selected 


individuals will work the same calendar as teachers. In addition, paraeducators and 
library clerks may leave at the end of one-half day (3.5 hours) at the end of each grading 
period on days when teachers are required to provide grade reports (i.e., non-teaching 
duty days). Paraeducators and library clerks will be paid at their regular hourly rate of 
pay for hours beyond one-half day (3.5 hours) not worked on such days which, if 
worked, would be within their normal shift assignment. They shall have ten (10) paid 
holidays. For 20189-201920, these days are as follows: 
 


Fall Recess (2 days) 
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Winter Recess (3 days) 
New Year’s Day (1 day) 
Martin Luther King, Jr. Day (1 day) 
Spring Recess (3 days) 


 
 The calendar adopted by the Board may be altered at the discretion of the Board or 


Administration. 
 
 
 
 
 
 
 


ARTICLE XI: VACATIONS 
 


A. Eligibility 
 Vacation with pay is granted to full-time classified personnel employed in positions 


requiring a 260, 230, 225, or 220 day working schedule. 
 


1. Schedule of 260 Day 
 A minimum of ten (10) days and a maximum of twenty (20) days paid vacation is 


granted based on continuous years of employment for personnel working the 260 
day schedule. 


 
2. Schedule of 230 Day  
 A minimum of seven (7) days and a maximum (12) days paid vacation is granted 


based on continuous years of employment for personnel working the 230 day 
schedule. 


3. Schedule of 225 Day 
 A minimum of six (6) days and a maximum of eleven (11) days paid vacation is 


granted based on continuous years of employment for personnel working the 225 
day schedule. 


 
4. Schedule of 220 Day 
 A minimum of five (5) days and a maximum of ten (10) days paid vacation is 


granted based on continuous years of employment for personnel working the 220 
day schedule. 


 
B. Vacation Accrual Dates 
 The date for determining vacation eligibility is the anniversary date of employment for 


each full-time employee. Vacation credit shall be accrued and earned on a monthly basis 
based upon an employee’s working schedule set forth hereafter. An  employee is 
eligible to use accrued  vacation days once earned, except, new employees  shall  not 
be  eligible to use accrued vacation  days until  they have  satisfactorily completed their  
three month probationary period. A new employee will not be eligible for vacation pay 
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or credit if the new employee is terminated prior to satisfactorily completing their three 
(3) month probationary period. 


 
Hours of Vacation 
Accrued per Month Based on Years of Service 
 
Months of Service 


 
220-Day 


 
225-Day 


 
230-Day 


 
260-Day 


1 to 36 3.33 4.00 4.67 6.67 
37 to 48 4.00 4.67 5.33 7.33 
49 to 60 4.00 4.67 5.33 8.00 
61 to 72 4.67 5.33 6.00 8.67 
73 to 84 4.67 5.33 6.00 9.33 
85 to 96 5.33 6.00 6.67 10.00 
97 to 108 5.33 6.00 6.67 10.67 
109 to 120 6.00 6.67 7.33 11.33 
121 to 132 6.00 6.67 7.33 12.00 
133 to 144 6.00 6.67 7.33 12.67 
145 and over 6.67 7.33 8.00 13.33 


 
C. Approval of Vacation 
 The responsibility for approval of an individual’s vacation schedule rests with the 


building level supervisor who signs payroll forms for that building to which the 
employee is assigned. Vacation  approval  for  custodians building engineers, site 
maintenance workers, and nutrition services workers who earn vacation should be 
shared with the respective School Service Center supervisor, when appropriate, in order 
to provide substitutes if needed.  Approval of vacation for building engineers must be 
shared with the supervisor of Building Equipment and Grounds. If an individual’s 
request for vacation is denied, the supervisor must give a written reason why the request 
is denied. 


 
1. Carryover of Vacation 
 All vacation accrued between anniversary dates of any given year shall ordinarily 


be scheduled and taken prior to the employee’s anniversary date of the following 
year. While the “carrying over” of vacation is discouraged, an employee may carry 
over vacation days beyond June 30 of each year to a maximum of forty (40) days. 


 
2. Maximum Days Allowed 
 The maximum allowable number of vacation days that may be scheduled at any one 


time shall be the total number of days that an employee will earn between the 
anniversary dates of the year the vacation is taken. 


 
3. Minimum Units of Vacation Allowed 
 Absences chargeable to vacation time for employees paid on ranges A through Jc 


shall be in units no smaller than one-quarter hour. 
 


D. Severance Pay 
 All earned vacation credit up to a maximum of twenty (20) days is paid upon separation 


from employment and is computed on the basis of the current salary. At the discretion 
of the Administration, employees who move to a shorter work year may be paid for 
some or all of their accumulated unused vacation days. 
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E. Holiday During Vacation 
 Holidays will not be charged against an employee's vacation time when they occur 


during regularly scheduled vacation periods. 
 
F. Working During Vacation 
 Employees are not allowed to work for the Board during their scheduled vacation time 


and receive additional pay for such time worked. Any exceptions, due to an emergency 
situation, must have prior approval of the appropriate administrator or supervisor. 


 
G. Fall/Winter/ Spring Breaks 
      Classified employees who work the 220, 225, or 230 day schedule will be allowed, 


when approved by their supervisor, to use up to five (5) earned vacation days during 
winter and/or spring breaks on non-work non-paid days (excluding weekends), 
provided request for vacation is made a minimum of twenty (20) days in advance. 
Utilizing these days (fall, winter, or spring break) as workdays is not an option. Those 
using this choice would work fewer days on the end of their work schedule depending 
on the number of vacation days used during the holiday period. No overtime or extra 
time will be allowed at the end of the schedule to perform the work. Total number of 
days on the work schedule will not change. 


 
 


ARTICLE XII:  EMPLOYMENT BENEFITS 
 


A. Medical and Dental Benefits 
 
1.  The Plan 
 
      a) The Board will offer employees a base medical and a base dental plan with no 


additional employee paid premiums other than: premium without wellness 
discount, tobacco/nicotine user premium, working spouse premium, and part-time 
employee premium (0.75-0.99 FTE), as further described below. The Board 
provided medical and dental plans shall provide coverage for employees and 
eligible dependents, if any, in accordance with the terms, conditions and exclusions 
of the Board provided group medical and dental plans. Changes in these Board 
provided medical and dental plans will normally be effective on January 1 of any 
year and only with the involvement of the Union. At its discretion, the Board may 
offer additional medical and dental plan options with employee-paid premiums, 
through payroll deduction, that will be in addition to the premiums further described 
below. 


  
 b) The medical and dental plans will begin January 1 and will end December 31 of 


each year.  
 
2.   Eligibility 
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 a)  Employees who are employed in a position for 30 hours or more per week are 
eligible to participate in the Board provided group medical and dental plans. The 
employees’ participation will be governed by the Health Plan Document. 
 
b) Employees who were employed for at least 20 hours but less than 30 hours per 
week as of August 1, 2014, and who are currently receiving Health Plan benefits 
(“Grandfathered Employees”) will also be eligible to participate in the Health Plan 
(“Grandfathered Employees”). An employee whose Grandfathered Status ends will 
no longer be eligible to participate in the health plan. The employee’s removal from 
participation in the health plan will be governed by the Health Plan document. 
 
c) To be eligible to participate in the Board group medical and dental plans, all 
employees will be required to enroll during open enrollment or within 31 days of 
hire. Employees who do not enroll, or decline through the enrollment process, will 
be automatically enrolled in the employee only base medical plan without the 
wellness discount and the employee only base dental plan. 
 


3. Board Contribution  
a) The Board will contribute $690 per month, all of which will be used to partially 
fund the Medical and Dental Plan, for every employee who is eligible to participate 
in the Health Plan under this Article XII, Section A 
 
.b) The Board shall continue to pay its contribution for any eligible employee who 
suffers a continuing total disability for a period not to exceed 180 calendar days 
after the date of the commencement of the total disability. All actions and decisions 
under the medical and dental plans shall be made in accordance with rules and 
regulations established by the Administration. 


 
4. Premiums/Payroll Deductions 


a) Effective January 1, 2018, classified employees and their spouses shall agree to 
a payroll deduction as set in the table below unless the employee and/or spouse 
qualify for a wellness premium discount: 


 


*These premiums do not apply to dependent children; actual monthly deduction may vary based on pay calendar 


      The wellness premium shall be waived if the employee and spouse participate in 
wellness activities that equal 100 points each per year chosen by the employee and 
spouse from a list provided by Employee Benefits and Insurance Management and 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Employee Without Wellness Discount $46.15 $60.00 $100.00 $1,200.00 


Spouse Without Wellness Discount  $46.15 $60.00 $100.00 $1,200.00 


Both Without Wellness Discount  $92.30 $120.00 $200.00 $2,400.00 
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employee and/or spouse provide(s) proof of such participation through the online 
benefit enrollment system. 


 
If 
non-


tobacco/nicotine user is one of the wellness points selected for the current plan 


premium credit, the employee and/or spouse will be subject to audit and 
confirmation testing.  If the test has a positive result, the employee and/or spouse 
will be disqualified from receiving the wellness discount and will be subject to 
paying the annual tobacco premium.   The payroll deduction for a positive test 
result or refusal to be tested shall equal the annual tobacco premium, averaged 
between the date of the first payroll deduction after the employee and/or spouse 
refuses a test or is found to be positive for tobacco/nicotine use and the last payroll 
deduction paid in December of the year the payroll deduction is begun.  Wellness 
points earned between January 1st and December 31st apply towards the premium 
discount the following year. Wellness points earned between September 1st and 
August 31st apply toward the wellness premium discount for the following plan 
year except as outlined below.  
 
For the 2019 plan year only, wellness points completed January 1, 2018 through 
December 31, 2018 will be applied towards the wellness premium discount. For 
the 2020 plan year, wellness points completed between September 1, 2018 and 
August 31st 2019 will apply towards the wellness premium discount for the 2020 
plan year.  
 
Starting the 2020 plan year, proof of completed wellness points will not accepted 
or applied towards the premium discount after the close of benefit enrollment.  
 
 


b) Employees whose spouses have access to group medical insurance and the employer 
pays 50% or more of the employee only premium for such insurance and who 
choose to utilize the Board provided group medical and dental plans to provide 
coverage for the employee’s spouse shall agree to a payroll deduction of $200 per 
month, or $2400 per year, beginning January 1, 2017 and thereafter. However, such 
employees who work less than a 12 month assignment shall agree to a payroll  
deduction equal to $2,400 per year pro-rated for the length of their assignment.  
 
 
 
 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Working Spouse $92.31 $120.00 $200.00 $2,400.00 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Working Spouse $92.31 $120.00 $200.00 $2,400.00 
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Employees with a spouse shall sign a certified statement verifying whether or not 
their spouse has access to group medical insurance.  
 


 c) Effective January 1, 2017, a permanent employee who is employed 30 or more 
hours and less than 40 hours per week in a primary benefited position shall agree to 
a payroll deduction of $40 per month. However, such employees who work less 
than a 12 month assignment shall agree to a payroll deduction of $480 per year 
prorated for the length of their assignment. For the 2016 health plan year only, the 
$40 per month part-time premium will be waived for eligible employees who are 
.75 FTE to .99 FTE. Grandfathered Employees, defined under Article XII, Section 
A, who are less than .75 FTE will continue paying the $40 monthly premium for 
the health plan. 


 
 
 


 
 


 
d) An employee who is a tobacco/nicotine product user shall agree to pay the annual 
tobacco premium. 
 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Employee tobacco user $46.15 $60.00 $100.00 $1,200.00 


Spouse tobacco user $46.15 $60.00 $100.00 $1,200.00 


Both tobacco users $92.30 $120.00 $ 200.00 $ 2,400.00 


 
 
 
However, such employees who work less than a 12 month assignment shall agree to 
a payroll deduction equal to the annual tobacco premium, prorated for the length of 
their assignment. To be eligible to participate in the Board medical plan, an 
employee whose spouse is a tobacco/nicotine product user who participates in the 
Board health insurance plan shall agree to pay the annual tobacco premium. 
However, such employees who work less than a 12 month assignment shall agree 
to a payroll deduction equal to the annual tobacco premium, prorated for the length 
of their assignment. Employees shall sign a certified statement verifying whether or 
not they are tobacco/nicotine product users and whether or not their spouse who 
participates in the Board health insurance plan is a tobacco/nicotine product user. 
 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Part Time Premium $18.46 $24.00 $ 40.00 $   480.00 
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A tobacco/nicotine product user is a person who uses a tobacco/nicotine product or 
products four or more times per week within no longer than the past 6 months and 
includes cigarettes (including electronic cigarettes), cigars, pipes, and any form of 
chewing tobacco. The term tobacco/nicotine user does not include for religious or 
ceremonial use or when prescribed or recommended by a physician or in 
conjunction with smoking cessation treatment. Physician documentation would be 
required. 
 


5.   Cash Option  
a) Eligible employees who provide evidence of other medical coverage during 
benefit enrollment through the online enrollment system may waive medical 
coverage and elect a cash option of $1,200.00 per year pro-rated for the length of 
their assignment subject to applicable payroll deductions. 
 
 


 
 
 
B. Severance Pay Benefits 


1. Death, Retirement, Honorable Resignation 
 An employee who dies or who retires or resigns honorably after reaching age fifty-


five (55) years or five (5) years in the employ of the Board shall be eligible for a 
severance payment. 


 
2. Termination 
 An employee with 15 or more years of service with USD 259 who is terminated 


(other than for suspected criminal activity) may have his/her individual case 
reviewed through the grievance procedure.  The parties to the grievance may allow 
the employee to voluntarily resign rather than involuntary termination, and if 
allowed, the employee will receive severance pay, if otherwise eligible. As a 
condition of allowing the discretionary severance payment, the employee must 
agree to settle and  discontinue his/her grievance and additionally waive any other 
individual right or rights he/she may have against any officer, manager, supervisor, 
or employee of USD 259 arising out of his/her termination. The employee who is 
allowed to self-terminate under the above conditions will sign a Personnel Action 
Request with the remark "not eligible for rehire" in the comment section. 


 
3. Computation and Rate of Severance Pay 
 The amount of the severance payment for which the employee is eligible shall be 


computed by multiplying the sum of the number of unused temporary leave hours 
which the employee has accumulated plus the number of unused vacation hours 
which the employee has accumulated in excess of the number which he/she is still 
eligible to take by $3.75 per hour. 


 
 For those employees paid by the hour the severance payment will be computed by 


multiplying the accumulated hours by $3.75 per hour. The severance payment shall 


  Bi-weekly     
26 pays 


Bi-weekly     
20 pays             


Monthly Annually  


Cash Option  $46.15 $60.00 $ 100.00 $ 1,200.00 
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be made to the eligible employee in   accordance with   regular   payroll procedures 
and shall be subject to all applicable deductions. 


 
4. Exceptions 
 Any employee who applies for retention of employment prior to retiring for the 


purpose of KPERS is not eligible for such severance payment at that time. 
 


C. Group Life Benefits 
 The Board shall provide group term life coverage with individual limits of $30,000 for 


all permanent employees who work twenty (20) hours or more per week. Any increase 
in coverage shall not be effective until the employee reports for work. 


 
D. Short Term Disability Benefits 
 The Board shall provide short-term disability benefits as set forth in the short term 


disability summary plan description. 
 


1. Rate of Benefits and Waiting Period 
 Short term disability benefits for disabilities resulting from non-occupational illness 


or injury, shall be paid at the rate of 70% of the employee’s regular rate subject to 
all applicable deductions. Following the exhaustion of temporary leave, there is a 
five (5) day waiting period before short term disability benefits begin. The five (5) 
day waiting period will be waived for absences greater than thirty (30) consecutive 
calendar days and short term disability payments shall be paid retroactively.  
(See also Temporary Leave.) 
 


2. Single Disability 
 A single disability for a period of 180 calendar days is defined as a single absence. 


Under no circumstances will short term disability benefits be paid in excess of 180 
calendar days from the date of disability. 


 
3. Exceeding 180 Days Absent 
 If the employee cannot return to work on or before the 181st calendar day of absence, 


the employee will be terminated or placed on leave of absence from the district, if 
eligible. 


4. Recurrence of Disability 
 For the recurrence of a disability to be considered a new disability, the disability 


will be subject to a new waiting period and required independent medical evaluation 
designated by Employee Benefits and Insurance Management. In addition, the 
employee must have returned to work for a continuous period equal to the period of 
absence or for thirty (30) consecutive work days. Short absences for reasons not 
related to the disability shall not be counted towards fulfillment of this requirement, 
but will not be considered an interruption thereof. 


 
5. Second Distinct Disability 
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 If a second distinct disability occurs prior to the expiration of thirty (30) consecutive  
work days, the thirty (30) day work requirement may be waived by the Chief Human 
Resources Officer or designee.  


 
6. Injury/Accident During Employment 
 If subsequent to the commencement of short term disability benefits, it is 


determined that the illness or accident arose out of or in the course of employment, 
the employees compensation shall revert to worker’s compensation disability 
payments and the employee’s short term disability shall be reduced by any 
retroactive payment of workers compensation. 


 
E. KPERS Benefits 
 The Board shall participate in the Kansas Public Employees Retirement System in 


accordance with KSA 74-4931, et seq. 
 
F. Worker’s Compensation Benefits 
 The Board shall continue under the Kansas Workers Compensation Law to provide 


worker's compensation coverage for all employees.  Employee benefits are defined in 
state statute and are subject to legislative and judicial changes. Current state statute will 
supersede any provisions contained in this agreement.  Workers compensation covers 
injury and disease arising out of and in the course of one's employment. Benefits include 
medical expenses and disability payments when applicable. Job related accidents will 
be reported to the employee's supervisor, and both the Employee Report of Incident and 
Supervisor’s Report will be forwarded to the Employee Benefits and Insurance 
Management office immediately but no more than 24 hours after the occurrence. 
Compensation and charge to temporary leave procedures are as follows: 


 
1. Procedures: 


a.  Injured employees will immediately report accidents to their supervisors and the 
Employee Benefits and Insurance Management office within 24 hours. 


 
b. Injured employees will take their doctors' work status report after each 


appointment to his or her supervisor. 
 
c.  Injured employees will report in after each doctor visit to the Employee Benefits 


and Insurance Management office. 
 
d. If employees have questions concerning worker compensation benefits or 


procedures, they may call the Employee Benefits and Insurance Management 
office, or the claims advisory section of the Division of Workers Compensation 
(1-800-332-0353). 


 
2. Disability Payments: 


a. A seven calendar day waiting period must be met before the disability payments 
begin. If the employee is off work for 21 consecutive days, the same statute 
requires the employer to pay retroactively the first seven (7) days of disability. 
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b. The employee will receive 662/3 percent of his or her average weekly wage, 


subject to the state weekly maximum. This benefit is paid as long as the 
authorized treating physician certifies that the employee is temporarily, totally 
disabled. 


 
c. A job injury absence up to five days will be charged to the employee's 


accumulated temporary leave to the extent that temporary leave is available, 
such charge will be reinstated if the employee is authorized to be off work for 
21 consecutive days. 


 
d. Use of vacation time to cover any part of any absence due to an on-the-job injury 


is not permitted. 
 
e. If certified by the authorized treating physician, the Board will pay any 


permanent partial disability according to the formula provided by the state 
statute. 


 
3. Medical Expense: 


a. Workers compensation will pay all medical expenses resulting from the job 
related injury and prescribed by the authorized treating physician. Kansas state 
statute allows the Board to direct the medical care of its injured employees. 


 
 
b. Injured employees will receive care from authorized doctors and will return a 


work status form from the doctor after each appointment to his or her supervisor. 
 
c. State statute provides a limited amount for the employee to use at his or her 


discretion for a second opinion or treatment. 
 


G. General Liability Coverage 
1. The Board shall provide commercial general liability coverage with a combined 


single limit of liability of at least $500,000 per occurrence and including employees 
of the district within this coverage. 


 
 
2. This coverage will include classified employees who transport pupils within the 


course and scope of their employment.  However, a commercial general liability 
policy excludes coverage for automobiles. This reference to transport of pupils 
refers to the act of supervision of pupils. Employees' own automobile insurance 
shall be primary coverage for property damage, personal injury protection, and 
automobile liability protection. Board insurance shall provide secondary coverage 
only. 


 
H. Unemployment 
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 The Board, under the Kansas Employment Law, shall provide unemployment 
compensation for all eligible employees. 


 
I. Voluntary Early Retirement 
 The Board will provide a voluntary early retirement program for classified employees 


who were hired prior to July 1, 1996.  The substance and procedures of the program, 
and any changes thereto, are in each instance to be determined by the Board. Alterations 
shall not be applied retroactively to affect any retired employee receiving benefits from 
the program. 


 
J. Flexible Spending 
 The Board shall provide a Flexible Spending Account Plan established pursuant to 


Section 125 of the Internal Revenue Code which will allow voluntary payroll deduction.  
The substance and procedures of the Plan, and any changes thereto, are in each instance 
to be determined by the Board after consultation with the Union.  The Plan shall include 
only dependent care assistance and non-reimbursed medical expenses. Health insurance 
premiums will be deducted from wages on a pre-tax basis through the use of a Section 
125 Cafeteria Plan. 


 
K. Reassignment 
 Employees who are reassigned from one employee group to another will be subject to 


decisions by the Human Resources Division concerning temporary leave, longevity 
payments, and other conditions of employment.  Such decisions shall be based on 
relevant provisions of various policies, procedures and employment agreements in 
addition to the past practices of the district and maintenance of equity among 
employees. 


 
L. Personal Injury/Battery 
 Whenever employees are absent as a result of personal injury caused by battery arising 


out of or in the course of their employment and when investigation by the administration 
indicates that they have used reasonable judgment, they shall be paid their full salary 
less any other Board provided or State provided employee compensation or disability 
benefits for the period of such absence without having such absence charged to their 
accumulated temporary leave. Payment for such absence shall not extend beyond 180 
calendar days.  


 
 


 
M.  Catastrophic Emergency Benefit Plan 
 The Catastrophic Benefit Pool was established to help employees recover some of 


their used temporary leave days when they have exhausted all their temporary leave 
and experience a major disaster declared by the President of the United States or a 
qualified medical emergency. The catastrophic event would need to be considered a 
qualifying Family Medical Leave event to be deemed a qualifying medical 
emergency. 


 
 1.The1. The plan shall be established by allowing each benefited employee to 
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contribute one (1) day of temporary leave into the plan. Those who wish to enroll in 
the Plan (those new to the district, those who wish to enroll for the first time, or those 
who went off benefits since they contributed a day) may do so during the annual 
catastrophic open enrollment period. Those who have contributed a day in the past 
will NOT be allowed to do so again unless they went off benefits since they 
contributed the day or if in the future the hours drop low enough that the pool is 
required to be replenished. 


 
2. All applicable temporary leave must be exhausted before individuals are eligible to 
apply for reinstatement of temporary leave days already deducted because of the 
catastrophe. Temporary leave must be in deduct and showing up as such on the 
PeopleSoft system before individuals are eligible. Employees who meet the criteria 
above shall be eligible to submit an application to draw on the pool up to twenty (20) 
days per contract year. 


  
3. The Catastrophic Benefit Pool is not an option for people eligible for or receiving 
Worker’s Compensation or Disability Compensation payments.  


 
 4. The plan shall be administered by Employee Benefits and Insurance Management. 


Disputes shall be resolved by the President of the Service Employees International 
Union or designee, the President of the United Teachers of Wichita or designee, and 
the Chief Human Resources Officer or designee. 


  
N. BOE Carrier Options 
 Each benefit specified by this agreement may, at the Board's option, be provided by a 


Board selected carrier or by self-funding by the Board or any combination thereof. The 
Board may change from one carrier to another or to self-funding at any time. The 
specific coverage may be altered by the Board at any time so long as the coverage 
provided complies with the expressed terms of this agreement. 


 
 
 
 
 
 
 
 
 


ARTICLE XIII: TEMPORARY LEAVE 
 


A. Eligibility  
 Employees are eligible to accrue temporary leave days if they are working in a 


permanent position twenty (20) hours or more per week.  Temporary leave days are 
computed on a common factor for all eligible employees based on one (1) day earned 
for every fifteen (15) days in pay status. 
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B. Accrual 
 Each employee who is eligible to accrue temporary leave days shall be granted the 


number of days to which he/she is entitled for a year on the first day that the employee 
reports for work on or after July 1. Temporary leave days will be prorated for any 
eligible employee who  works  less  than  full  time  or  who  is  hired  after July 1.  
Temporary leave days granted shall be added immediately to the employee's 
accumulation.  Probationary employees will not be granted any temporary leave days 
in advance of such days being earned. 


 
C. Unused Temporary Leave 
 Unused temporary leave days shall be cumulative without limit.  
 
D. Use of Temporary Leave 
 Accumulated temporary leave days may be used for: 


1. Personal Illness, Injury, Incapacitation 
 Personal illness, injury, or incapacitation up to the maximum of the number of days 


the employee has accumulated. However, no employee may use temporary leave 
days for any single such disability beyond 180 calendar days from the first day of 
the disability. If the absence qualifies or will qualify for Short Term Disability and 
an employee will be absent six (6) or more consecutive work days, the employee 
must notify Employee Benefits and Insurance Management and provide medical 
documentation to Employee Benefits and Insurance Management within fourteen 
(14) calendar days of the onset of the absence. Employee Benefits and Insurance 
Management may require the ongoing verification of disability.  


 
2. Spouse, Child, Parent 
 Illness, injury, or death of the employee's spouse, child, or parent up to a maximum 


of fourteen (14) days per fiscal year. Up to eight (8) of these days may be used for 
illness, injury, or death of the employee's in-law, grandchild, grandparent, sibling, 
aunt, uncle, niece, nephew, any person having been regularly living in the 
employee's household, or in-law of the employee's spouse, child, or parent. 


 
3. Personal Business 
 Personal business up to a maximum of three (3) days  per  fiscal  year by employees 


with less than twenty (20) years employment with the Board, and up to a maximum 
of four (4) days per fiscal year by employees with twenty (20) years or more 
employment with the Board. Temporary leave days for personal business shall be 
granted as long as regular work assignments can be carried on. However, temporary 
leave days for personal business shall not be used to extend vacation and/or to 
extend adopted Board approved holidays, conference release days, or non-working 
days. Personal business leave is provided for the employee who is confronted with 
serious and urgent individual or family problems, emergency situations, or legal 
demands which cannot be attended to at any time other than through the employee's 
duty day. Personal business leave may be used in the event of the illness or death of 
a friend or any other relative not identified as a member of the immediate family. 
Personal business leave is not provided for recreation or avocational activities. The 
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employee is not required to give the specific reason or nature of the personal 
business but must state that it falls within the above definition. The immediate 
supervisor must be notified as soon as the employee knows of the need for personal 
business leave in order for the necessary arrangements to be made. Repetitive use 
of personal business leave without proper notice, normally at least 24 hours in 
advance, will be cause for review. 


 
a. One day of personal business leave may be used as a personal leave day by 


employees, as provided for in Article XIII, D, 3, (b), who do not accumulate 
vacation. 


 
b. A personal leave day taken in place of a personal business day shall be granted 


by the employee’s supervisor as long as regular work assignments can be carried 
on. Employees are not required to give a specific reason to justify the taking of 
personal leave day. The immediate supervisor shall be notified as soon as the 
employee knows of the need for a personal leave day in order for the necessary 
arrangement to be made. In addition, employees shall file an Anticipated 
Absence Form of notification not later than twenty-four (24) hours in advance 
of taking a personal leave day. In cases of emergency, the supervisor may waive 
the twenty-four hours advance notice requirement. A personal leave day shall 
not be used during the first five or the last five days of the school year and shall 
not be used to extend board holidays, conference release days, non-working 
days, or designated inservice days. The restrictions set forth in the preceding 
sentence do not apply to attending a graduation ceremony of the employee’s 
child. 


 
4. Temporary Active Duty 
 Temporary active duty up to a maximum of fourteen (14) days per fiscal year. Leave 


for temporary active duty is provided the employee who is a member of a reserve 
military unit which is ordered to active duty as a result of an emergency or disaster. 


 
5. Paternity Leave 
 Paternity leave up to a maximum of three (3) days per fiscal year. 
 
6. Adoptive Leave 
 Adoptive leave up to a maximum of five (5) days per fiscal year. Adoptive leave is 


provided to the employee to provide time needed by the employee to complete the 
adoption of a child by the employee. 


 
E. Charging Temporary Leave 
 When an employee is absent from his/her assignment for any of the above reasons, such 


absence shall be a chargeable absence and the number of  days  of  such chargeable 
absence shall be subtracted from his/her accumulated temporary leave days. Absence 
for a part of a day for hourly employees shall be charged as temporary leave in amounts 
no smaller than one quarter hour. 
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F. Excessive Absences 
 Absences in excess of accumulated temporary leave or in excess of the specified limits 


are deducted from the employee's salary at a daily rate for each day of such excess. 
However, the specified limits may be extended by the Chief Human Resources Officer 
upon written request by the employee if the employee has accumulated sufficient days. 


 
G. Absences Subject to Review 
 All chargeable absences that continue beyond the specified limits, all absences without 


leave, all absences which are too frequent, and all chargeable absences which end 
without the employee giving proper advance notice shall be subject to review and 
appropriate action by the Administration. 


 
H. Roofing Pitch Burns 
 Employees who suffer a roofing pitch burn(s) may be authorized to a maximum of five 


(5) consecutive temporary leave days for a given injury which shall not be charged to 
their individual accumulation of temporary leave.  No employee shall leave the job site 
claiming a roofing pitch burn without the supervisor's approval. 


 
I. Reemployment 
 Any former employee, who is reemployed within twelve (12) months of the date of 


termination, upon satisfactory completion of their probationary period, will have their 
temporary leave days that were accrued at the time of their separation reinstated for up 
to a maximum of five (5) years for temporary leave that was accrued after March 31, 
1999, unless severance compensation has been paid for such leave. 


 
J. Exceeding Five Days 
 If temporary leave is claimed in excess of five (5) consecutive work days, on or before 


the end of the sixth (6th) day, for an illness, injury, or incapacitation, certification by a 
physician may be required before the salary for the period of leave is paid.  Further, an 
employee's immediate supervisor may request, given evidence there is just cause, a 
physician's statement requiring medical verification at any time the employee is absent. 


 
 
 
K. Voting in Elections 
 In accordance with the provisions of Kansas Labor Laws, (KSA, 1978, Supp. 25-418) 


persons entitled to vote at a general or primary election shall be entitled to absent 
themselves from their employment under the circumstances and for the period of time 
described therein. 


 
L. Court/Jury Duty 
 Non-chargeable temporary leave for court duty or jury duty may be   granted to a 


classified employee to appear in court to answer a jury summons or for reasons other 
than personal neglect, violation of law, or matters in which the classified employee has 
a vested interest. The amount paid for jury duty or witness fees, if any, shall be deducted 
from the classified employee's regular pay. Verification of the amount received for jury 
duty or witness fees must be provided. 
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M. Notifying Supervisor 
 Employees desiring to be off duty for any reason should make arrangements with their 


supervisors as far in advance as possible. 
 
 


ARTICLE XIV: EXTENDED LEAVE 
 


Employees may be granted extended leave without pay or benefits subject to approval of 
the Board for health, illness of spouse, child, or parent, maternity, paternity, adoption, 
study, campaigning for or serving in public office, or for professional activities. Such leaves 
are subject to the provisions of the Board policy on Extended Leaves. 
 
Employees will be allowed to take an unpaid leave of absence for military service in 
accordance with BOE P4084 Military Leavethe employee handbooks. 
 
 


ARTICLE XV: LEAVE OF ABSENCE FOR STUDENT TEACHING 
 


A.  Purpose 
 In order to provide opportunities for professional improvement, student teaching leaves 


of absence are available to classified employees to complete student teaching 
requirements at a college or university for earning teaching licensure in the State of 
Kansas. 


 
B. Eligibility 


1. Years of Service 
 An applicant must have performed two (2) years of continuous benefited service in 


Unified School District 259 immediately prior to the commencement of the student 
teaching leave of absence. 


 
2. Return to Service 
 Each applicant must sign a statement of intent to return to service in Unified School 


District 259 immediately upon completion of student teaching leave of absence. 
 
 
 
 
3. Commitment to Repay 
 Each applicant must sign a commitment to repay the amount paid during the student 


teaching leave of absence on a prorated basis in the event the employee fails to 
return to Unified School District 259 and perform assigned services, including a 
contract of employment  for  a period of two (2) years after return from student 
teaching leave of absence. 


 
C. Application 
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1. Deadline 
 Applications for student teaching leave of absence shall be made to the Chief 


Human Resources Officer on or before the annual deadline of March 31 of each 
year.  


 
2. Proposed Plans 
 The application shall present the applicant’s plans for the student teaching leave of 


absence and such other information as the committee deems advisable. 
 


D. Selection 
1. Selection Committee 
 The committee for student teaching leave of absence shall consist of two members 


appointed by the Superintendent, two members appointed  by   Service  Employees  
International  Union, Local 513, and the Chief Human Resources Officer or 
designee, who will chair the committee. 


 
2. Judgment/Priorities  
 The committee will prepare a priority listing of eligible applicants and recommend 


employees for student teaching leave of absence appointments. The committee shall 
judge the quality of the applications and recommend no more than two (2) 
employees per contract year. Exception may be made by the Board if they determine 
to fund additional positions. 


 
3. Consideration shall be given to: 


a. Assured eligibility. 
b. The potential contribution to the applicant’s professional growth. 
c. The applicant’s prior contribution to the school district and potential for future 


contributions. 
d. Evidence of professional growth. 
e. Any other pertinent factors as established by the committee. 


 
4. Final Approval 
 The priority listing of applicants for student teaching leave of absence shall be 


submitted to the Board for approval. 
 
E. Compensation 
 While on student teaching leave of absence the employee shall be paid according to the 


base salary which would have been earned had the employee not been on leave. 
 
F. General Provisions 
 An employee shall: 


1. Receive full credit for system experience as a classified employee while on student 
teaching leave of absence. 


 
2. Be subject upon return from student teaching leave of absence to any general salary 


reductions which may be ordered by the Board. 
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3. Retain during the student teaching leave of absence current status if applicable in 


the Wichita Supplemental Annuity Plan. 
 
4. Retain accumulated temporary leave and vacation days, if applicable, but additional 


temporary leave and vacation days shall not accumulate during the student teaching 
leave of absence. 


 
5. Maintain all rights accruing under Kansas Public Employees Retirement System 


(KPERS), if any. 
 
6. Be permitted to retain the health coverage benefit as set forth in the Employment 


Benefits Article. 
 
7. Retain Group Term Life Coverage. 
 
8. Retain disability income protection coverage. 
 
9. Upon completion of student teaching leave of absence, be  assigned in  a  position  


which  is at  least comparable to the one held when assuming student teaching leave 
of absence status. 


 
10. Be eligible for student teaching leave of absence for one (1) semester only. 
 
11. Not deviate while on student teaching leave of absence from his/her approved plan 


except with the written approval of the Committee for Student Teaching Leave of 
Absence. 


 
 


ARTICLE XVI: PLAN OF ASSISTANCE 
 


The Plan of Assistance is designed to be helpful. It is initiated when other means of the 
assistive process have not been successful and the supervisor determines that the classified 
employee needs additional assistance and support to maintain or achieve an acceptable level 
of performance. 
 
 
 


ARTICLE XVII: NO STRIKE-LOCKOUT CLAUSE 
 


A. The Union shall not authorize, cause, aid, ratify, condone nor shall any bargaining unit 
employees take part in, aid, render assistance to, or support any strike, sit-down, slow-
down, stoppage of work,  boycott, picket, or other interruption of work at any facilities 
or in the operation of the school district. 
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B. The Board agrees that during the term of this agreement, there will be no lockout.  
Lockout is defined in KSA 75-4322 (r) as any action taken by the Board to provoke 
interruptions of or prevent the continuity of work normally and usually performed by 
the employees for the purpose of coercing the employees into relinquishing rights 
guaranteed by this act. 


 
ARTICLE XVIII: 


CLASSIFIED REDUCTION IN FORCE 
 


The Superintendent of Schools shall have the responsibility for determining the number of 
classified positions employed by the school district. If the Superintendent determines the 
need to reduce the number of classified positions, the Superintendent may, at his/her 
discretion, declare the existence of a reduction in force. In such event, the following 
administrative implemental procedures shall take full force and effect. 
 


1. The greatest possible reduction shall be accomplished through attrition. 
 
2. The remaining reduction in the number of positions shall be accomplished by layoff. 
 


a. The reduction shall be applied to the largest group of classified positions which 
may be reasonably considered. The Superintendent or designee shall consult 
with union representatives prior to determining the group or groups of classified 
positions from which the reduction shall be made. 


 
b. Within each specified classified group, classified employees   shall be selected 


by the respective administrator for layoff in the following order: 
1) Probationary classified employees within their 90 day probationary period. 
2) Classified employees on probation when a reduction in force is declared. 
3) Classified employees who are on a Plan of Assistance when a reduction in 


force is declared. 
 
4) Within each of the above sub- paragraphs, if two or more classified 


employees are otherwise equally eligible for selection, employees with 
shorter lengths of total seniority within the district will be selected before 
those with longer lengths of total district seniority. 


5) Following the above procedures, if two or more classified employees are 
equally eligible based on total seniority in the district, employees with the 
shorter lengths of current employment within the position will be selected 
before those of longer length of current employment. 


 
3. After implementing such a reduction procedure, the list of names of laid off 


classified employees shall be maintained by the Human Resources Division for two 
(2) years. 


 







36 
 
 


4. Any classified employee who has been so laid off shall no longer be considered an 
employee and shall have no employee rights or benefits other than those required 
by law or by this policy. 


 
5. Any classified employee who has been so laid off may retain membership in the 


Board provided health coverage plan for a period of up to 18 months. However, the 
Board shall make no contribution and the employee must make advance 
arrangements for payment of premiums with the Employee Benefits and Insurance 
Management Office. 


 
6. It is the responsibility of the listed laid off classified employee to keep the Human 


Resources Division informed of their current contact information, i.e., e-mail 
address, current address, and phone number. Additionally, the laid off employee 
will maintain a current electronic employment application with Human Resources. 


 
7. The named classified employee on the list will be considered an internal applicant. 


If a classified vacancy occurs within two (2) years for which the named classified 
employee on the list is qualified, the employee will be contacted to interview for 
the open position. The usual employment procedures will be followed in 
determining the fitness for employment. 


 
8. If any classified employee on the list waives recall rights in writing, fails to accept 


recall to a position for which the employee is qualified, fails to respond within 10 
days to a recall notice sent to the latest address furnished to Human Resources 
Division, or fails to report for duty in the accepted position, the name of such 
classified employee shall be removed from the list and such classified employee 
shall have no further recall rights. 


 
9. Any classified employee who is recalled shall regain all employment benefits to 


which he/she was entitled at the time of layoff. However, no benefits may be 
accrued during the period of unemployment and the classified employee shall be 
subject to all changes in employment conditions which have been made in the 
interim. 


 
 
 
 
 
 
 
 


ARTICLE XIX: GRIEVANCE PROCEDURE 
 


A. Grievance Definition 
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 It is the right of an employee to seek relief to any problem as specified in the Grievance 
Procedure. A grievance shall be defined as a violation or allegation of a violation or 
misapplication of a negotiated agreement. 


 
B. Immediate Level of Administration 
 An employee or a group of employees shall seek a solution to a grievance at the 


immediate level of administration having the authority to make necessary adjustments. 
 
C. Informal Review 
 Within ten (10) regular work days from the occurrence of a grievance, the aggrieved 


shall seek and review and, if possible, resolve the problem with the immediate 
supervisor. However, an employee or the Union may consult directly with the Chief 
Human Resources Officer and/or Human Resources Director concerning an unusual 
grievance. 


 
D. Written Formal Grievance 
 If further action is required, the aggrieved has ten (10) regular work days from the 


review with the immediate supervisor to file a written, formal grievance with the Chief 
Human Resources Officer and/or Human Resources Director. The written grievance 
will indicate the specific language of the negotiated agreement which has been violated 
or misapplied and all supporting data. 


 
E. Closed Administrative Hearing 
 A closed administrative hearing will be called and conducted by the Chief Human 


Resources Officer and/or designee within thirty (30) regular work days after the 
grievance is filed. 


 
1. The petitioner will be informed in writing of the time, date, and place of the hearing 


at least five (5) regular work days prior to the date set. 
 
2. The petitioner may be represented by an authorized representative of SEIU, Local 


#513, himself/ herself, legal counsel, or any other person selected by the petitioner. 
The petitioner may request that employees of the district with relevant information 
be present at the hearing. The petitioner may also request that relevant documents 
in the custody of the district be produced for the hearing. Such request shall be made 
in writing to the Chief Human Resources Officer five (5) days prior to the hearing. 
The petitioner or his representative shall have the right to cross-examine district 
witnesses and the district shall have the right to cross-examine petitioner’s 
witnesses. A taped record of the hearing will be taken by the district and will be 
kept for a period of not less than sixty (60) days and shall be made available to the 
petitioner upon request. 


 
3. Within ten (10) regular work days following the conclusion of the review, the 


petitioner will be given a written decision of the administrative review by the Chief 
Human Resources Officer and/or designee. 
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F. Arbitration (Termination Grievances Only)  
1. Within ten (10) days after receiving the decision of the Chief Human Resources 


Officer and/or designee, the petitioner may appeal the decision (in termination 
grievances only) to arbitration. The petitioner shall forward copies of the request 
for arbitration to the petitioner's representative, if any, the authorized representative 
of SEIU, Local #513, and the Chief Human Resources Officer and/or designee. Cost 
of arbitrator shall be shared equally by both parties.  


 
2. Within ten (10) days after the receipt of the request for arbitration, the parties shall 


jointly request the Federal Mediation and Conciliation Service to submit a panel of 
seven (7) arbitrators. The right to first strike a name shall be determined by the flip 
of a coin. The parties shall then alternately strike names from this list until one name 
remains. The person whose name remains shall be the arbitrator. The arbitrator shall 
be notified of his/her selection by a joint letter from the petitioner and the District, 
requesting that he/she set a time and place for the hearing subject to the availability 
of the parties, and  the letter shall specify by stipulation the issue to be determined 
by the arbitrator. 


 
3. The arbitrator shall have no right to add to, subtract from, nullify, ignore, or modify 


any of the terms of this agreement. He/she shall consider and decide only the 
stipulated issue presented to him/her in writing by the District and the petitioner, 
and his/her decision and award shall be based solely on his/her interpretation of the 
application of the  terms of  the  agreement  to  the issue stipulated. If the matter 
presented to the arbitrator does not involve interpretation of the terms of provision 
of this agreement, the arbitrator shall so rule in his/her award and shall make no 
other decision on the issue. The arbitrator shall render no award under this 
agreement which shall be retroactive beyond the date of the event on which the 
grievance is based. The award of the arbitrator shall be final and binding upon the 
Board, the SEIU, Local #513, and the petitioner involved. 


 
4. The arbitrator selected shall determine the time and place for the arbitration and 


notify the parties thereof.  In a termination grievance, the arbitrator shall have no 
authority to alter or amend the termination imposed by the District if the arbitrator 
finds either that the District's actions did not violate the agreement or that there was 
just cause for the action. 


 
5. No arbitration decision made hereunder shall constitute a binding precedent with 


respect to any renewal of the existing agreement or the making of a new agreement 
between the SEIU, Local #513, and the Board. The force and effect of arbitration 
decisions shall expire when the agreement expires, unless the language involved is 
substantially the same in the expired agreement and the new agreement. 


 
6. No decision of the arbitrator in any one case shall create a basis for retroactive 


adjustment in any other case which arose prior to the date of the written decision of 
the arbitrator, unless SEIU, Local #513, and the District mutually agree otherwise 
in writing. 
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7. The fees and expenses of the arbitrator shall be borne equally by both parties. Each 


party shall be responsible for its own arbitration expenses. The party providing any 
witnesses shall pay the expenses of said witnesses, if any.  Upon request of either 
party, an official court reporter shall record the proceedings, and the party making 
such request shall pay the cost of the reporter.  If the other party requests a copy of 
the proceeding, that party shall share equally the costs of the reporter. 


 
G. Board Review (All Grievances other than Termination) 


1. Should the decision (relating to grievances other than termination grievances as 
outlined in Item F above) of the administrative review be unsatisfactory to the 
petitioner, within ten (10) regular work days of the rendering of the decision, the 
petitioner may make a written request for appeal to the Board. The petitioner shall 
file a request for appeal with the Chief Human Resources Officer and/or designee.  


 
2. The Chief Human Resources Officer and/or designee will set a hearing date with a 


committee of the Board not fewer than ten (10) regular work days or more than forty 
(40) regular work days after such an appeal is filed with the Chief Human Resources 
Officer and/or designee and the petitioner will be informed in writing of the time, 
date, and place of the hearing at least five (5) regular work days prior to the hearing. 


 
3. The petitioner may be represented by an authorized representative of SEIU, Local 


#513, himself/ herself, legal  counsel,  or  any   other   person selected by the 
petitioner. The petitioner may also have witnesses appear at the hearing. The Chief 
Human Resources Officer and/or designee shall be informed in writing five (5) days 
prior to the hearing with the Board of the petitioner's representatives and all 
witnesses to be present during the hearing. 


 
4. The Board of Education, or a committee thereof, shall conduct the hearing in 


executive session unless the employee requests an open hearing.  
 
5. The petitioner will be given a written decision of the Board within thirty (30) regular 


work days following the conclusion of the hearing. 
 
6. The final decision lies with the Board of Education, except that the employee shall 


have other remedies or appeals as are provided by the federal or state constitutions 
or by law. 


H. Legal or Statutory Remedy 
 If the petitioner pursues any legal or statutory remedy for an issue, then any further or 


subsequent proceedings for relief through the grievance procedure shall be barred 
unless the court or administrative agency refuses jurisdiction until all administrative 
remedies have been exhausted. 


 
I. Reprisal/Discrimination 
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 No employee shall be subject to any reprisal or discrimination by reason of the exercise 
of his/her rights under this Grievance Procedure or any appeal provisions set forth 
herein. 


 
 


ARTICLE XX:  CLASSIFIED PROFESSIONAL  
DRESS PHILOSOPHY 


 
A. It is the intent of the Wichita Public Schools Classified Professional Dress policy to 


ensure all classified personnel present themselves to our students, parents and public in 
a manner which enhances their professional position and/or job assignment.  The 
secondary intent of this professional dress is to ensure all classified personnel model 
for students and staff the attire appropriate to success and provide a positive image for 
our educational community. 


 
B. The professional dress applies to all classified personnel-attendance center and non-


attendance center based.  All attire for classified personnel will be compatible with 
student dress codes and appropriate for job assignments within the building’s culture.  
The professional dress expectations are in effect during normal business hours and 
should conform to the standards and expectations of the school and the workplace. Any 
item of clothing, jewelry or body adornment that in the opinion of the Superintendent 
or designee creates a disruption to the environment and/or well-being of students and 
staff may be excluded. Where questions arise concerning appropriateness of 
professional dress/attire, the building administration or supervisor will make the final 
determination. 


 
C. By enacting this professional dress policy, the Wichita Public Schools recognizes that 


there are occasions when individuals may need to wear specific clothing due to medical 
reasons or as a part of a bona fide personal religious practice. When such is the case, 
the classified personnel should provide documentation to his or her supervisor of the 
medical necessity or his or her bona fide personal religious practice that gives rise to 
the need for deviation for this professional dress policy.  


 
D. Inappropriate Professional Dress includes, but not limited to, clothing that promotes or 


displays: 
 Tobacco products 
 Alcohol or drugs 
 Sexually explicit language or graphics 
 Profanity, violence, or gang references 
 Racially derogatory language or graphics 
 Clothing that displays midriff, underwear, low cut tops, etc. 
 Athletic wear – no sweat pants 
 Sleepwear 


 
 
E. Inappropriate Professional for Males and Females: 
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 Sweat/wind pants, jogging suits, spandex, lycra or form fitting pants 
 Shirts/tops/blouses/tank tops which show visible cleavage or excessive skin, such 


as low cut, see through midriff, halter style, off the shoulder or large armhole cut-
outs 


 T-shirts (with the exception listed below) no cutoff sleeves or sleeveless T-shirts 
allowed 


 Men’s tank tops 
 Athletic shoes except during playground duty or the exception below 
 Beach-style flip-flops 
 Headwear (see below) 
 Visible undergarments 
 Visible tattoos and piercings that may be deemed inappropriate by the determination 


of the building principal/supervisor with the coordination of Human Resources 
**Exceptions: School t-shirts, athletic shoes, sleepwear, and/or costumes may be 


designated for specific circumstances such as spirit days, field trips, Friday dress 
down, etc. 


 
F. Professional Dress Requirements: 
 All employees are required to adhere to dress requirements established for their specific 


work group (i.e., required uniform, safety glasses or any   other Personal Protective 
Equipment, etc.) 


 
G. Appropriate Professional Dress for Females: 
 In order to maintain professionalism, recommended female dress includes tops, blouses, 


collared shirts, sweaters, and jackets. Sleeveless clothing must cover undergarments. 
 
 Suits, dresses, skirts and dress shorts are to be no shorter than three inches above the 


knee, Pants for women could include slacks, trousers, capri pants, and dress shorts. All 
preferred bottoms should be free from holes and rips and should be worn at the natural 
waistline. 


 
 Appropriate footwear include dress shoes, pumps, boots, and casual comfort shoes as 


seen appropriate with above mentioned attire. Open toed shoes with a dress appearance 
and/or heel is also permitted within the responsibilities of the employee’s assigned 
duties. 


 
H. Appropriate Professional Dress of Males: 
 In order to maintain professionalism, recommended males dress includes buttoned 


and/or collared shirts when worn without a jacket. Sweaters and turtlenecks are also 
appropriate. 


 
 Preferred professional pant options for men could include dress slacks or business 


casual pants. All preferred bottoms should be free from holes and rips and should be 
worn at the natural waistline. 
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      Appropriate footwear include dress lace or loafer style shoes, boots, or casual comfort 
shoes as appropriate with the above mentioned attire and within the responsibilities of 
the employee’s assigned duties. 


 
 


ARTICLE XXI: CLASSIFIED ATTENDANCE STANDARDS 
 


A.   The purpose of the Classified Attendance Standards are to provide guidelines to 
supervisors concerning employees who are approaching or in deduct status pertaining 
to the use of temporary leave.  


 
B.   It is the employee’s responsibility to be aware of how many temporary leave hours 


they have accumulated and have remaining.  
 
C. Temporary Leave Balance Under Forty (40) Hours 
   1. An “awareness letter” will be sent to the employee who has forty (40) hours of 


temporary leave remaining. The goal is to notify the employee as close to forty (40) 
hours as possible-realizing that due to hours missed this awareness letter may not be 
issued at exactly forty (40) hours of temporary leave remaining. The "awareness 
letter" utilized in this conference is signed by both the employee and the 
supervisoris electronically sent to the employee and the employee’s supervisor 
based on the hours in the Human Resources Information Systems system (currently 
PeopleSoft).   A signed copy of this letter is to be given to the employee.   This is 
not a disciplinary conference.  The documentation of this conference will be kept in 
the supervisors file for five (5) years. 


 
2. Employees who have been in deduct status previously within the prior five (5) years 


of employment will move to the progressive disciplinary actions for attendance 
when they have a temporary leave balance under forty (40) hours. 


 
D.   Deduct Absences 


1. An absence is considered to be in deduct when the employee does not have enough 
temporary leave hours available to cover all hours that they were absent for that 
shift.  


 
2. Any protected absence approved by Employee Benefits considered is exempt and 


will not be included in calculation or application of this rubric.  
3. A deduct absence that shall be considered as exempt from the rubric must also be 


approved by the Chief Human Resources Officer.  
 
E. Progressive Disciplinary Actions 


1. When an employee is in deduct status for the first time since employment they will 
receive a written warning with a mandatory referral to the Employee Assistance 
Program. The second deduct absence will result in the employee being placed on a 
ninety (90) day probation for attendance.  The third absence in deduct will result in 
termination. 
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2.  Employees who have been in deduct status previously within the prior five years of 


employment will receive a written warning with a mandatory referral to the 
Employee Assistance Program when they have a temporary leave balance under 
forty (40) hours.  The first deduct absence will result in being placed on a ninety 
(90) day probation for attendance. The second deduct absence will result in 
termination.  


 
3. Supervisor will notify Human Resources before proceeding with disciplinary actions 


for deduct absences. 
 


4. A formal disciplinary conference requires the supervisor to give written 24-hour 
notification to the employee. The employee has the right to bring representation of 
their choice to the conference. A signed copy of Personnel Conference Summary is 
to be sent to Human Resources.   


 
5. When an employee is on probation for attendance, a defined absence is: a no call, a 


late call, (meaning past the timeframe in which the employee is slated to call in to 
report an absence), no shows, tardies, leaving early without permission, and non-
exempt absences. 


 
 


 


Paid leave 
balance under 40 


hours 


Deduct absence 
#1 


Deduct absence 
#2 


Deduct absence 
#3 


Level A   
 
Employee is in deduct status for the FIRST time 
since employment OR it has been at least 5 years 
since the employee has been in deduct status. 


 
 


Awareness Letter 
 
 


(Letter A) 


 
Written Warning 
and EAP referral 


 
 


(PCS A1) 


 
90 day Probation 


for attendance 
 
 


(PCS A2) 


 
 


Termination 
 
 


(PCS A3) 
 
Level B     
 
Employee has a temporary leave balance under forty 
(40) hours, and has been in deduct status in one of 
the previous 5 years of employment. 


Written Warning 
and EAP referral 


 
(PCS B1) 


90 day Probation 
for attendance 


 
(PCS B2) 


 
 


Termination 
 


(PCS B3) 
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BOARD OF EDUCATION POLICIES 


 
The following Board of Education policies, currently in force, may be of interest to classified 
personnel and are summarized for their information. Additional information is contained in the 
publication "Classified Personnel Policies and Procedures" which is supplied to each employee. 
Complete copies of these policies are available for inspection on the district’s website 
www.usd259.org in each principal's office, other administrative offices, high school libraries, and 
the Wichita Public Library downtown. 
 
The Board of Education is in the process of revising board policies. Any policies that are 
deleted will be summarized in the WPS Employee Handbook. 
P0900  Integration and Desegregation 
 
P0910  Civil Rights Resolution 
 
P4025  Equal Opportunity Employment 
 These policies provide that there will be no discrimination in employment practices, that the 


Board is an equal opportunity employer, and that the Board will engage in affirmative action. 
 
P4069  Voluntary Early Retirement Program 
 This policy specifies that the Board shall provide a voluntary early retirement program for all 


employee groups with the procedures and substance, and any changes thereto, of the program 
to be determined by the Board. Continued participation in the early retirement program by 
employees in any employee group shall be contingent upon that group's continued willingness 
to allocate from within its salary/benefit package its share of the cost of the program as 
determined by the administration. The eligibility criteria along with the early retirement 
benefits are outlined within this policy. The plan shall not be changed prior to consultation 
with the Union. 


   
P4503 Salary Placement Procedures 
 This policy shows how an individual employed by the Wichita Public Schools will be placed 


on a Range as identified in the Board-approved classified personnel classification plan. The 
exact Step or the Range will be determined by the Division of Human Resources after 
consideration of the individual's work, education and/or training. 


 
P4510 Classified Employee Protection 
 This policy stipulates ways in which the Board of Education agrees to afford protection for 


classified employees, and agrees to strive continually to provide working conditions   free   of   
hazards which would endanger the health, safety, or well-being of all employees. Classified 
staff will not be required to perform medical duties without proper training. 


 
P4515 Orientation and In-service Training 
 This policy provides for all new employees the opportunity to be given pre-assignment and in-


service instruction relative to job requirements, working conditions, benefits and specific 
circumstances required by and related to their individual positions. 
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P4523 Suspension and/or Dismissal 
 This policy sets forth the general categories for suspension and dismissal. The policy provides 


that the time limit for any suspension shall not exceed five working days for disciplinary 
reasons.  


 
P4524 Probationary Status 
 This policy defines the initial probationary period of an employee as 90 calendar days. In 


addition, the policy provides that an employee whose work conduct is determined as not 
meeting satisfactory performance may be placed immediately on probation for a period up to 
90 calendar days, during which time efforts will be made to improve the quality of work 
conduct of the employee or the employee may be placed on disciplinary probation, suspension 
or termination. Work performance issues are generally handled through a Plan of Assistance. 
The probationary period for a new hire or for discipline can be extended up to an additional 90 
calendar days.  


 
P4525 Termination 
 This policy provides that, except in emergency situations, employees shall be given a two 


weeks' notice of proposed termination. The policy sets forth the procedures which are followed 
in terminating an employee. When employees are scheduled by the supervisor and/or 
administrator to attend a special conference concerning not meeting satisfactory performance, 
the employees have the right to have a representative of their choice attend the conference with 
them. The supervisor should inform employees of this right. The supervisor should offer 
suggestions to the employees and help direct them toward improvement. The supervisor may 
elect to summarize the conference by using the "Personnel Conference Summary," or the 
"Special Performance Rating" forms. 


 
 When employees are scheduled by the supervisor and/or administrator to attend a special 


conference concerning disciplinary action the employees have the right to have a representative 
of their choice attend the conference with them. 


 
P4550 Major Emergency Work 
 This policy specifies that when a major emergency work situation has been declared by the 


Superintendent of Schools, salary rates can be adjusted for those who are working on the major 
work situations. The policy specifies wage rates during a work situation for employees who 
are asked to remain on standby duty and specifies the maximum hours which may be worked 
in a given period of time. In addition, the policy provides that work schedules may be altered 
to meet the major emergency work requirements. 
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CLASSIFIED PERSONNEL 
POLICIES AND PROCEDURES  


This section will be moved to the WPS Employee Handbook 
201.01 AND 203.02 
 These two sections specify criteria to be used for filling vacancies and transferring employees. 


First consideration shall be given to qualified, current employees. The selection should be 
based on the qualifications, education and the ability to perform; identified skills, strengths, 
and successful work experiences; seniority, and successful years of experience with the 
Wichita Public Schools.  Insofar as is reasonably possible, the Superintendent shall strive to 
maintain an equitable balance in each category of employment with regard to race, age, and 
sex. All employees having met the criteria as established by the administration will be 
considered for an interview. 
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/s/ Kenny FiegelesAzucena Bojorquez 
Union Local 513 
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pando initiative 
CONNECT ·ENGAGE ·THRIVE MEMORANDUM OF UNDERSTANDING 


This Memorandum of Understanding ("Memorandum") is made this day of __ _,_ 


2019, between Unified School District #259. Sedgwick County, Kansas (the "District"), and The 


Pando Initiative, Inc., a Kansas not for profit corporation. 


RECITALS 


WHEREAS, The Pando Initiative helps young people at-risk of dropping out of school to 


successfully learn, stay in school, and prepare for life by connecting needed community 


resources with selected schools. 


WHEREAS, The Pando Initiative believes that each young person needs and deserves 


individualized support. As a means of helping each student to develop his or her unique 


potential, The Pando Initiative focuses on providing the following fundamental resources to each 


student it assists: (1) a one-on-one relationship with a caring adult; (2) a safe place to learn and 


grow; (3) a healthy start and a healthy future; (4) a marketable skill to use upon graduation; and 


(5) a chance to give back to peers and community. 


WHEREAS, The Pando Initiative staff and District support staff can form a multi 


disciplinary team to offer at-risk students and their families access to the services needed to solve 


social, educational, health and emotional problems impeding student success. This education, 


health, and human service delivery system emphasizes the principles of connectedness, 


accountability, and teamwork. 







WHEREAS, the District and The Pando Initiative have worked together since 2000 on 


numerous programs to provide resources and services to at-risk students at designated school 


sites. 


WHEREAS, the District and The Pando Initiative recogmze the value of these 


collaborative efforts and intend to continue them on a year to year basis with the objective of 


providing more and improved services and resources to at-risk students. 


NOW, THEREFORE, in consideration of the mutual agreements, covenants, and 


representations set forth herein, the parties hereto do hereby agree as follows: 


1. District Liaison with The Pando Initiative. In order to facilitate communication 


between the District and The Pando Initiative, the District will designate one of the District's 


employees or BOE members (the "Designee") as the District's liaison with The Pando Initiative. 


The Designee will establish and maintain regular communication between The Pando Initiative 


and the District, as necessary to carry out the collaborative effort between the District and The 


Pando Initiative contemplated by this Memorandum. The Designee will assist The Pando 


Initiative in communicating with the District by, for example, (i) identifying the appropriate 


department and persons to work with The Pando Initiative to carry out the collaborative effort 


between the District and The Pando Initiative, and taking such other steps as are reasonably 


necessary to facilitate such collaboration, and (ii) assisting The Pando Initiative in cultivating 


and maintaining a cooperative working relationship between the appropriate District departments 


and The Pando Initiative so that The Pando Initiative can be utilized, when appropriate, to advise 


the District on community resources offered to the District for at-risk students and their families. 


The Designee will serve as a non-voting member of The Pando Initiative Board of Directors. 







2. Identification of At-Risk Students. The District and The Pando Initiative will 


work together to identify at-risk populations in schools within the District that are suitable for 


special attention and resources, including those for whom the implementation or development of 


The Pando Initiative model should be attempted. 


3. Site Issues. At the school sites that are listed on Exhibit A hereto, which list may 


be amended by The Pando Initiative and the District from time to time, The Pando Initiative and 


the District's site personnel will enter into a Student Support Plan as to the terms and conditions 


upon which The Pando Initiative will coordinate the delivery of existing volunteer and social 


services to at-risk students and their families and upon which the School will provide the 


essential support required to successfully implement The Pando Initiative model. Such Student 


Support Plan (Core Programs) will be in substantially the form of Exhibit B to this 


Memorandum, and shall not require further approval by the District. Each new Pando Initiative 


site will include, at a minimum: 


(a) a Pando Initiative Student Support Advocate; 


(b) the District support services personnel as well as indicated community agency 


personnel and volunteers; and, 


( c) appropriate staff development about The Pando Initiative for teachers, 


administrators, and other site personnel to enhance the success of identified 


students. 


In addition, at each school site, The Pando Initiative and the District's site personnel will 


enter into a confidentiality agreement, substantially in the form of Exhibit C hereto. 


4. School Support Plans; Annual Report on Program Outcomes. For each existing 


site, no later than October 10 of each school year, the District staff and The Pando Initiative 







will work together to develop a Site Operations Plan. Since School Support Plans do not 


typically include District services, The Pando Initiative will document the services provided by 


the District, The Pando Initiative and part icipating community professionals, organizations, and 


corporations. The Pando Initiative will annually report its activities and outcomes to the District. 


At comprehensive The Pando Initiative sites, the report will measure student outcomes as 


reflected in the areas of academics, behavior, attendance, and parental involvement. 


5. The Pando Initiative Staffing. The role of a Pando Initiative staff member 


assigned to a school is to supplement staff and services at the School, not to serve as a substitute 


for them. The Pando Initiative staff members will generally perform the roles outlined on 


Exhibit D, attached hereto. The Pando Initiative staff will not be assigned regular or frequent 


school district personnel duties ( e.g., hall monitoring, recess supervision, lunch supervision, door 


monitoring, teacher-in-charge duties, in school suspension room duties, substitute teaching, etc.) 


In the event of a personnel problem arising from a Pando Initiative employee or volunteer, The 


Pando Initiative will investigate and remove the personnel or volunteers if determined necessary, 


while the investigation is underway and until the matter is settled to the reasonable satisfaction of 


the District and The Pando Initiative. If the District requests the permanent removal of any 


Pando Initiative personnel or volunteers from a site due to conflict with District staff members, 


violation of District policy or applicable law, or pending criminal charges, The Pando Initiative 


will comply. 


6. Site Closures. The Pando Initiative may, at any time, close any or all sites, as 


determined by The Pando Initiative, based upon The Pando Initiative's review of its financial 


resources (both at the particular site and overall), the cooperation of District personnel at such 







site or district-wide, and such other factors as The Pando Initiative determines are relevant, from 


time to time. Prior to closing any site(s), The Pando Initiative will consult with the District. 


7. Additional District Services. At a minimum, the District will provide The Pando 


Initiative staff with administrative and site office space, and telephone service/voice mail, and an 


internet connection as permitted by District policy. The Pando Initiative will take such steps as 


the District may reasonably require to comply with all federal and state laws regulating the 


privacy of any such information. 


8. Miscellaneous. This Memorandum, together with the Exhibits hereto, governs the 


issues and understandings related to the development, implementation, and operation of The 


Pando Initiative model in the District, and contains the entire understanding between the District 


and The Pando Initiative with respect to the issues addressed. This Memorandum will be 


reviewed on an annual basis by the parties. 


9. Term. The term of this Memorandum shall be one year and shall renew 


automatically every year unless one of the parties notifies the other of its intent to terminate this 


Memorandum in writing, at least 60 days prior to the earlier of (i) the anniversary of this 


Memorandum, or (ii) the commencement of the school year covered by such renewal term. 


10. Property Insurance. The Pando Initiative will provide the District with a 


Certificate of Insurance detailing coverages for general liability, umbrella liability, including 


bodily injury and property damage, workers' compensation, automobile liability, including 


bodily injury and property damage, and crime coverage. The District will be shown as an 


additional insured under the liability insurance policies. In the case of liability and property 


damage insurance, the amount thereof maintained shall not be less than One Million Dollars 


($1,000,000) per occurrence, including the assurance that The Pando Initiatives' insurance 







company will provide ten (10) days' notice to the District of cancellation, amendment, or 


modification of The Pando Initiative insurance coverage. The Pando Initiative shall promptly 


investigate and make a full wri tten report to the District within five (5) days of receiving 


knowledge of any accident or claim for damage relating to the ownership, operation and 


maintenance of the program, including any damage or destruction of or by the program, and the 


estimated cost of repair, and shall cooperate and make any and all reports required by insurance 


company in connection therewith. 


11. Compliance with Law. The Pando Initiative, its employees and agents agree to 


comply with all applicable local, state and federal laws and regulations governing the program, 


its operation, and concerning its employees and volunteers. The Pando Initiative agrees to 


obtain and maintain all necessary licenses in order to operate the program. 


12. Board Policy. The Pando Initiative shall abide by all policies, rules and 


regulations of the District, specifically, but not limited to, those regarding student privacy, 


District property or facilities, and the conduct of persons in or on District property or facilities, 


whether now or hereafter adopted. 


13. Facilities Use. The use of the property or facilities will not, in any way, interfere 


with the operations of the District or any of the programs or activities of the District. The 


District property, facilities or equivalent will be used in a careful and prudent manner so as to 


prevent any loss, defacement or damage to them. Good order and discipline shall be maintained. 


If required for District purposes, it is understood that the right is reserved by the District to 


terminate this Agreement on short notice. 


14. Indemnity. Each party agrees to indemnify and hold harmless, the other party, its 


officers, directors, members, employees, agents, successors and assigns from and against any and 







all claims, demands, liability, causes of action, damages, costs (including reasonable attorney's 


fees and disbursements), and judgments made or incurred by or found against any of them 


resulting from or arising out of any breach or default by the other party or any other 


representation or warranty of said party under this Agreement, any term or provision of this 


Agreement, or the operation of the program. In addition, The Pando Initiative agrees (a) to pay 


for and assume full liability for any loss or damages to person or property or claims therefore 


resulting to or arising from its use of District property or facilities by The Pando Initiative or any 


individual granted access to the facility thereby, whether from an occurrence at the property or 


facility itself during such use, before or after such use, going to and from such use, in or about 


available parking areas or otherwise; and (b) to reimburse and hold harmless the District, its 


members, agents and employees thereof from any such loss, damage or claim, including but not 


limited to reasonable attorney's fees. 


15. Background Check. The Pando Initiative agrees that The Pando Initiative staff, 


agents and employees, who will be on school property or in regular contact with students, will 


undergo a criminal history records check, the results of which will be furnished to the District. 


The Pando Initiative will remove any personnel or volunteers from the site upon the District's 


request if the results of a criminal history records check are not accepted by the District. The 


board can terminate employment if the results of the criminal history records check reveal that 


the employee has been convicted of any offenses specified in the law. 


16. Limited Engagement. The Pando Initiative is an independent contractor, and is 


not an agent, servant or employee of the District. The Pando Initiatives' engagement with the 


District is limited solely to the operation of this program. 







IN WITNESS WHEREOF, the District and The ?ando Initiative, through their duly authorized 


representatives, have executed this Memorandum 1s of the day and year first written above. 


Unified School District #259, 
Sedgwick County, Kansas 


By _ 
USD 259 Board of Education Presicent 


By _ 
Dr. Tiffinie Irving, Deputy Superin:endent 


ATTEST: 


USD 259 Clerk of the Board 


The Pando Initiative, Inc. 


By__,_-==.1--=~-=---~-=---:....-=....--:....-:_-=._ _ 
lsen, Executive Director 


The mission of The Pando Initiative is to connect with students to help them 
engage and thrive in education and their future. 
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Exhibit A 


USD 259 school sites included in the Memorandum of Understanding for 2019- 
2020, for the remuneration of the sum of $153.000: 


CORE SCHOOLS 


North High School, 1437 Rochester, Wichita, KS 67203 
316-973-6300 


West High School, 820 S Osage, Wichita, KS 67213 
316-973-3600 


Curtis Middle School, 1031 S Edgemoor, Wichita, KS 67218 
316-973- 7350 


Hamilton Middle School, 1407 S Broadway, Wichita, KS 67211 
316-973-5350 


$15,000 


$30,000 


$ 8,000 


$15,000 


Pleasant Valley Middle School, 2220 W 29 St. N, Wichita, KS 67204 $10,000 
316-973-8000 


Truesdell Middle School, 2464 S Glenn Ave, Wichita, KS 6721 7 
316-973-3900 


Cloud Elementary, 1212 W 25 St., Wichita, KS 67204 
316-973-9200 


Jackson Elementary, 2717 N. Woodlawn St, Wichita, KS 67220 
316-973-1200 


Jefferson Elementary, 4615 E Orme, Wichita, KS 67218 
316-973-3000 


$15,000 


$10,000 


$12,000 


$ 8,000 
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Woodman Elementary, 2500 S Hiram St, Wichita, KS 67217 
316-973-0200 


Check & Connect Schools 


Franklin Elementary, 214 S. Elizabeth, Wichita, KS 67213 
316-973-9850 


Harry Street Elementary, 1605 S. Market St., Wichita, KS 67211 
316-973-0700 


Lawrence Elementary, 3440 Maple, Wichita, KS 67213 
316-973-9900 


Park Elementary, 1025 N. Main, Wichita, KS 67203 
316-9735250 


Payne Elementary, 1601 S. Edwards, Wichita, KS 67213 
316-973-7850 


Stanley Elementary, 1749 S. Martinson, Wichita, 67213 
316-973-1300 


$12,000 


$3,000 


$3,000 


$3,000 


$3,000 


$3,000 


$3,000 
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Pando initiative Student Services Plan 
Mary Poppins Elementary (Sample) 


D School Summarv 
District: (Zs9 D20 Do1 
Principal: Attendance Parent Engagement 
School Address: 
Student Support Advocate: 
SSA Phone: 
SSA Email: 


[@ School Demographics 
School population: 


)le 
# Black/African-American: - 


# Male students: --- # Asian: Behavior Mentoring/Tutoring - # Female students: 
WW!WWW!WWW!WW!WWW!WWW!WWW!WWW!~ 


# American Indian/Alaskan Native: - 
% Free/Reduced: 


AA 
# Native Hawaiian/Pacific Islander: - 


# White/Caucasian: 
AA 


# Multi-Racial: - 
# Hispanic/Latino: Title 1 school: Zs Do 


£) Community and School-wide Risk Factors 
Excessive Engagement in Problem Behavior: 
Low Commitment/Engagement: Groups Other 
No or Limited Extracurricular Activities: 
High Mobility/Transiency: Principal Signature Date 
High Rates of Absenteeism/Truancy: 
low Graduation Rates: 
High Poverty/Impoverishment: Student Support Advocate Signature Date 
High Unemployment Rates: 
Lack of youth services: 
Poor Academic Performance: Program Director Signature Date 


l) Problem Areas (based on needs assessment) 
Academics: 
Attendance: 
Behavior: 
Parent Engagement: 
School Climate: 
Socio-Emotional: 
Other: 


Rev. 07/16 







sYt» wr 
«(P 


pando initiative 
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Partnership Agreement 


Exhibit C 


Confidentiality in regard to access to school files. 


I) The Pando Initiative Student Support Advocate is provided individual student grades, 
attendance and behavior records through the district in accordance with the Student Privacy Act. 


2) The attached parental consent form allows the Student Support Advocate to share information 
about the child enrolled in Pando services with those who need to know, including information in 


The Student Support Advocate works with diverse volunteers, interns, and repositioned staff in 
delivering services to the child and will adhere to the following guidelines in sharing information 
contained in school files. 


Access 


X Yes 


X Yes 


No 


No 


X Yes No 


X Yes No 


X Yes No 


Volunteer or Staff Category 


Tutors 


Mentors 
on-site 
Big Brothers/Big Sisters trained 


Undergraduate Interns* 
education 
psychology 
social work 


Graduate Interns 
psychology 
counseling 
social work 


Repositioned Staff 
psychologists 
counselors 
social workers 


*This refers to undergraduate interns, such as social workers and cooperative education students, who 
will be under the supervision of a Student Support Advocate or case manager. 


In all cases, volunteers, interns, and repositioned staff will be instructed in regard to the importance of 
maintaining confidentiality of student information pertaining to students with whom they are working. 
whom they are working. 


In cases where there is some question as to the volunteer, intern, or repositioned staff person's need to 
know confidential information, the school support team or the principal will make the decision. 
decision. 
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The Pando Initiative staff members will: 


• Coordinate: 
• services to students and families 
• The Pando Initiative programs and activities 
• The Pando Initiative team at the school site 
• tutors, mentors and repositioned staff 


• Recruit partners, volunteers and families for services. 
• Maintain the evaluation and reporting process. 
• Provide school-based and community-based referrals that will meet identified needs. 
• Conduct a home visit or parent conference with each family to determine needs, clarify 


school policies/expectations and establish goals for the service/case plan. 
• Asses family stability and determine additional needs through ongoing visits with 


students and families. 
• Engage parents of referred students to encourage school participation. 
• Conduct student groups to improve peer, family, and school relations (e.g. anger 


management, social skills, children of divorce support). 
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AGREEMENT 


THIS AGREEMENT is made and entered into this _day of , 2019, 
by and between SOUTH CENTRAL KANSAS EDUCATION SERVICE CENTER 
("ORION"), and UNIFIED SCHOOL DISTRICT NO. 259, SEDGWICK COUNTY, 
KANSAS (the "District"). 


RECITALS 


ORION is offering to provide an educational services program to females ages 12 
years to 18 years who are in the custody of the State of Kansas who reside in a secure 
care residential facility operated by St. Francis Ministries located in Wichita, Kansas. 


The District, pursuant to terms and conditions hereafter set forth, has determined 
that it desires to make educational services available to eligible students who are being 
served at the secure care residential facility. 


ORION and the District agree as follows: 


TERMS AND CONDITIONS 


1. Services. (a) St. Francis Ministries ("SFM") is licensed to operate a secure care 
residential program for female juveniles ages 12 years to 18 years who are in the 
custody of the State of Kansas. 


(b) During the 2019-2020 school year, ORION will provide education services for the 
students residing in the secure care residential facility. ORION will provide a blended 
learning education program that was submitted to and approved by the District during 
the 2018-2019 school year and provided to students at the secure care residential 
facility during the 2018-2019 school year (the "Program"). The Program aligns to the 
District's curriculum and allows high school students to receive high school credits. 
Two licensed teachers and two licensed paraprofessionals will at all times provide 
services to students who reside at the secure care residential facility. 


(c) ORION shall also: (1) provide adequate trained and qualified staff (two licensed 
teachers who will be highly qualified), two licensed paraprofessionals, and adequate 
trained and qualified supervision to provide education services in compliance with the 
terms of this Agreement; (2) provide, at no additional cost to the District, curriculum, 
computers, computer hardware and software acquisitions, maintenance and all other 
items needed to serve the needs of students residing within the Sedgwick County 
Juvenile Detention Facility; and (3) provide a free appropriate public education to 
special education students in compliance with the United States of America's 
Individuals with Disabilities Education Act, the State of Kansas Special Education for 
Exceptional Children Act, Section 504 of the Rehabilitation Act of 1973, and the 
Americans with Disabilities Act; 
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( d) On a monthly basis, Orion will provide the names of the highly qualified teachers 
and paraprofessionals who provided services during the previous month, listing the 
dates each teacher and paraprofessional provided services. 


(e) In performing services under this Agreement, ORION will comply with applicable 
federal, state, and county statutes, rules and regulations. In addition, ORION will 
comply with Kansas State Department of Education and Sedgwick County rules, 
regulations and policies. ORION shall also comply with District policies and rules 
that apply to educational services that will be provided by ORION. In addition, 
services provided by ORION shall comply with requirements set forth in Exhibit A to 
this Agreement and adopted by reference and incorporated into this Agreement as 
though fully set forth in this Agreement. 


(f) ORION will provide to the District in writing the names, dates of service and 
course enrollment information for students who are in attendance on the official State 
of Kansas count day. 


(g) The District will assist in counting enrolled students on the official state count 
days; and will provide staff persons for transcript analysis as necessary. Within five 
days of the official state count day, ORION will provide the names of the students 
who were in attendance on the official state count day. 


(h) On a monthly basis, ORION will provide a written report listing the names of 
students served in the previous month, the dates that services were provided to each 
student, and the course enrollment information for each student, and shall identify 
those students with individual education programs and Section 504 plans. The 
monthly report will be provided by the 11 day of each month beginning in 
September, 2019. 


(i) An advisory committee will be formed consisting of the Executive Director of 
ORION and the Assistant Superintendent of Student Support Services or designee of 
the District. The advisory committee will consult from time to time on the operation 
of the Program at the secure care residential facility. 


2. Compensation. (a) For services rendered, ORION will be compensated on a yearly 
basis. One year of compensation will equal $166,000.00. 


(b) Compensation as stated above shall be paid to ORION without interest in eight 
(8) equal installment payments of $20,750.00 each. ORION will submit to the District 
an invoice for services not earlier than the l day of the following months: 
November, December, January, February, March, April, May and June. Payment by 
the District shall be due no later than fifteen (15) days from the date an invoice is 
received. 


3. Term and Termination. The term of this Agreement shall be for the 2019-2020 school 
year ending on June 30, 2020. Either party may terminate this Agreement for cause at 
any time upon providing the other party written notice of such termination. This 
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Agreement shall terminate at the end of ten (10) days from the date that written notice 
of termination is delivered. Termination for cause exists at any time a party is in 
default of a term or condition of this Agreement after written notice of default of a 
term or condition of this Agreement has been provided to the other party that 
describes the default and the default is not corrected and remedied within fifteen (15) 
days of the receipt of written notice of default. ORION shall begin its services 
hereunder at the beginning of each school year as established by the District's 
calendar as the first day of school for the school year. 


4. Force Majeure. To the extent caused by force majeure, no delay, failure or default 
will constitute a default of a term or condition of this Agreement. 


5. Governing Law. This Agreement shall be construed in accordance with and governed 
by the laws of the State of Kansas. Any legal action resulting from this Agreement 
must be brought in Sedgwick County, Kansas. 


6. Indemnification. ORION agrees to indemnify, protect, defend and save the District 
harmless from and against any and all claims, demands, liabilities and costs, 
including attorney fees, arising from damage or injury, actual or claimed, of 
whatsoever kind or nature, to property or persons, occurring or allegedly occurring 
during the provision of services under this Agreement. Upon timely written notice 
from the District, ORION shall defend the District, its officers and employees in any 
action or proceeding brought thereon; provided, however, that nothing contained in 
this Section 7 shall be construed as requiring ORION to indemnify the District, its 
officers and employees for any claim resulting from negligence or willful misconduct 
of the District, its officers and employees. The right to indemnity provided by this 
Section 7 shall survive the termination of this Agreement. 


7. Insurance. Orion will maintain in full force and effect: (i) commercial general 
liability insurance covering personal injury and property damage, including without 
limitation contractual liability, with limits of not less than $500,000 per occurrence; 
(ii) business automobile liability insurance for all vehicles, including those owned or 
rented by Orion or its employees, covering personal injury and property damage, with 
a limit of at least $500,000 per occurrence; and (iii) worker's compensation and 
employer's liability insurance, with limits of at least $1,000,000 per each accident, 
$1,000,000 per disease, and $1,000,00 per serious bodily injury. The insurance 
policies required pursuant to this paragraph will stipulate that they are primary 
insurance and that no insurance policy or self-insurance program of the District will 
be called upon to contribute. Before commencement of the services, and from time to 
time thereafter upon renewal of any such policy of insurance, Orion shall provide the 
District with certificates of insurance evidencing the above coverages and naming the 
District as a certificate holder entitled to 30 days' written notice for any cancellation, 
reduction below required limits or material change in coverage. 


8. Notices. Notices pursuant to this Agreement will be sent to the address below or to 
such other address as either party may provide in writing. Such notice will be 
deemed received at such address upon the earlier of (i) actual receipt or (ii) delivery 
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in person, by fax with written confirmation of receipt, or by certified mail with return 
receipt requested. 


Ifto ORION: 
South Central Kansas Educational Service Center 


Orion Education Services 
ATTN: Dr. Brad Pepper, Executive Director 


13939 S Diagonal Road 
Clearwater, Kansas 67026 


If to the District: 
Unified School District No. 259, Sedgwick County, Kansas 


ATTN: Vince Evans, Assistant Superintendent, 
Student Support Services 
903 South Edgemoor 
Wichita, Kansas 67218 


9. Assignment and Delegation. The services to be performed under this Agreement are 
deemed to be personal in nature and the parties agree the duties may not be delegated 
nor the Agreement assigned without prior written consent of the District. 


10. Independent Contractor. It is agreed and understood that ORION shall at all times 
and for all purposes be deemed an independent contractor and not an employee of the 
District, particularly for, but not limited to, the purposes of worker's compensation 
and the Kansas Tort Claims Act. 


11. Amendment. This Agreement may not be modified except (i) by authorized 
representatives of each party and (ii) in a written contract signed by both parties._ 


12. Severability. To the extent permitted by applicable law, the parties hereby waive any 
provision of law that would render any clause of this Agreement invalid or otherwise 
unenforceable in any respect. In the event that a provision of this Agreement is held 
to be invalid or otherwise unenforceable, such provision will be interpreted to fulfill 
its intended purpose to the maximum extent permitted by applicable law, and the 
remaining provisions of this Agreement will continue in full force and effect. 


13. Execution in Counterparts. This Agreement may be executed in one or more 
counterparts. Each counterpart will be an original, but all such counterparts will 
constitute a single instrument. 


14. Construction. The parties agree that the terms of this Agreement result from 
negotiations between them. This Agreement will not be construed in favor of or 
against either party by reason of authorship. 


15. Entire Agreement. This Agreement sets forth the entire agreement of the parties and 
supersedes all prior or contemporaneous writings, negotiations, and discussions with 
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respect to the subject matter hereof. Neither party has relied upon any such prior or 
contemporaneous communications. 


16. Additional Contractual Provisions. This Agreement shall be subject to the following 
contractual provisions which shall control and prevail over any conflicting provisions 
contained elsewhere in this Agreement or any attachment hereto: 


(a) Cash Basis and Budget Law Requirements. The right of ORION and the District 
to enter into this Agreement is subject to the provision of the Cash Basis Law (K.S.A. 
10-1112 and 10-1113) and the Budget Law (K.S.A. 79-2935) and other laws of the 
State of Kansas. This Agreement shall be construed and interpreted to ensure ORION 
and the District shall at all times be in conformity with such laws. It is a condition of 
this Agreement that ORION and the School District reserve the right to unilaterally 
sever, modify or terminate this Agreement at any time if, in the opinion of legal 
counsel, the Agreement may be deemed to violate the terms of such laws. 


(b) Anti-discrimination Clause. ORION agrees: (i) to comply with the Kansas Act 
Against Discrimination (K.S.A. 44-1001 et seq.) and the Kansas Age Discrimination 
in Employment Act (K.S.A. 44-1111 et seq.) and the applicable provisions of the 
Americans with Disabilities Act (42 U.S.C. 12101 et seq.)(ADA) and to not 
discriminate against any person because of race, religion, color, sex, disability, 
national origin or ancestry, or age in the admission or access to, or treatment or 
employment in its programs or activities; (ii) to include in all solicitations or 
advertisements for employees the phrase "equal opportunity employer"; (iii) to 
comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44 
1116; (iv) to include those provisions in every subcontract or purchase order so that 
they are binding upon such subcontractor or vendor; (v) that a failure to comply with 
the reporting requirements of (iii) above or if ORION is found guilty of any violation 
of such acts by the Kansas Human Rights Commission, such violation shall constitute 
a breach of the Agreement and the Agreement may be cancelled, terminated or 
suspended, in whole or in part, by the District; (vi) if it is determined that ORION has 
violated applicable provisions of ADA, such violation shall constitute a breach of the 
Agreement and the Agreement may be cancelled, terminated or suspended, in whole 
or in part, by the District. 


Parties to this Agreement understand that the provisions of this paragraph (with the 
exception of those provisions relating to the ADA) are not applicable to a company 
who employs fewer than four (4) employees during the term of such agreement or 
whose contracts with the District cumulatively total $5,000 or less during the fiscal 
year. 


(c) Representative's Authority to Contract. By signing this Agreement, the 
representative of ORION thereby represents that such person is duly authorized by 
ORION to execute this Agreement on behalf of ORION and that ORION agrees to be 
bound by the provisions thereof. 
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(d) Responsibility for Taxes. The District shall not be responsible for, nor indemnify 
a contractor for any federal, state or local taxes which may be imposed or levied upon 
the subject matter of this Agreement. 


(e) Information. No provision of this Agreement shall be construed as limiting the 
Legislative Division of Post Audit from having access to information pursuant to 
K.S.A. 46-1101 et seq. 


(f) Compliance with Immigration Law. ORION agrees that it is solely responsible 
for its compliance with the Immigration Reform and Control Act of 1986 ("IRCA"), 
as amended. ORION agrees that it will send only work-authorized individuals to 
District worksites. If ORION knowingly violates IRCA or the regulations 
implementing IRCA, the District shall be entitled to immediately terminate the 
Agreement for cause. 


(g) Privacy. ORION understands and agrees that the District has certain obligations 
under the Family Educational Rights and Privacy Act and regulations and guidelines 
issued thereunder as the same may be changed from time to time ("FERP A") and 
other privacy laws to protect the confidentiality of personally identifiable 
information, as that term is defined in FERPA ("Pll"), and to obligate those to whom 
the District discloses PII to perform certain functions on the District's behalf to 
certain requirements and safeguards with respect to its use and redisclosure of PU. 
During the term of this Agreement, ORION is designated as the District's authorized 
representative (as that term is defined in FERPA) to receive, obtain or create PII of 
District students, to perform the services specified in this Agreement as reasonably 
necessary to carry out the audit or evaluation of the District's federal- or state-funded 
educational programs or to enforce or comply with federal requirements that relate to 
such programs and as otherwise expressly allowed in this paragraph. Without limiting 
any other obligations of this Agreement, ORION must (I) not use PII for any purpose 
other than as expressly allowed under this paragraph; (2) not further disclose PII to 
any person, other than (a) to the District and its employees, (b) to ORION's 
employees who have entered into an enforceable agreement with requirements no less 
stringent than this paragraph, (c) as directed by the District in writing, including 
pursuant to the written consent of a parent or eligible student to which PII relates as 
allowed by FERPA, or (d) as specifically required or authorized by federal law, 
including FERP A, but only after notice to the District with an opportunity of the 
District to object to such disclosure; (3) implement policies and procedures, 
consistent with FERP A and in accordance with generally accepted practices under 
other federal and state privacy laws and regulations to safeguard PU from 
unauthorized use and further disclosure except as authorized herein; ( 4) notify the 
District within 48 hours after ORION or its agent becomes aware of any unauthorized 
access, use or disclosure of PII, assist the District in ongoing discovery of the nature 
of the breach and reasonably mitigate the harmful effects of such breach; and (5) 
within a reasonable time (not to exceed 30 days) after ORION no longer requires PII 
( or any part thereof) for the purposes stated herein or the expiration or termination of 
this Agreement (whichever is earlier), ORION will return all PII to the District and 
will permanently destroy any remaining PII in the possession or control of ORION or 
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its personnel such that no PII may be discerned or recovered. As between ORION and 
the District, the District is the sole owner of all PII. This paragraph will be interpreted 
to the greatest extent to allow the District to comply with the obligations of FERP A 
and any other applicable privacy laws. By way of clarification, the District is 
responsible to notify ORION of changes concerning the District that may impact 
ORION's obligations under this Agreement, and ORION has no obligations to change 
its practices under this paragraph until it has received notification from the District of 
any such change, including without limitation any change in access by a student, 
parent, teacher or administrator. 


(h) Security. ORION agrees to use reasonable safeguards that protect the security, 
confidentiality, integrity and availability of PII and information maintained, 
processed or transmitted in or by ORION or on behalf of the District, including 
against reasonably anticipated threats or hazards to such confidentiality, integrity and 
availability. 


(i) Protection of Pupil Rights Amendment (PPRA). To the extent applicable, ORION 
will comply with the requirements of the PPRA, 20 U.S.C. § 1232h; 34 CFR Part 98, 
in its performance under this Agreement. 


(j) Student Data Privacy Act. ORION may not use, directly or indirectly, or disclose 
any information collected from the District's students that would cause the District to 
be in violation of the Student Data Privacy Act, K.S.A. 72-6215 et seq., and 
amendments thereto. 


(k) Complete Agreement Provision. This Agreement embodies the entire agreement 
and understanding between the parties to this Agreement and supersedes all pnor 
agreements and understandings relating to such subject matter. 


IN WITNESS WHEREOF, the parties hereto have executed this Agreement on 
the dates written below. 


UNIFIED SCHOOL DISTRICT NO. 259, 
SEDGWICK COUNTY, KANSAS 


By _ 
Sheri! Logan, Board President 
Date SlgICG > 


ATTEST: 


By _ 
Mike Willome, Clerk of the Board 


SOUTH CENTRAL KANSAS 
EDUCATIONAL SERVICE CENTER 
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[5y ,/ f '6 fee t / 


Dr. Brad Pepper, Executiv 
Date signed: _ 
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EXHIBIT A 


BLENDED EDUCATIONAL SERVICES THROUGH ORION 


1. ORION will provide a blended learning instructor-led classroom with students being 
responsible for taking charge of their academic progress. ORION believes students 
need a highly qualified classroom instructor to deliver direct instruction through 
either an integrated learning system, individual one-on-one instruction, small group 
instruction, or large group instructional activities. ORION staff will have the ability to 
adjust how educational services are delivered. Decisions will be based on what is best 
for the students. 


2. Computer-assisted instruction will also be utilized as a tool to provide credits toward 
graduation during the students' time at the secure care residential facility and to 
ensure each individual student can move at his or her own pace in the curricular area 
of need. 


3. If a student qualifies for special education services, ORION personnel will work with 
District Student Support Services staff members to ensure JEP requirements are being 
met during the students' time in the secure care residential facility. 


4. If a student meets district and state requirements for completion of their course work 
through their time in the secure care residential facility, they will receive a high 
school diploma from the District. 


5. A sample of blended courses includes: 
American Government American History 
English 1, 2, 3 & 4 General Math 1 & 2 
Algebra 1 & 2 Geometry 
Physical Science Earth Science 
Financial Literacy Computer Applications 


World History 
Pre-Algebra 
Life Science 
Health 
Many Electives 


6. ORION will report progress to the District on a monthly basis. 
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Board of Education Minutes 
Wichita Public Schools · USD 259 


Wichita, Kansas 
July 29, 2019 


 
Roll Call The Board of Education of Unified School District No. 259, Sedgwick 


County, Kansas, met in special session in the Wichita High School North 
Lecture Hall, 1437 Rochester, Wichita, Kansas, at approximately 6 p.m., 
on July 29, 2019, with President Sheril Logan presiding. 


Present: Ben Blankley, Julie Hedrick, Ernestine Krehbiel, Sheril Logan, 
Mike Rodee, and Ron Rosales. 


Absent: Stan Reeser. 
 Board President noted that Board member Stan Reeser was absent 


tonight due to the passing of his father. On behalf of the Board, 
President Logan expressed condolences for the family. 


Public Communications None submitted. 
  
Consent: Disposal of 
Routine Business 


Ms. Krehbiel (Ms. Hedrick) moved the Board of Education approve the 
following items of routine business. 


The motion passed 6-0, with Board member Stan Reeser noted absent. 
Purchasing Consent 


Appendix 1 
Board approval. 
Summary 


Description of products/services Amount Responsible Party 
1. Grease Interceptor Services $25,000.00 Fabian Armendariz 
2. Audio Visual Equipment, Printers, 


Accessories & Software 
$900,000.00 Cathy Sweeney 


3. Bulk Miscellaneous, Network 
Servers, Personal Computers, 
Laptop Carts, Handheld Devices 
& Accessories 


$5,200,000.00 Cathy Sweeney 


 


BOE Meeting Minutes  
for July 22, 2019 


Appendix 2 


Board approval. 


Legal Services: Fleeson, 
Gooing, Coulson & Kitch, LLC 
and McDonald Tinker PA 


Authorize payment for legal services and expenses for Civil Litigation 
and Worker’s Compensation under the school district’s self-insured 
programs for June 2019 in the amount of $10,960.20 to Fleeson, 
Gooing, Coulson & Kitch, LLC and the amount of $7,538.79 to McDonald 
Tinker PA. 
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Policy  
[Flight 3] Second Review: 
Proposed Consolidation of 
Human Resources Policies 


Appendix 3 


Mr. Blankley (Mr. Rosales) moved the Board approve Flight 3 of the 
Human Resources policies as listed. 


Old 
Policy 


New 
Policy 


Title Notes: 


4099 4001 Compliance with Fair 
Labor Standards Act 


Updated language to be 
consistent with the current 
practice; renumbered 
from 4099 to 4001; 
approved by legal 


4088 4004 Whistleblower Followed KASB 
recommendations; 
renumbered from 4088 to 
4004; approved by legal 


4510 4005 Workplace Safety Renamed Policy; 
condensed to generic 
policy as material is also 
included in negotiated 
agreements; renumbered 
from 4510 to 4005; 
approved by legal 


4500 DELETE Request for 
Classified Personnel 


Recommending deletion; 
current practices do not 
warrant the need to keep 
the policy; approved by 
legal 


4531 DELETE Grievance 
Procedures 


Recommending deletion; 
material covered in 
negotiated agreements 
and in the employee 
handbook; approved by 
legal 


The motion passed 6-0, with Board member Stan Reeser noted absent. 
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[Flight 4] Second Review: 
Proposed Consolidation of 
Human Resources Policies 


Appendix 4 


Ms. Ernestine Krehbiel (Mr. Rosales) moved the Board approve Flight 4 
of the Human Resources policies as listed. 


Old 
Policy 


New 
Policy 


Title Notes: 


4209 4019 Allocations and 
Adjustments of 
Professional 
Positions 


Renamed Policy; 
condensed to generic 
policy; renumbered from 
4209 to 4019; approved 
by legal 


NEW 
POLICY 


4020 Assignments and 
Transfers 


Created new generic 
policy to condense 
existing policies and to 
be consistent with the 
current practice; 
approved by legal 


4550 4044 Major Emergency 
Work 


Updated language to be 
consistent with the 
current practice; 
renumbered from 4550 
to 4044; approved by 
legal 


4210 DELETE Building Staff 
Adjustment 
Recommendations 


Recommending deletion; 
material covered in new 
policy 4019 (pending); 
approved by legal 


The motion passed 6-0, with Board member Stan Reeser noted absent. 
First Review: Proposed 
Consolidation of School Trip 
Policy 
Appendix 5 


As part of an ongoing effort to consolidate BOE policies, Administration 
proposes the following consolidation of two school trip policies. The new 
school trip policy’s number separates it from the Transportation Services 
policies. Staff members from nine district offices participated in a five-
month review of school trip policies and procedures. Legal Services staff 
approved new policy 7350 in legal form and content. New policy 7350 
aligns with Kansas statutes. 


Old 
Policy 


New 
Policy 


Title Notes: 


NA 7350 School Trips and 
Student 
Transportation in 
Private Vehicles. 


Combines 7301 and 7305; 
updated language to be 
consistent with the current 
practice; approved by 
legal 


7301 DELETE Pupil Transportation 
– Private Vehicles 


Propose for deletion. 
Relevant content moved 
to 7350. 


7305 DELETE School Trips Propose for deletion. 
Relevant content moved 
to 7350. 


This item provided for the Board’s first review of the consolidated School 
Trip policy 7350.The Board requested no further revisions. 
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Finance  
2019-20 Budget Report Chief Financial Officer Susan Willis, accompanied by Budget Director 


Addi Lowell, updated the Board on the development of the district’s 
2019-20 budget. In 2019-20, the mill levy is projected to decrease 0.462 
mills, from 53.638 mills in 2018-19 to 53.176 mills in 2019-20. The 
district is expected to complete payment of debt for bond and interest in 
fiscal year 2029.  


CFO Willis reviewed key budget terminology used in Kansas public 
schools. The final adopted budget is the maximum budget approved by 
the Board of Education as adjusted by the Kansas State Department of 
Education for actual student enrollment counts on September 20th. 
Budget authority is the maximum of expenditures approved by the Board 
per fund. Typically, this is driven by the existing allocation plus new 
revenues, but in some funds this may include the use of year-end 
unencumbered cash balances. Actual expenditures are the actual 
monies spent in the previous year. Budget expenditures are planned 
monies to be spent in the upcoming year. Proposed budget information 
will be included in the presentation to the Board on August 12th. 


The 2019-20 budget identifies needs under the Strategic Plan with a 
focus on accountability with new money and budget choices in the 
following areas: 


Invest in staff: 
1. Recruitment and retention through compensation; 
2. New secondary teachers (5 FTE funded by budget offsets); and 
3. Additional coaching support (English Language Learner targeted 


funding, Learning Services). 


Challenge all learners to succeed: 
1. Pre-K expansion – All day Pre-K pilot (Pre-K grant); 
2. Focus on college and career readiness; and 
3. Continued expansion of learning centers (2 FTE, At Risk). 


Support the whole child: 
1. Elementary behavior intervention teachers (6 FTE funded by 


budget offsets); and 
2. $80,000 additional match for Parents as Teachers (to capture 


available grant funds). 


Align resources and infrastructure to support student success: 
1. Additional support for Assessments & Research (to meet new 


accountability standards); 
2. Professional development needs; and 
3. Title realignment (Using federal Title funds). 


The Board’s remaining budget timeline is as follows: 
August 12: Establish public hearing date 
August 26: Public hearing and budget adoption. 


During discussion, Board member Ben Blankley submitted a BOE 
Request for an explanation of how the textbook fees are calculated, 
collected, and expensed. 


The complete presentation is included in the archival copies of this BOE 
Agenda and Minutes. This item provided an opportunity for the Board’s 
information and discussion. 
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Miscellaneous Board President Logan recognized outgoing Chief Information Officer 
Cathy Sweeney, whose last day is July 31st. 


Adjournment Mr. Rodee (Ms. Krehbiel) moved the meeting adjourn. 


The motion passed 6-0, with Board member Stan Reeser noted absent. 


At approximately 6:53 p.m., the meeting adjourned. 
 








WICHITA PUBLIC SCHOOLS 
UNIFIED SCHOOL DISTRICT NO. 259 


WICHITA, KANSAS 


April 24, 2017 


RESOLUTION 2017-02 


A RESOLUTION ADOPTED BY THE BOARD OF EDUCATION OF 
UNIFIED SCHOOL DISTRICT NO. 259, SEDGWICK COUNTY, KANSAS 
(THE "DISTRICT"), PERTAINING TO DECLARING THE PROPERTIES 
LISTED IN THIS RESOLUTION TO BE SURPLUS. 


RECITALS 


The District owns the following listed properties: 


1. Excess land at Jackson Elementary School, 2727 North Woodlawn: approximately 17 acres. 


2. Blackbear Bosin Academy, 6113 East 11" Street: property, land and improvements. 


3. Metro-Boulevard Alternative School, 751 South George Washington Boulevard: property, 
land and improvements. 


4. Longfellow Elementary School, 2110 South Main Street: property, land and improvements. 


5. Metro-Meridian Alternative School, 301 South Meridian: property, land and improvements. 


6. Gateway Alternative School, 640 North Emporia: property, land and improvements. 


All of the above listed properties are currently vacant and there is no plan to use these 
properties in the future for any school-related purpose. 


As long as the above listed properties are owned by the District, the District has a 
responsibility to maintain the properties which is an ongoing expense that provides no direct 
benefit to students of the District; 


The Superintendent has recommended that the above listed properties be declared to be 
surplus. 


Be it resolved by the Board of Education of Unified School District No. 259, Sedgwick 
County, Kansas, as follows: 


Section 1. The above listed properties are declared to be surplus property. 


Section 2. This Resolution shall be effective upon its adoption by the Board of Education. 


1 







ADOPTED by the Board of Education of Unified School District No. 259, Sedgwick County, 
Kansas, on this 24th day of April, 2017. 


UNIFIED SCHOOL DISTRICT NO. 259, 
SEDGWICK COUNTY, KANSAS 


ATTEST: 


( 


2 








1 
 


REAL ESTATE PURCHASE CONTRACT 
 


THIS CONTRACT (the “Contract”) is made and entered into between Unified School District No. 259, 
Sedgwick County, Kansas (Seller, whether one or more) and Brady Wedman and/or assigns (Buyer). 
Seller and Buyer agree as follows: 
 
1. Property. The Seller agrees to sell and convey to Buyer by a good and sufficient warranty deed, 


subject to easements, rights of way and restrictions including restrictions set out in Section 2 and 
Section 5 of this Real Estate Purchase Contract, and subject to the following additional 
restrictions and conditions set forth in this Real Estate Purchase Contract, the following 
described real property: 


 
Lots 89, 91, 93, 95, 97, 99, 101, 103, 105, 107, 109, 111, 113, 115, 117, 
119 and 121, on Main Street, TOGETHER WITH Lots 90, 92, 94, 96, 98, 
100, 102, 104, 106, 108, 110, 112, 114, 116, 118 and 120, on Market 
Street, English’s Ninth Addition to Wichita, Sedgwick County, Kansas, 
more commonly known as 2116 South Main, 
  


 together with all improvements located thereon (the “Property”). 
 
2. Reverter. The Property or any part thereof shall not be used or operated by Buyer or Buyer’s 


heirs, successors or assigns as a school for grades K-12 if any source of funding for the school’s 
operations at any time derives from public funds (tax dollars) or if donors to the school qualify 
for the receipt of tax credits for such donations. In the event of a violation of this condition, the 
estate conveyed shall automatically terminate and the Property shall then revert to Seller or 
Seller’s successors or assigns without the necessity of any affirmative action to effectuate the 
reverter.  


 
3. Purchase Price. Buyer agrees to purchase, and to pay to Seller as consideration for the 


conveyance of the Property, the sum of Two Hundred Thousand Dollars ($200,000.00) in the 
following manner: Twenty Thousand Dollars ($20,000.00) in the form of earnest money, which 
shall be applied to the purchase price at closing, if such closing occurs, with the balance to be paid 
in cash or immediately available funds at closing. 


 
4. Title Evidence. Seller agrees to share equally with Buyer the closing agent costs and the cost of 


a title insurance company’s commitment and policy to insure the Property, showing a 
merchantable title vested in Seller, subject to easements, rights of way and restrictions of record 
that are acceptable to Buyer. The title evidence, including exception documents, shall be sent to 
Buyer for examination by Buyer. Buyer shall have ten (10) days after the receipt of the title 
evidence and exception documents to examine and notify Seller in writing of any objections by 
Buyer to the title evidence. Those items listed on the title commitment or in the title evidence as 
to which Buyer does not object in writing to Seller within ten (10) days after receipt of the title 
evidence, or as to which Buyer waives his objection, shall be permitted exceptions. If Seller fails 
to satisfy all such title objection requirements (and Seller shall use reasonable efforts to do so) 
within a reasonable time after receipt of Buyer’s title objection requirements, Buyer may, at 
Buyer’s election, either: (a) cancel this contract and receive a return of Buyer’s earnest money 
and, in that event, this Contract will be canceled and the parties will have no further obligations 
to each other; or (b) accept such title as Seller can deliver. 
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5. Restrictive Covenants. Prior to closing, Seller and Buyer will enter into the Protective 
Restrictive Covenant Agreement that restricts the use of the Property to certain uses as specified 
in the Protective Restrictive Covenant Agreement. The Protective Restrictive Covenant 
Agreement is attached as Exhibit B to this Contract and is incorporated by reference into this 
Contract. The Protective Restrictive Covenant Agreement will be filed of record with the 
Sedgwick County, Kansas, Register of Deeds office prior to the deed being recorded. Buyer 
understands that Buyer’s heirs’, assigns’ and successors’ use of the Property after purchase is 
limited to uses described in Exhibit B. This Section 5 will survive closing. 


 
6. Delivery. A duly executed copy of this Contract shall be delivered to the parties. 
 
7. Earnest Money and Default. Buyer shall deposit, within five (5) business days of the full 


execution of this Contract, with Security 1st Title, 727 N. Waco, Suite 300, Wichita, KS  67203, the 
sum of Twenty Thousand Dollars ($20,000.00) earnest money, as a guarantee that the terms and 
conditions of this Contract shall be fulfilled by Buyer, said deposit to be applied on the purchase 
price at closing upon acceptance of title by Buyer and delivery of deed by Seller.  


 
 If Buyer fails to fulfill his obligations under this Contract, Buyer shall be in default and if such 


default continues for more than three (3) business days following the date written notice 
specifying such default is delivered by Seller to Buyer, Seller shall be entitled either: (a) to cancel 
this Contract and the earnest money deposit shall then become the property of Seller, not as a 
penalty, but as liquidated damages, and Buyer and Seller shall have no further obligations to each 
other under this Contract except as specifically stated otherwise in this Contract; or, alternatively, 
(b) to pursue such other remedies against Buyer available to Seller at law or in equity, including 
but not limited to specific performance.  


 
 If Seller fails to comply with this Contract, Seller shall be in default and if such default continues 


for more than three (3) business days following the date written notice specifying such default is 
delivered by Buyer to Seller, Buyer shall be entitled either (a) to receive the return of the earnest 
money deposit, which return shall operate to terminate this Contract, and Buyer and Seller shall 
have no further obligations to each other under this Contract except as specifically stated 
otherwise in this Contract, or, alternatively, (b) to pursue such other remedies against Seller 
available to Buyer at law or in equity, including but not limited to specific performance. 


 
 The three business days notices described in this Section 7 shall be shortened to the day of closing 


if the scheduled closing date is less than three business days from the cure date in the notice. 
Notwithstanding any of the other terms of this Contract providing for forfeiture or refund of the 
earnest money deposit, the parties understand that applicable Kansas real estate laws prohibit 
the escrow agent from distributing the earnest money, once deposited, without the consent of all 
parties to this Contract or a court order. 


 
8. Proration.  Seller is a tax-exempt entity and, therefore, is exempted from paying real estate taxes. 


Taxes will not be levied for the part of the 2019 tax year that the Property is owned by Seller due 
to the fact that Seller is the owner of the Property and is a tax-exempt entity. 


 
9. Closing Date.  Time is of the essence of this Contract, and closing for this transaction shall be 


consummated within ten (10) business days after the contingencies in paragraphs 14 and 18 
have been waived or removed.  
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10. Possession. Possession to be given to Buyer at closing.  Seller further agrees to convey the 
Property with all the improvements located thereon and deliver possession of the same in the 
same condition as they now are, reasonable wear and tear accepted. 


 
11. Agency Disclosure.  J.P. Weigand & Sons, Inc. (Weigand) is functioning as a transaction broker 


in this transaction with Grant Tidemann and Bradley Tidemann acting as designated agents of 
the Seller with the duty to represent the Seller’s interest.  John T. Arnold Associates, Inc. (Arnold) 
shall be acting as agent of Buyer. As Buyer’s agent, Arnold: (a) shall represent the interest of 
Buyer; (b) shall not be the agent of Seller; and (c) shall disclose to Buyer information given to 
Arnold. 


 
12. Representations and Recommendations.  Unless otherwise stated in writing, neither Weigand, 


Arnold, their brokers or salespersons have made, on their own behalf, any representations or 
warranties, express or implied, with respect to any element of the Property, including, but not 
limited to, the legal sufficiency, legal effect, or tax consequences of this transaction.  Any 
information furnished to either party or in any property condition report should be 
independently verified by that party before that party relies on such information.  Buyer hereby 
agrees to hold Weigand, Arnold, their brokers or salespersons harmless if Seller has failed to 
disclose any known defect or material fact regarding the Property. 


 
 Any representations made herein have been made by Weigand, Arnold or their brokers or 


salespersons based on information supplied by sources believed to be reliable, and Weigand, 
Arnold, their brokers or salespersons have not assumed any responsibility, directly or indirectly, 
with respect to any representations or warranties which have been made, if any.  Since Weigand 
and Arnold are acting as brokers only, neither Weigand, Arnold or their brokers or salespersons 
shall, under any circumstances, be held liable to either Seller or Buyer for performance or lack of 
performance of any other terms or conditions of this Contract, or for damages arising out of or 
relating to the contents of this Contract over the performance or nonperformance of either of the 
parties to this Contract.  Weigand and Arnold recommend that Seller satisfy itself as to the 
financial ability of Buyer to perform.  


 
13. Attorney.  Weigand and Arnold recommend that both Buyer and Seller retain an attorney to 


answer any legal questions involved in this real estate transaction. 
 
14. Due Diligence.  Buyer and Buyer’s agents, employees and contractors have the right, pending 


closing, to be upon the Property at all times. Testing, audits, studies and inspections conducted 
on the Property by Buyer shall be completed within ninety (90) days after the Effective Date as 
hereinafter defined.  Buyer agrees to indemnify and hold Seller harmless from all liens, liabilities, 
damages, costs and expenses arising from personal injury or physical damage to the Property 
which is caused by Buyer’s inspection and testing of the Property, and Buyer agrees to restore 
the Property to an equal or better condition than existed prior to such inspection or testing upon 
completion of such testing and inspection. If Buyer determines that the physical condition of the 
Property is not suitable for Buyer, Buyer shall deliver written notice, within ninety (90) days of 
the full execution of this Contract that this Contract is terminated and Buyer’s earnest money 
shall be returned in full. In the absence of such termination notice, the testing, auditing, studying 
and inspection of the condition of the Property shall be deemed satisfied, whether performed or 
not performed by Buyer, and Buyer shall be deemed to be thoroughly acquainted and satisfied 
with the physical condition of the Property. 
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15. Where Is, As Is Condition. Buyer has carefully examined, or will have examined before closing, 
the Property and improvements located on the Property. In making the decision to buy the 
Property, Buyer is relying wholly and completely on Buyer’s own judgment and the judgment of 
a contractor or inspector Buyer may have selected. Buyer agrees that the purchase price of the 
Property was negotiated after consideration of all possible defects in the Property. Buyer is 
accepting the Property on an “as is” basis and in “where is” condition; and Buyer’s decision to 
enter this Contract and any future decisions Buyer may make with regard to the Property have 
been and will be made based on Buyer’s own audits, tests, studies and inspections as 
contemplated and authorized in Section 15 of this Contract. In addition, if audits, tests, studies 
and inspections regarding all or part of the Property are not made or performed, Buyer is bound 
by whatever information such audits, tests, studies and inspections would have revealed, and 
Buyer waives any claim, right or cause of action relating to or arising from any condition of the 
Property that would have been apparent had such audits, tests, studies or inspections been 
performed. Buyer acknowledges and agrees, to the maximum extent allowed by law, that the sale 
of the Property will be made on a “where is” and “as is” condition and basis.  


 
16. Environmental Conditions.  Buyer and Seller agree that Weigand, Arnold and their brokers and 


salespersons do not have any expertise in evaluating the environmental condition of the Property 
and that Weigand, Arnold and their brokers and salespersons have made no representation 
concerning environmental condition except as may be noted in writing as a part of this Contract.  


 
17. Personal Property.  Seller will convey to Buyer all items of personal property that are located in 


the school building as of the date this Contract is signed by the Seller with the exception of the 
items of personal property identified on Exhibit C attached hereto and incorporated herein.  Said 
items identified on Exhibit C shall be removed from the Property prior to closing by Seller, at 
Seller’s sole cost and expense.  


 
18. Zoning. Buyer shall, at Buyer’s initial sole cost and expense, file an application for and complete 


a mutually agreeable zoning change. Said zoning change is to be completed and approved by the 
City of Wichita and filed of record on or prior to closing. If the zoning change is not approved, 
Buyer shall have the right to terminate this Contract and receive back the earnest money deposit. 


 
19. Adverse Conditions. Buyer’s obligation to close is contingent upon there being at the time of 


closing no material adverse change in the condition of the Property not caused by Buyer after the 
end of the Inspection Period, including, but not limited to: (a) environmental contamination; (b) 
access; (c) the availability, adequacy and cost of or for all utilities serving the Property; and (d) 
any action in place or threatened which would restrict or prevent Buyer’s intended use of the 
Property. 


 
20. Special Assessments.  In compliance with Kansas law, Seller hereby discloses to Buyer that the 


Property is subject to special assessments for the purposes stated below or is located in an 
improvement district that may occasion the imposition of special assessments on the Property 
for such purposes, as follows: 


 
Purpose: County Solid Waste User Fees-2018, $60.57 per year, an amount that 
varies annually as assessed by Sedgwick County. 
 


21. Existing Documents.  Within ten (10) days of the full execution of this Contract, Seller agrees to 
provide Buyer with all documents that Seller has in its possession pertaining to the subject 
property, including but not limited to environmental reports, surveys, inspection reports, 
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previous appraisals, site plans, floor plans as well as any and all documents related to the 
access/maintenance of drive lanes, restricted uses, etc. 


 
22. Effective Date. The Effective Date of this Contract will be the last date in which this Contract is 


accepted and fully executed by Buyer and Seller. 
 
23. Commission. Seller agrees to pay to Weigand and Arnold equal shares of a 6% real estate 


commission based upon the gross purchase price in cash at closing.  
 
23. Authority to Bind.  Each individual who executes this Contract on behalf of a party represents 


that he or she is duly authorized to execute this Contract on behalf of that party and is operating 
within the scope of his or her authority. 


 
24. Good Faith.  Each party to this Contract shall use good faith and reasonably commercial efforts 


to accomplish the actions provided for in this Contract in due time and to cooperate with all other 
parties in doing so. 


 
25. Agreement to Terms.  Buyer and Seller acknowledge that they have read the entire Contract and 


that by signing below agree to all terms contained herein. 
 
26. Time Is of the Essence. Time is of the essence of this Contract.  
 
27. Exchange. Seller consents to Buyer including this transaction as part of a tax-deferred exchange 


under Section 1031 of the Internal Revenue Code and agrees to reasonably cooperate with the 
other party in implementing the exchange at no cost to the cooperating party, including the 
execution of any standard notices and consent forms required by law. The parties acknowledge 
and agree that assigning its rights to a third party intermediary for purposes of effecting the 
exchange shall not release such party of its obligations under this Contract.  


 
28. Damage or Destruction. In the event the building or other improvements on the Property are 


damaged or destroyed prior to closing, Seller shall notify Buyer. In such event, Buyer shall have 
the option to (i) proceed to close this transaction on the terms contained herein and receive an 
assignment of the insurance proceeds (or the right to receive the same if they are not received 
prior to closing) payable to Seller as a result of the casualty, and the purchase price shall be 
reduced in the amount of the insurance deductible, or (ii) elect to terminate this Contract by 
giving written notice thereof to Seller within ten (10) days after Buyer receives notice of such 
casualty, in which event the earnest money shall be returned to Buyer, this Contract shall 
terminate, and neither party shall have any further rights and obligations to the other (except for 
any indemnity rights and obligations pursuant to other provisions of this Contract).  


 
29. Binding Effect.  This Contract shall be binding upon Buyer, Seller, and their respective heirs, 


successors, and assigns. 
 
30. Electronic Signatures and Fax Signatures.  Hand signatures transmitted by fax or electronic 


mail (such as PDF) are permitted as binding signatures to this Contract.  Signatures may be signed 
in counterpart, on separate pages, and then assembled as the complete agreement of the parties. 
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SELLER: 
 
UNIFIED SCHOOL DISTRICT NO. 259, SEDGWICK 
COUNTY, KANSAS 
 
 
By    
      Sheril Logan, Board President 
Date signed:     
Fed. Tax ID No. 48-6000351 


ATTEST: 
 
 
 
By    
      Mike Willome, Clerk of the Board 
 
 


BUYER: 
 
BRADY WEDMAN 
 
 
By_________________________________________________________ 
     Brady Wedman 
Date signed:   _________________ 
Fed. Tax ID No.    
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EXHIBIT B 
 


PROTECTIVE RESTRICTIVE COVENANT AGREEMENT 
 


 THIS DECLARATION made this _____ day of _________________, 2019, between Unified School 
District No. 259, Sedgwick County, Kansas (the “District”) and Brady Wedman (“Wedman”). 
 


RECITALS 
 


 The District is the Owner of certain real estate that is legally described as follows, to-wit: 
 


Lots 89, 91, 93, 95, 97, 99, 101, 103, 105, 107, 109, 111, 113, 115, 117, 
119 and 121, on Main Street, TOGETHER WITH Lots 90, 92, 94, 96, 98, 
100, 102, 104, 106, 108, 110, 112, 114, 116, 118 and 120, on Market 
Street, English’s Ninth Addition to Wichita, Sedgwick County, Kansas, 
more commonly known as 2116 South Main. 


 
 The District desires to limit the uses of the Property that will occur after the Property is sold by the 
District; and, 
 
 Wedman has entered into a Real Estate Purchase Contract to purchase the Property from the District; 
and 
 
 Wedman is willing to restrict the uses of the Property as to Wedman, his heirs, assigns and successors 
to the Permissible Uses that are set forth below in this Protective Restrictive Covenant Agreement. 
  


TERMS AND CONDITIONS 
  
  The District and Wedman, for considerations set forth in this Protective Restrictive Covenant 
Agreement, agree and declare that the Property is restricted, as to its use, in the manner set forth below 
and that all persons, firms, corporations, other forms of legal entities, assigns, heirs and successors who 
now or who hereafter hold any interest in the Property shall acquire the Property subject to the 
conditions, covenants and restrictions set forth below: 
 
 SECTION 1. Permissible Uses.  The use of the Property shall be limited to and only used for the 
following permitted land uses (“Permitted Land Uses”), and all other land uses shall be prohibited 
(“Prohibited Land Uses”): 
 
 a. Assisted Living, which means dwelling units used by older persons, persons with disabilities or 
other persons needing or desiring assistance with day-to-day living matters, and may include supervised 
nursing care, and where skilled nursing care is not prohibited but is provided on an intermittent or limited 
term basis, or if limited in scope, on a regular basis.  Typical uses include retirement communities in which 
housekeeping services, common dining facilities and recreational and social activities are offered to 
residents. The term “assisted living” does not include convalescent care facility, group home, group 
residence or hospital. 
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 b. Church or Place of Worship, which means a premises or site used primarily or exclusively for 
religious worship and related religious services or established place of worship, convent, seminary or 
similar facility owned or operated by a bona fide religious group for religious activities. 
 
 c. Convalescent Care Facility, General, means an establishment providing room, board, personal 
services, bed care and in-patient nursing care services for six or more persons needing regular medical 
attention, but excluding “assisted living” dwelling units, a “group home”, a “group residence”, and a 
hospital facility providing surgical or emergency medical services or providing care for mental illness or 
communicable disease. 
 
 d. Convalescent Care Facility, Limited, means an establishment providing room, board, personal 
services, bed care and in-patient nursing care services for five or fewer persons needing regular medical 
attention, but excluding “assisted living” dwelling units, a “group home”, a “group residence”, and a 
“hospital” facility providing surgical or emergency medical services or providing care for mental illness or 
communicable disease. 
 
 e. Day Care, which means an establishment that provides care, protection and supervision for 
individuals on a regular basis away from their primary residence for less than 24 hours per day.  The term 
does not include the following:  (a) kindergartens or nursery schools or other daytime programs operated 
by public or private elementary or secondary schools or institutions of higher learning; (b) facilities 
operated in connection with a shopping center or other principal activity, where individuals are cared for 
temporarily while parents or custodians are occupied on the premises, or are in the immediate vicinity 
and readily available; or (c) special activity programs, including athletics, crafts instruction and similar 
activities conducted on a periodic basis by civic, charitable and governmental organizations. 
 
 f. Day Care, General, which means a Day Care center that provides care, protection and supervision 
for more than ten individuals at any one time, including those under the supervision or custody of the day 
care provider and those under the supervision or custody of employees, or a Day Care center for ten or 
fewer individuals at any one time that is not operated as a Home Occupation. 
 
 g. Day Care, Limited, which means a Day Care center operated as a Home Occupation that provides 
care, protection and supervision for no more than ten individuals at any one time, including those under 
the supervision or custody of the day care provider and those under the supervision or custody of 
employees.  
 
 h. Library, which means a publicly operated facility housing a collection of books, magazines, audio 
and video tapes, or other material for borrowing and use by the general public. 
 
 i. Governmental Services, which means buildings or facilities owned or operated by a governmental 
entity and providing services for the public, excluding utilities and recreational services.  Typical uses 
include administrative offices of governmental agencies and utility billing offices.   
 
 j. Hospital, which means an institution that: (1) offers services more intensive than those required 
for room, board, personal services and general nursing care; (2) offers facilities and beds for use beyond 
24 hours by individuals requiring diagnosis, treatment or care for illness, injury, deformity, infirmity, 
abnormality, disease or pregnancy; and (3) regularly makes available at least clinical laboratory services, 
diagnostic x-ray services and treatment facilities for surgery or obstetrical care, or other definitive medical 
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treatment of similar extent.  Hospitals may include offices for medical and dental personnel, central 
service facilities such as pharmacies, medical laboratories and other related uses. 
 
 k. Printing and Copying, Limited, which means an establishment engaged in retail photocopying, 
reproduction, photo developing or blueprinting services. 
 
 l. Satellite College or University, which means a satellite site for attendance by students enrolled 
to attend classes of an institution of higher education offering undergraduate or graduate degrees. 
 
 m. Parks and Recreation, which means a park, playground or community facility that is owned by or 
under the control of a public agency or homeowners’ association and that provides opportunities for 
active or passive recreational activities, and a cultural facility that provides cultural services to the public, 
including a museum, art gallery, observatory, planetarium, botanical garden, arboretum, zoo or aquarium 
that is owned by or under the control of a public agency.  For purposes of this definition, Parks and 
Recreation shall include those parks, community facilities and cultural facilities that are owned by or under 
the control of a public agency and leased to private entities for recreational activities, including 
recreational and cultural uses that involve paid admission or that allow the sale of cereal malt beverages 
or alcoholic beverages for consumption on the premises. 
 
 n. Animal Care, Limited to Small Animals, which means a use providing veterinary services for small 
animals (household pets) for which there are no outside animal runs, and for which inside boarding 
facilities may also be provided. 
 
 o. Automated Teller Machine (ATM), which means a mechanized consumer banking device 
operated by a financial institution for the convenience of its customers, whether outside or in an access-
controlled facility.  ATMs located within a building shall be considered accessory to the principal use unless 
the ATM is likely to be an independent traffic generator. 
 
 p. Bank or Financial Institution, which means establishments engaged in deposit banking.  Typical 
uses include commercial banks, savings institutions and credit unions.  Bank or Financial Institution also 
includes automated teller machines. 
 
 q. Bed and Breakfast Inn, which means the use of an owner-occupied or manager-occupied 
residential structure to provide rooms for temporary lodging or lodging and meals for not more than 15 
transient guests on a paying basis. 
 
 r. Broadcast or Recording Studio, which means an establishment primarily engaged in the provision 
of broadcasting and other information relay services accomplished through the use of electronic and 
telephonic mechanisms, including radio, television, film or sound recording studios.  
 
 s. Convenience Store, which means an establishment, engaged in the retail sale of food, beverages, 
gasoline and other frequently or recurrently needed merchandise for household or automotive use and 
may include a car wash as an accessory use, but shall not include motor vehicle repair. 
 
 t. Funeral Home, which means an establishment engaged in preparing the human deceased for 
burial or cremation and arranging and managing funerals. 
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 u. Medical Service, which means an establishment providing therapeutic, preventive, or corrective 
personal treatment services on an out-patient basis by physicians, dentists and other practitioners of the 
medical or healing arts, as well as the provision of medical testing and analysis services.  Typical uses 
include medical and dental offices and clinics, blood banks and medical laboratories. 
 
 v. Nurseries and Garden Centers, means a place of business where retail and wholesale products 
and produce are sold to the consumer.  These centers, which may include a nursery and/or greenhouses, 
import most of the items sold, and may include plants, nursery products and stock and other garden and 
farm variety tools and utensils. 
 
 w. Office, which means an establishment providing executive, management, administrative or 
professional services, but not involving medical or dental services or the sale of merchandise, except as 
incidental to a permitted use. Typical uses include real estate, insurance, property management, 
investment, employment, travel, advertising, law, architecture, design, engineering, accounting and the 
teaching of those and similar activities, and communication switching facilities and telecommunications 
carriers that are accompanied by office uses and with all facilities within the building or underground.   
 
 x. Personal Care Service, which means an establishment primarily engaged in the provision of 
frequently or recurrently needed services involving the care of a person or his personal goods or apparel.  
Typical uses include beauty and barber shops, electrolysis studios, shoe shining and/or repair operations, 
tailors and neighborhood laundry and dry cleaning operations.   
 
 y. Post Office Substation, which means a facility or structure owned by the U.S. Postal Service that 
is used for the collection, sorting and distribution of mail within several zip code areas and having limited 
retail services for the general public, such as the sale of stamps, postcards and postal insurance.   
 
 z. Recreation and Entertainment, Indoor, which means a privately-owned establishment offering 
recreation, entertainment or games of skill to the general public or members that is wholly enclosed in a 
building.  Typical uses include bowling alleys, indoor theaters, bingo parlors, pool halls, billiard parlors, 
video game arcades, racquetball and handball courts, and amusement rides.  It does not include buildings 
typically accessory to a subdivision that are for use by the subdivision’s residents and their guests. 
 
 aa. Restaurant, which means an establishment where the principal business is the sale of food and 
beverages in a ready-to-consume state, that may include the retail sale of alcoholic liquor or cereal malt 
beverages for consumption on the premises, that derives in a six-month period less than fifty percent 
(50%) of its gross revenues from the sale of alcoholic liquor or cereal malt beverages for consumption on 
the premises. 
 
 bb. Retail, General, which means the sale or rental of commonly used goods and merchandise for 
personal or household use.  Typical uses include grocery stores, department stores, furniture stores, 
clothing stores and establishments providing the following products or services:  household electronic 
equipment (including, but not limited to cell phones), sporting goods, bicycles, office supplies, home 
furnishings, household appliances, wallpaper, carpeting and floor coverings, art supplies, kitchen utensils, 
jewelry, drugs, cosmetics, books, notions, antiques or automotive parts and accessories. 
 
 cc. Monument Sales, which means an establishment primarily engaged in the retail sale of 
monuments, such as headstones, footstones, markers, statues, obelisks, cornerstones and ledges, for 
placement on graves, including indoor or outdoor storage.   
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 dd. Exercise and Art, which shall mean an establishment primarily engaged in offering Pilates, yoga, 
and/or exercise facility, and/or music instructions, and artist studios. 
 
 ee. Residential, as follows: 
 
  1. Single-Family, which means the use of a lot for only one detached principal dwelling unit, 
excluding a dwelling used as a group residence, which may be a residential-designed manufactured home 
but not a mobile home. 
 
  2. Duplex, which means the use of a lot for two principal dwelling units within a single building. 
 
  3. Multi-family, which means the use of a site for three or more dwelling units within a single 
building, Multi-family includes triplexes, four-plexes, apartments, residential condominiums and 
townhouses. 
 
 SECTION 2. Term.  These conditions, covenants and restrictions are to run with the land and to the 
District including after the District is no longer the owner of the Property, and shall continue and be 
binding upon Wedman and upon his heirs, assigns and successors for a period of twenty-five (25) years 
from the date these conditions, covenants and restrictions are recorded, after which time, said conditions, 
covenants and restrictions shall be automatically extended for successive periods of ten (10) years unless 
an instrument signed by the District and the then-owner(s) of the Property has been recorded wherein 
the District and then owner(s) of the Property agree to terminate the conditions, covenants and 
restrictions or change them wholly or in part.   
 
 SECTION 3.  Enforcement.  Enforcement of these conditions, covenants and restrictions by the District 
will be by law or in equity, including, but not limited to enforcement by an action to enjoin, against any 
entity, person or persons violating or attempting to violate any condition, covenant or restriction 
contained herein, e.g., attempting to use the Property for a Prohibited Land Use, restoring the Property 
from a Prohibited Land Use to a Permitted Land Use, recovery of damages and/or by any other remedy 
allowable in law or in equity.       
 
 SECTION 4.  Severability.  Invalidation of any one of the conditions, covenants and/or restrictions 
contained herein by judgment or court order shall in no way or nowise affect any of the other provisions 
which shall remain in full force and effect. 
 


Signatures are on the following pages. 
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 The District and Wedman have caused this Protective Restrictive Covenant Agreement to be executed 
as of the day and year first above written. 
 


UNIFIED SCHOOL DISTRICT NO. 259, SEDGWICK 
COUNTY, KANSAS 
 
 
By _________________________________ 
     Sheril Logan, Board President 


ATTEST: 
 
 
By _________________________________ 
     Mike Willome, Clerk of the Board 


 
ACKNOWLEDGMENT 


 
STATE OF KANSAS  ) 
      ) SS 
SEDGWICK COUNTY ) 
 
 BE IT KNOWN BY ALL PERSONS that on this _____ day of _______________, 2019, before me, a Notary 
Public came SHERIL LOGAN, President of the Board of Education of Unified School District No. 259, 
Sedgwick County Kansas, who is known to me and who personally acknowledged execution of the 
foregoing Protective Restrictive Covenant Agreement, and MIKE WILLOME, Clerk of the Board of 
Education of Unified School District No. 259, Sedgwick County, Kansas, who is known to me and who 
personally acknowledged attesting the signature of said SHERIL LOGAN.   
 
 
 
              ______________________________ 
              Notary Public 
My Appt. Expires:  _________________ 
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BRADY WEDMAN 
 
 
         
Brady Wedman 
 
 


ACKNOWLEDGMENT 
 


STATE OF KANSAS  ) 
      ) SS 
SEDGWICK COUNTY ) 
 
 BE IT KNOWN BY ALL PERSONS that on this _____ day of _________ 2019, before me, a Notary Public 
came BRADY WEDMAN, who is known to me and who personally acknowledged execution of the 
foregoing Protective Restrictive Covenant Agreement. 
 
 
             ______________________________ 
             Notary Public 
My Appt. Expires:  _________________ 
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EXHIBIT C 
 


ITEMS OF PERSONAL PROPERTY TO BE REMOVED FROM PROPERTY PRIOR TO CLOSING 
 
 


1. Uninstalled Boiler located in the kitchen/cafeteria room; 
2. Cleaning supplies; 
3. Air conditioner filters; 
4. Tables, chairs and cafeteria tables that are removed from the Property by Seller before 


closing; 
5. Window air conditioning units currently stored on the Property that are removed from the 


Property by Seller before closing.  
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Board of Education Agenda 
Wichita Public Schools · USD 259  


August 12, 2019 · 6 p.m.  
Wichita High School North Lecture Hall 


1437 Rochester · Wichita KS 


 


Wichita Public Schools will be the district of choice in our region,  
where all students and staff are empowered to dream, believe and achieve. 


 
I. Roll Call 


A. Moment of Silence 


B. Pledge of Allegiance – West High JROTC Cadets 


II. Reports 
A. Report – Good News 


1. WPS Receives National Recognition from NSPRA. 
Members of the Strategic Communications staff and Superintendent Alicia Thompson 
received national recognition from the National School Public Relations Association 
(NSPRA). Members of the Strategic Communications staff received the 2019 Gold 
Medallion Award for Marketing/Branding for the Discover a World of Opportunities with 
Wichita Public Schools, an enrollment marketing campaign. Significant contributors 
named in the award application included Suzy Finn, Susan Arensman, Kayla Pennick, 
Michael Smith, and Maria Loving. Team members also received NSPRA’s Golden 
Achievement Award for their work with Safety Services on the Stay, Listen, Get Help –
Suicide Awareness and Prevention Staff Training Video. Significant contributors included 
Susan Arensman, Jennifer Bellinger-Sipes, and Terri Moses. NSPRA also named  
Dr. Alicia Thompson one of their Superintendents to Watch, which recognizes 
superintendents at the beginning of their career who demonstrate dynamic, fast-paced 
leadership with strong communication. 
Contact(s): Wendy Johnson 


2. WPS Employees Recognized by the Wichita Regional Chamber of Commerce’s W. 
Two of the Wichita Public Schools rising stars were recently recognized by Chamber’s W 
for their outstanding achievements and contributions to the greater Wichita community:  
Suzy Finn – Distinguished Young Professional. This award recognizes a W member who 
has reached personal and professional achievements in their career that positively 
impacted their communities and who shows promise for continued success.  
Fabian Armendariz – Innovations in Business Award. This award is presented to a W 
member who has demonstrated innovation in their industry, company, or organization by 
making a unique or especially noteworthy contribution to their business or profession, 
reinvigorating or modernizing a business, or successfully starting their own business. 
Contact(s): Wendy Johnson 


B. Report – United Teachers of Wichita 


C. Report – Service Employees International 
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III. Public Communications 
A member of the public (speaker) may address the Board during the Public Communications section of the BOE 
Agenda. Comments by public speakers made during the Public Communications will be limited to items on the 
BOE Agenda or items within the jurisdiction of the Board. The number of speakers who speak during Public 
Communications will not exceed ten. A speaker, in lieu of speaking during Public Communications, may speak 
during an agenda item. Comments during an agenda item will be limited to the topic of the agenda item. 
Speakers may register to speak by calling the Clerk of the Board at 973-4553 by noon on the day of the BOE 
meeting, or they may register at the location of the BOE meeting until 10 minutes before the meeting begins. 
When registering to speak, a speaker will identify the topic the speaker wishes to address. A speaker's 
comments at a meeting will not exceed 3 minutes, will be limited to the registered topic, and will not include 
personnel matters concerning district employees and/or matters that would violate the privacy of students. 
Speakers will provide twelve (12) copies of any handouts to the Clerk of the Board's table for distribution at the 
Board table. For more information and restrictions, please see BOE Policy 0200 - BOE Agendas and Meetings. 


1. Ron Neugent, 14924 Sharon Court, Wichita, 67230. Topic: Facility rental. 
 


IV. Education 
A. Special Education Services and Supports   


Contact(s): Vince Evans  
Funding Source: NA 
Purpose: During the spring of 2019, Dr. Vince Evans surveyed staff and visited every school 
in Wichita Public Schools to collect feedback on the strengths, challenges, and needs in 
Special Education. Tonight’s presentation is a welcome video shared with all staff to inform 
them of how their feedback is guiding decisions and practices to enhance special education 
services and supports. 


Recommendation: This presentation is for the Board’s information. 


 


B. Curriculum Resources 


Contact(s): Christina O’Toole, Andi Giesen    
Funding Source: N/A 


Purpose: The purpose of this presentation is to provide the Board with information regarding 
plans for CORE Literacy Instruction and resources for students needing intervention. 


Recommendation: This presentation is for the Board’s information. 
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V. Consent 


A. Human Resources          


1. 2019-20 Employment Agreements with      Appendix 1 
Service Employees International Union (SEIU), Local 513, Classified Employees, and 
SEIU Uniformed Security Officers and Security Dispatchers   


Contact(s): Shannon Krysl, Tom Powell    
Funding Source: All Funds 


Purpose: The purpose of this item is to obtain Board approval of the tentative agreements 
reached between representatives of the SEIU, Local 513, and SEIU Uniformed Security 
Officers and Security Dispatchers. 


Recommendation: It is recommended the Board of Education approve the tentative 
agreements for one year, 2019-20, with the SEIU, Local 513, and SEIU Uniformed Security 
Officers and Security Dispatchers, and authorize the Board President to sign the agreement 
as presented. 


 


B. Finance – None submitted.   


C. Bids          


1. Purchasing Consent       Appendix 2 


Purpose: Report. 
Recommendation: Board approval.    


Summary 


Description of products/services Amount Responsible Party 
1. Nutrition Services Enterprise Resource 


Planning Software 
$91,000.00 Fabian Armendariz 


2. Onesource Software Annual Support $45,000.00 Fabian Armendariz 
3. Telephone Customer Service $229,480.00 Fabian Armendariz 


 


D. Programs/Grants 


1. Orion: Virtual Instructed Placement (VIP) Program – (Renewal)  Appendix 3 


Contact(s): Tiffinie Irving, Vince Evans    
Funding Source: Virtual Funds 
2019-20 Budget 


Purpose: The South Central Kansas Education Service Center (Orion), under an 
agreement with Wichita Public Schools, will provide a virtual diploma-completion program 
for no more than forty (40) students, 9th through 12th grade. These students could benefit 
from completing their high school diploma through this virtual program due to unforeseen 
or special circumstances. For these services, South Central Kansas Education Service 
Center will be compensated through flow-through dollars only.   


Recommendation: It is recommended that the Board authorize the district to enter into an 
agreement with Orion during the 2019-20 school year, from July 1, 2019 to June 30, 
2020, to provide educational services for a virtual program for students wanting to 
complete their high school diploma. This contract shall not exceed $200,000.  
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2. Orion: Juvenile Detention Facility Services and St. Francis Ministries  Appendix 4 
Program (Renewal)   


Contact(s): Tiffinie Irving, Vince Evans 
Funding Source: General Funds 
2019-20 Budget  


Purpose: Orion, under two agreements with Wichita Public Schools, will provide 2019-20 
educational services for students placed at Sedgwick County Juvenile Detention Facility 
and the St. Francis Community Services Secure Care Residential Program.  


Recommendation: It is recommended that the Board authorize the district to enter into an 
agreement with Orion, to provide 2019-20 educational services for students placed at 
Sedgwick County Juvenile Detention Facility in an amount not to exceed $667,350 and to 
enter into an agreement with Orion for the St. Francis Secure Care Residential Program 
in an amount not to exceed $166,000. Both agreements are provided in the Appendix. 


 


3. Orion: Xello Software Renewal via Orion (Renewal)  


Contact(s): Jim Means, Gil Alvarez   
Funding Source: General Fund 
2019-20 Budget     


Purpose: Xello is a Web-based tool used with middle and high school students to explore 
career interests, skills inventories, and research postsecondary options. The data 
collected from Xello is used by school counselors and College and Career Center 
coordinators in assisting students to select courses to achieve their postsecondary plans. 


Implementation of Xello will meet Kansas State Department of Education (KSDE) 
requirements regarding Individual Plans of Study. Individual Plans of Study allow 
students to navigate through high school and into career and college. It is imperative that 
students set educational goals and create a roadmap for success in high school and 
beyond. This roadmap, or Individual Plan of Study, includes development of a flexible 
career focus and an education plan that is clearly-defined, rigorous, and relevant to 
assure a successful and efficient transition to postsecondary education and/or the 
workforce.  


Recommendation: It is recommended that the Board authorize the renewal of Xello via 
Orion for use in assessing and aligning students’ career interests with course selections 
to build actionable plans for college and career development in an amount not to exceed 
$63,245. 


 
E. Miscellaneous 


1. BOE Meeting Minutes for July 29, 2019     Appendix 5 


Contact(s): Mike Willome 


Purpose: The BOE Meeting Minutes for July 29, 2019 are attached in the Appendix. 


Recommendation: Board approval. 
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2. Houghton Mifflin Harcourt (HMH): Intervention Resources for Students  
and Professional Development for Educators    


Contact(s): Andi Giesen, Christina O’Toole 
Funding Source: Textbook Rental & Professional Development Funds  
2019-20 Budget 


Purpose: The purpose of this agenda item is to request Board approval to enter into an 
agreement with Houghton Mifflin Harcourt (HMH) in order to provide: 


a) Intervention resources for students as listed below: 


Tier Content Area   
Tier 2 & 3 Literacy Interven   


– High School 
       


b) Professional development for educators. Training topics for district staff will include 
an introduction to the new resources for students, best practices for using Read 
180/System 44, and evaluating needs based on informal and diagnostic 
assessments. 


Recommendation: It is recommended that the Board authorize the following purchases 
from HMH: 


a) Intervention resources for students in an amount not to exceed $390,000.  
b) Professional development for educators in an amount not to exceed $56,000. 


These purchases are contingent on agreed-upon contracts. 
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3. The Pando Initiative: Memorandum of Understanding   Appendix 6 


Contact(s): Tiffinie Irving, Michele Ingenthron, Gil Alvarez   
Funding Source: Various school-based budgets, 2019-20 Budget     
Check & Connect Elementary Sites – United Way of the Plains 
2019-20 Budget  


Purpose: The Pando Initiative helps young people at-risk of dropping out of school to 
successfully learn, stay in school, and prepare for life by connecting needed community 
resources with selected schools. The Pando Initiative staff and district support staff form 
a multi-disciplinary team to offer at-risk students and their families access to the services 
needed to solve social, educational, health, and emotional problems impeding student 
success. The purpose of this agenda item is to request approval of a new Memorandum 
of Understanding as provided in Appendix 6. 


Recommendation: It is recommended that the Board approve contract services and enter 
into an agreement with The Pando Initiative to provide services at 16 district schools in 
an amount of $153,000. 


 
Elementary Schools Amount  
Cloud $10,000  
Franklin $3,000  
Harry Street $3,000  
Jackson $12,000  
Jefferson $8,000  
Lawrence $3,000  
Park $3,000  
Payne $3,000  
Stanley $3,000  
Woodman $12,000  
Middle Schools Amount  
Curtis $8,000  
Hamilton $15,000  
Pleasant Valley 
Middle $10,000  


Truesdell $15,000  
High Schools Amount  
North $15,000  
West $30,000  
TOTAL $153,000  
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4. HVAC Materials and Labor (Budget Authority)   


Contact(s): Luke Newman 
Funding Source: Capital Outlay 1920-2479 
2019-20 Budget    


Purpose: Various sites throughout the district have HVAC controls and equipment that 
are provided solely by Sandifer Engineering & Controls, C&C Sales, Inc., Knipp Services 
(Trane & Mitsubishi), Johnson Controls (York), Dakin/Heaven Engineering (McQuay), 
and BCS (AAON & LG). These are all sole source vendors for the respective equipment. 
At times, immediate replacement or repair is necessary in order to keep learning 
environments safe and comfortable.   


Recommendation: It is recommended the Board approve a maximum amount of 
$800,000 for HVAC related labor, equipment, and material to be purchased from Sandifer 
Engineering & Controls, C&C Sales, Inc., Knipp Services, Johnson Controls, 
Dakin/Heaven Engineering, and BCS on an as-needed basis, with a contract term ending 
June 30, 2020. 


 


5. Sale of Property at 2116 S. Main Street     Appendix 7 


Contact(s): Luke Newman, Tom Powell    
Funding Source: NA 
Purpose: On April 24, 2017, the Board approved a resolution (Appendix 7a) declaring the 
property that was previously the Longfellow school and that has an address of 2116 S. 
Main Street to be surplus that was available to be sold. A real estate contract (Appendix 
7b) has been submitted through J.P. Weigand and Sons, Inc., to sell the Longfellow 
property to Brady Wedman for $200,000. If the Board of Education wishes to sell this 
surplus property, the Board must approve the contract for this sale. Attachment B to the 
Real Estate Purchase Agreement sets restrictions on what uses the property can be used 
for in the future. [Note: The address in Resolution 2017-02 was inadvertently listed as 
2110 S. Main St. The address in the purchase agreement is correct: 2116 S. Main St.] 


Recommendation: It is recommended the Board approve the real estate purchase 
agreement to sell the property that was previously the Longfellow school at 2116 S. Main 
Street to Brady Wedman for $200,000 and authorize the Board President to sign the 
contract provided in Appendix 7b.  
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VI. Policy 


A. [Flight 5] First Review: Proposed Consolidation of Human Resources  Appendix 8 
Policies 


Contact(s): Shannon Krysl      
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of Human Resources (HR) policies. The consolidation will move 
selected HR policy content into an online Employee Handbook that has been developed as 
part of this two-year project. The consolidation involves renumbering of policies; thus, some 
policy numbers may be re-used. 


Old 
Policy 


New 
Policy 


Title Notes: 


4030 4030 Assignment and Transfer Updated language to be consistent 
with the current practice and to 
condense existing policies; approved 
by legal 


4020  DELETE Assignments and Transfers Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4034 DELETE Employment of Administrative 
Personnel 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4211 DELETE Assignment of Inexperienced 
Teachers 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4501 DELETE Assignment Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


Recommendation: This item provides for the Board’s first review of the above policies. 
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B. [Flight 6] First Review: Proposed Consolidation of Human Resources  Appendix 9 


Policies        


Contact(s): Shannon Krysl 
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of Human Resources (HR) policies. The consolidation will move 
selected HR policy content into an online Employee Handbook that has been developed as 
part of this two-year project. The consolidation involves renumbering of policies; thus, some 
policy numbers may be re-used. 


Old 
Policy 


New 
Policy 


Title Notes: 


4240 4025 Addendum Contracts Condensed to generic policy; 
renumbered from 4240 to 4025; 
approved by legal 


4094 4036 Arrest of an Employee Followed KASB’s recommendations; 
renumbered from 4094 to 4036; 
approved by legal 


4250 DELETE Job Sharing Opportunities Recommending deletion; current 
practices do not warrant the need to 
keep the policy; approved by legal 


4212 DELETE Teacher Selection and 
Assignment 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


4213 DELETE Assignment and Transfer of 
Special Area Teachers 


Recommending deletion; material 
covered in policy 4030, policy 4031, 
and in the employee handbook; 
approved by legal 


Recommendation: This item provides for the Board’s first review of the above policies. 
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C. Second Review: Proposed Consolidation of School Trip Policy  Appendix 10 


Contact(s): Gil Alvarez, Michele Ingenthron       
Funding Source: NA 
Purpose: As part of an ongoing effort to consolidate BOE policies, Administration proposes 
the following consolidation of two school trip policies. The new school trip policy’s number 
separates it from the Transportation Services policies. Staff members from ten district offices 
participated in a five-month review of school trip policies and procedures. New policy 7350 
aligns with Kansas statutes. On July 29th, the Board had its first review of P7350 and 
suggested no revisions. 


Following the Board’s first review, a cross-reference to P3402 – Compensation for Out-of-
District Travel was added in AIP 6 of P7350. Legal Services staff has approved new policy 
7350 in legal form and content. 


Old 
Policy 


New 
Policy 


Title Notes: 


NA 7350 School Trips and Student 
Transportation in Private 
Vehicles. 


Combines 7301 and 7305; updated 
language to be consistent with the 
current practice; approved by legal 


7301 DELETE Pupil Transportation – 
Private Vehicles 


Propose for deletion. Relevant content 
moved to 7350. 


7305 DELETE School Trips Propose for deletion. Relevant content 
moved to 7350. 


Recommendation: It is recommended the Board approve new BOE Policy 7350 and delete 
policies 7301 and 7305. 


 
 
VII. Operations  


A. Legislative Agenda 2020       Appendix 11 


Contact(s): Terrell Davis     
Funding Source: NA 
Purpose: The purpose of this item is to discuss the Legislative Agenda for the 2020 
Legislative Session. The legislative agenda allows for a targeted and focused approach to 
educating and advocating for issues that impact our district.  


Recommendation: It is recommended that the Board authorize the district to advocate for 
identified issues and to educate legislators regarding issues that would impact the district in a 
negative or adverse manner. 
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VIII. Finance 


A. 2019-20 Budget: Authorization to Publish Notice of Hearing            Appendix 12 


Contact(s): Alicia Thompson, Susan Willis, Addi Lowell                       
Funding Source: NA 
2019-20 Budgeted Item 


Purpose: The proposed 2019-20 district budget will be shared with the Board at tonight’s 
meeting. The 2019-20 Notice of Hearing is provided in Appendix 12. 


Recommendation: It is recommended the Board approve the publication of the 2019-20 
Notice of Hearing that will set the annual budget hearing for August 26, 2019. 


 
 
IX. Miscellaneous 


A. Superintendent's Report 


B. Board of Education Report/Requests 


C. New Business 


D. Executive Session    


A motion should be adopted that the Board of Education recess forthwith into Executive 
Session regarding: 


1. Consultation with an attorney which would be deemed privileged in attorney-client 
relationship;  


2. Matters relating to employer-employee negotiations; 


The open meeting will resume at approximately ________ in this room. 


E. Reconvene 


F. Adjournment 


 





		Board of Education Agenda Wichita Public Schools   USD 259  August 12, 2019   6 p.m.  Wichita High School North Lecture Hall 1437 Rochester   Wichita KS

		I. Roll Call

		A. Moment of Silence

		B. Pledge of Allegiance – West High JROTC Cadets



		II. Reports

		A. Report – Good News

		1. WPS Receives National Recognition from NSPRA. Members of the Strategic Communications staff and Superintendent Alicia Thompson received national recognition from the National School Public Relations Association (NSPRA). Members of the Strategic Com...

		2. WPS Employees Recognized by the Wichita Regional Chamber of Commerce’s W. Two of the Wichita Public Schools rising stars were recently recognized by Chamber’s W for their outstanding achievements and contributions to the greater Wichita community: ...



		B. Report – United Teachers of Wichita

		C. Report – Service Employees International



		III. Public Communications

		1. Ron Neugent, 14924 Sharon Court, Wichita, 67230. Topic: Facility rental.
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		A. Special Education Services and Supports

		B. Curriculum Resources



		V. Consent

		A. Human Resources

		1. 2019-20 Employment Agreements with      Appendix 1 Service Employees International Union (SEIU), Local 513, Classified Employees, and SEIU Uniformed Security Officers and Security Dispatchers



		B. Finance – None submitted.

		C. Bids

		1. Purchasing Consent       Appendix 2



		D. Programs/Grants

		1. Orion: Virtual Instructed Placement (VIP) Program – (Renewal)  Appendix 3

		Purpose: The South Central Kansas Education Service Center (Orion), under an agreement with Wichita Public Schools, will provide a virtual diploma-completion program for no more than forty (40) students, 9th through 12th grade. These students could be...

		Recommendation: It is recommended that the Board authorize the district to enter into an agreement with Orion during the 2019-20 school year, from July 1, 2019 to June 30, 2020, to provide educational services for a virtual program for students wantin...

		2. Orion: Juvenile Detention Facility Services and St. Francis Ministries  Appendix 4 Program (Renewal)

		3. Orion: Xello Software Renewal via Orion (Renewal)



		E. Miscellaneous

		1. BOE Meeting Minutes for July 29, 2019     Appendix 5

		2. Houghton Mifflin Harcourt (HMH): Intervention Resources for Students  and Professional Development for Educators

		3. The Pando Initiative: Memorandum of Understanding   Appendix 6

		4.  HVAC Materials and Labor (Budget Authority)

		5. Sale of Property at 2116 S. Main Street     Appendix 7



		A. [Flight 5] First Review: Proposed Consolidation of Human Resources  Appendix 8 Policies

		B. [Flight 6] First Review: Proposed Consolidation of Human Resources  Appendix 9 Policies

		C. Second Review: Proposed Consolidation of School Trip Policy  Appendix 10



		VII. Operations

		A. Legislative Agenda 2020       Appendix 11



		VIII. Finance

		A. 2019-20 Budget: Authorization to Publish Notice of Hearing            Appendix 12



		IX. Miscellaneous

		A. Superintendent's Report

		B. Board of Education Report/Requests

		C. New Business

		D. Executive Session

		1. Consultation with an attorney which would be deemed privileged in attorney-client relationship;

		2. Matters relating to employer-employee negotiations;



		E. Reconvene

		F. Adjournment
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1. NUTRITION SERVICES ENTERPRISE RESOURCE PLANNING SOFTWARE  19-57-0010 


 Responsible party as indicated in the summary:  Fabian Armendariz  
 
Recommendation: 
It is recommended the TIPS Cooperative # 180305/180306 awarded to Titan School Solutions (Irvine, CA), 
in the amount of $91,000.00, be approved for enterprise resourcing planning (ERP) software to be used by 
Nutrition Services.   
 
Explanation:  Inter-Agency Cooperative Purchase 


  
Tabulation: 
     TIPS Cooperative # 18305/180306 
Titan School Solutions $91,000.00 IACP 
 
Funding Year and Funding:  2019-2020 Nutrition Services Fund 


  
Reason for Purchase:  Titan School Solutions software is used for processing free/reduced meal 
applications, meal accountability, participation reporting, as well as a Point of Sale (POS) system in each 
school.   


 
 
2. ONESOURCE SOFTWARE ANNUAL SUPPORT  MASTER CONTROL 


 Responsible party as indicated in the summary:  Fabian Armendariz  
 
Recommendation: 
Per BOE policy 3304, it is recommended payment be made to Horizon Software International (Duluth, GA), 
in the amount not to exceed of $45,000.00 for OneSource software.   
 
Explanation:  Master Control 


  
Tabulation: 
Horizon Software International $45,000.00 MC 
 
Funding Year and Funding:  2019-2020 Nutrition Services Fund 


  
Reason for Purchase:  OneSource software is used to inventory food/supply items at sites and Food 
Production Center, menu planning and nutrient analysis, meal ordering and production. 
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3. TELEPHONE CUSTOMER SERVICE      BID EXEMPT 


Responsible party as indicated in the summary:  Fabian Armendariz 
 
Recommendation: 
Per BOE Policy 3304, it is recommended the use of North End Teleservices (Omaha, NE), be approved in 
the amount not to exceed $229,480.00, for telephone customer service as it related to student transportation 
during the 2019/2020 school year.   
 
Explanation:  Bid Exempt 
 
Tabulation: 
North End Teleservices   $229,480.00 BE 
 
Funding Year and Funding:  2019-2020           Supplemental General and Special Education Fund 


  
 Reason:  Currently, our student transportation contractor has staff that provide telephone based customer 


service to respond to questions or concerns from parents or the general public. Due a shortage of drivers, 
those staff members have been needed to fill in as drivers reducing their customer service level. This 
service will help to relieve the driver shortage and allow us to maintain a high level of customer service. The 
costs associated with the contracting of this service will be covered partially by the reduced number of 
buses. 
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Terms Legend 
 
Low Bid (LB) – The lowest bid received and one that meets all requirements of the bid. 
 
Low Bid Meeting Specification (LBMS) – Not the lowest priced bid but the lowest bid that meets all 
requirements of the bid. 
 
Only Bid (OB) – The only bid received in the bid process. 
 
Responsible Proposal (RP) – The proposal deemed by the proposal evaluation committee to have 
provided the best solution to the stated objectives of the proposal.  While pricing is always considered in 
evaluation, it is rarely the primary selection tool. 
 
Master Control (MC) – Per BOE Policy 3304, Purchase Orders of $20,000 or more that are issued to set 
aside funds for extended periods of time for payment of such items as utility bills, postage, software 
maintenance agreements and lease agreements which are necessary and continuing operational expenses 
that can be secured from an only source provider. 
 
Multiple Sources (MS) – Where it has been determined that multiple sources are necessary to facilitate 
procurement services in order to minimize expenditures and perform the absolute best services required by 
the District. 
 
Inter-Agency Cooperative Purchase (IACP) – Contracts issued, awarded and meeting the requirements 
set forth in Kansas Statute 72-6760 for cooperative purchasing.  These contracts are such as but not limited 
to,   contracts by state agencies, federal, national or other state contracts facilitated by a federal or local 
governmental entity or agency.  
 
Sole Source (SS) - A situation created due to the inability to obtain competition. This may result because 
only one vendor or supplier possesses the unique ability or capability to meet the particular requirements of 
the solicitation. The purchasing authority may require a justification from the requesting user explaining why 
this is the only source for the requirement. 
 
State Use (SU) Statute KSA 75-3317 – 3322 and amendments thereto: Same; purchase of products or 
services by state or school district 
Unified school districts must purchase products on the list certified by the State’s director of purchases from 
qualified vendors when those products meet the specifications identified by the unified school district. 
 
Bid Exempt (BE) – KSA 72-6760 provides for exemptions from the solicitation of competitive bids and/or 
proposals. 
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Summary 


Description of products/services Amount Responsible Party 
1. Nutrition Services Enterprise Resource 


Planning Software 
$91,000.00 Fabian Armendariz 


2. Onesource Software Annual Support $45,000.00 Fabian Armendariz 
3. Telephone Customer Service $229,480.00 Fabian Armendariz 
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BOE Agenda Item Executive Summary 
August 12, 2019 


Topic: Orion: 2019-20 Virtual Instructed Placement (VIP) Program (Annual) 


Background Information: Under previous budget cuts, it was determined to close two Metro buildings and 
consolidate services for alternative education at Chester Lewis Academic Learning Center. However, this 
limited our capacity to serve the number of students who require alternative education. To meet the 
demand, we have partnered with South Central Kansas Education Service Center (Orion), who had an 
existing program providing alternative education for surrounding school districts. Those who will benefit from 
this program are 9th through 12th grade students wanting to participate in virtual alternative education. 
Payment for the services is provided by utilizing flow-through dollars from KSDE so that no additional district 
expenditures are necessary. The district is only responsible for state-audited student FTE count, which 
establishes the flow-through dollar amount for the payment of these services.   
Process: The contract will provide allocation for up to Forty (40) student s for the 2019-20 school year, 
total amount not to exceed $200,000. This contract runs from July 1, 2019 to June 30, 2020. 


Actual Expended 2018-19: $115,140.80 


 
 








W I C H I T A  P U B L I C  S C H O O L S


903 S. Edgemoor St.


Wichita, KS 67218


(316) 973-4000


usd259.org


2020 L EG I S LATIV E
P L AT FOR M


Wichita Public Schools prepares all students to achieve college,
career and life readiness through an innovative and rigorous


educational experience.


Here’s a by-the-numbers look at how we do that every day:


50,303
STUDENTS


WPS educates 53% OF ALL K-12
STUDENTS in Sedgwick County


100+
OPPORTUNIT IES  TO


EARN  COLLEGE  CREDIT


27CTE
PATHWAYS


IN 7 CAREER AREAS


(CAREER & TECHNICAL EDUCATION)


87.2% of our $661 million operating
budget DIRECTLY BENEFITS students, 
their classrooms and our schools.


90 LEARNING
CENTERS
INCLUDING 24


MAGNET PROGRAMS


Numbers will 
be updated after September 20 Count Day







Our shared beliefs include student success, safety and belonging,
family and community collaboration, visionary leadership, civic


engagement and equity and diversity. 


WE SUPPORT…
1. High academic standards to help prepare students to meet and/or exceed the 
    Rose Standards and to be successful in a College and/or Career environment.  
2. Licensure endorsements based on the developmental stages of students and an 
    integrated curriculum with emphasis on the major disciplines. 
3. Expansion of Pre-K programs to ensure Kindergarten Readiness.
4. Follow state statute pertaining to Special Education services Maintenance of 
    Effort at 92% of excess costs. 
5. The continuation of the existing mental health program established in school 
    year 2017-18 at current levels to allow for a true spirit of cooperation between 
    the district, the community mental health center and the state of Kansas.
6. Recruitment and retention of the best educators in America.


WE OPPOSE…
1. Any reduction or modification of funding for the 5 year plan as approved by the 
    Kansas Supreme Court.
2. Any attempt to remove or limit the judicial branch authority contained in 
    Article IV in the Kansas Constitution. 
3. Legislation supporting tuition tax credits or any form of vouchers to schools 
    which are not maintained, developed, or operated by the locally elected board of 
    education.
4. Any changes to the Bilingual Education program that would place limits on the 
    length of service for students or reduces support needed to meet and/or exceed 
    the Rose Standards.
5. Any decrease of the Federal E-Rate Cap, a program that provides discounts to 
    schools and libraries to obtain affordable telecommunications and internet 
    access.
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Second Review: Proposed Consolidation of School Trip Policies 


Old 
Policy 


New 
Policy 


Title Notes: 


NA 7350 School Trips and Student 
Transportation in Private 
Vehicles. 


Combines 7301 and 7305; updated 
language to be consistent with the 
current practice; approved by legal 


7301 DELETE Pupil Transportation – Private 
Vehicles 


Proposed for deletion. 


7305 DELETE School Trips Proposed for deletion. 


Staff from the following district offices participated in a five-month review of school trip policies and 
procedures: Legal Services; the Elementary and Secondary Education Offices; Athletics; Career and 
Technical Education; Financial Services; Fine Arts; Employee Benefits and Insurance Management;  
Title I; and the Clerk of the Board’s office. 
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New P7350 includes updated content from current 7301 and current 7305. This policy will 
follow Transportation Services policies rather than being numbered between those policies. 


BOE Policy 7350 Page 1 of 2 Wichita Public Schools – USD 259 


P7350 SCHOOL TRIPS & STUDENT TRANSPORTATION IN PRIVATE VEHICLES  
BOARD POLICY:  
SECTION A: SCHOOL TRIPS. Principals and teachers are encouraged to utilize available 
community resources in planning instructional activities inside and outside the classroom. 
Experiences outside the classroom such as school trips should include only activities that 
contribute significantly to the educational enrichment of the student. School trips are 
considered an integral part of the curriculum. Preparation, plans, evaluation, supervision, 
and safety precautions are responsibilities of the principals and teachers involved.  
Administrative Implemental Procedures: 
1. A school trip is defined as when students are transported by some conveyance or walk an 


extended distance (.75 of a mile or more).  
2. The school nurse must be involved in school trip planning, and the school nurse is required to 


sign all school trip plans (Form 7350a – Local School Trip Plan or Form 7350b – 60+ Miles 
and/or Overnight School Trip Plan). 


4. The Form 7350b – 60+ Miles and/or Overnight School Trip Plan must be signed by the 
principal and school nurse, then submitted to the appropriate Assistant Superintendent or 
Elementary or Secondary Schools for approval according to the following schedule: 
a. School trip that is 60+ miles from Wichita city limits: Seven (7) calendar days prior to the 


day of the trip. 
b. Overnight trip: Thirty (30) calendar days prior to the date of the start of the trip.  
c. Trips with a total cost of $20,000 or more: At least six (6) months prior to the start of the 


trip. Exceptions to the timeline can be made with written approval of the appropriate 
Assistant Superintendent. A trip itinerary listing any vendors is required to be submitted 
with Form 7350b. 


5. Students, teachers/sponsors, volunteers, and parents/guardians must be informed of their 
responsibilities. 
a. Transportation for school trips must be by licensed public conveyance, leased motor 


vehicle, or private passenger vehicle. Authorized drivers of private passenger vehicles may 
be students, parents, employees, or other licensed individuals. All federal and state 
regulations are to be adhered to when transporting students in private, rented, or leased 
vehicles, including school buses. 


b. The Form 7350c - Parent/Guardian School Trip Consent must be signed by 
parents/guardians and on file with the teacher/sponsor before a student will be permitted to 
participate in the school trip.  


c. Teachers/sponsors/staff are responsible for supervising the conduct and activities of 
students and adults in the group.  


6.   Before planning or approving a school trip, teachers and principals shall also review: 
 P1410 – Financial Campaigns and Money Raising Projects 
 P3402 – Compensation for Out-of-District Travel and the USD 259 Travel and Business 


Expense Guide   [Cross-reference to P3402 was added on July 30, 2019.] 
P3420 – Administering School Activities and School Activity Funds 


  P3710 – District Liability 
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SECTION B: STUDENT TRANSPORTATION IN PRIVATE VEHICLES. Especially at 
elementary and middle schools, the district encourages the use of buses or district-leased 
vehicles over private vehicles for the transport of students to and from school-approved 
activities. If private vehicles are used, such vehicles are expected to be reasonably safe. The 
driver will provide to the school a signed Form 7350d - Driver Verification and a copy of the 
driver’s license and auto insurance card.  
Administrative Implemental Procedures: 
1. Definitions 


Passenger Vehicle – every vehicle which is designed to carry at least three (3), but no more 
than ten (10) passengers and which is not used for the transportation or delivery of freight and 
merchandise, per Kansas statute.  


2. Passenger vehicles which transport students or any private passenger vehicle for which mileage 
costs are paid must have at least the minimum insurance coverage as listed in K.S.A. 40-
3107(e). 
Minimum coverage required: 
a. Liability insurance of at least $25,000 per person per accident with a limit of at least 


$50,000 per accident involving two or more people. 
b. Property damage of at least $25,000 per accident. 
c. Personal injury protection as defined by K.S.A. 40-3107. 
d. Uninsured motorist and underinsured motorist coverage as required by K.S.A. 40-284. 


3. Leased/rented passenger vehicles used for school trips must be secured from district approved 
vendors. 


4. Private passenger vehicles driven by employees while in their official capacity are covered 
primarily by the employee’s insurance and secondarily by a Board of Education automobile 
liability insurance policy. The Board of Education coverage is in effect while the employee is 
using a private passenger vehicle on official school business. This coverage is for liability only 
and does not cover damage to the employee’s vehicle.  


5. The school principal and/or sponsoring teacher is expected to exercise reasonable care when 
arranging for student transportation for school sponsored and approved activities. 


Board Counsel has reviewed this policy as to legal form and content. 
Administrative Responsibility: Elementary and Secondary Education Offices 
New Policy: July 30, 2019 at 4 p.m. P7350 
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P7301 PUPIL TRANSPORTATION - PRIVATE VEHICLES 
BOARD POLICY:  
The use of passenger vehicles to transport pupils to and from school sponsored and 
approved activities will only be permitted after ascertaining that the vehicle is 
reasonably safe, the driver (employee or other) is qualified and reasonably competent, 
and that adequate insurance coverage is in force. 
Administrative Implemental Procedures: 
1. Definition 


a. Passenger Vehicle – every vehicle which is designed to carry at least three (3), but no 
more than nine (9) passengers. 


2. Passenger vehicles which transport pupils or any private passenger vehicle for which 
mileage costs are paid must have at least the minimum insurance coverage as listed in 
KSA 40-3107(e). 
Minimum coverage required: 
a. Liability insurance of at least $25,000 per person per accident with a limit of $50,000 


per accident involving two or more people. 
b. Property damage of at least $10,000 per accident. 
c. Personal injury protection as defined by KSA 40-3107. 
d. Uninsured motorist and underinsured motorist coverage as required by KSA 40-284. 


3. Leased/rented passenger vehicles used for school trips must be secured from district 
approved vendors.  


4. Private passenger vehicles driven by employees while in their official capacity are 
covered primarily by the employee's insurance and secondarily by a Board of Education 
automobile liability insurance policy. The Board of Education coverage is in effect while 
the employee is using a private passenger vehicle on official school business. This 
coverage is for liability only and does not cover damage to employee’s vehicles. 


5. The school principal and/or sponsoring teacher is expected to exercise reasonable control 
in arranging for pupil transportation for school sponsored and approved activities. 
a. The driver of each passenger vehicle must be competent, properly licensed to drive, 


and insured in accordance with Kansas law. 
b. The passenger vehicle utilized shall be roadworthy. 
c. Precaution shall be taken to ensure that each passenger vehicle is not overloaded. 


Each pupil shall have a standard equipment seat that meets state-required child safety 
seat regulations and seat belt inside the vehicle. A seat in a pickup box with topper is 
not considered inside the vehicle. 


d. A responsible adult shall be in control of all trips involving passenger vehicles used 
for pupil transportation. Pupils shall not be allowed to drive vehicles except at the 
high school level. 


e. Review Board Policy 2130 - School Volunteers.  
6. The form 7301a - Pupil Transportation - Private Vehicles, must be completed and 


properly signed by anyone who volunteers to transport pupils to and from school 
sponsored and approved activities.  
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Administrative Responsibility: Elementary and Secondary Education Offices 
Latest Revision Date: November 2012 Propose for Deletion 
Previous Revision Date: April 2011 P7301 


Updated administratively for alignment purposes: January 2014 
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P7305 SCHOOL TRIPS   
BOARD POLICY:  
Principals and teachers are encouraged to utilize available community resources in 
planning instructional activities inside and outside the classroom. Experiences outside the 
classroom (School Trips) should include only activities that contribute significantly to the 
educational enrichment of the pupil. School trips are considered an integral part of the 
curriculum. Preparation, plans, evaluation, and safety precautions are responsibilities of 
the principal and teachers involved.  
Administrative Implemental Procedures: 
1. A school trip is defined as “when pupils are transported by some conveyance or walk an 


extended distance (.75 of a mile or more).” School trips should entail careful preparation and 
include teacher-principal planning, teacher-pupil planning, and teacher-pupil-principal 
evaluation.  


2. The school nurse must be involved in school trip planning, and the school nurse is required to 
sign all school trip plans (Form 7305a – Local School Trip Plan or Form 7305b – 60 
Mile/Overnight School Trip Plan). 


3. Prior to submitting a 60 Mile/Overnight School Trip Plan (Form 7305b) to the appropriate 
assistant superintendent for approval, principals should carefully review the request to assure 
that supervision of pupils and educational benefits are addressed to a level supporting a 
recommendation that the district assume responsibility for the requested trip.  


4. 60 Mile/Overnight School Trip Plan forms must be submitted to the appropriate assistant 
superintendent according to the following schedule: 
a. School trip farther than 60 miles from the Wichita city limits: Seven (7) calendar days 


prior to the day of the trip. 
b. Overnight trip: Thirty (30) calendar days prior to the date of the start of the trip. 
c. Trips with a total cost of $20,000 or more: Six (6) months prior to the start of the trip. 


Exceptions to the timeline can be made with written approval of the appropriate Assistant 
Superintendent. A trip itinerary listing any vendors is required to be submitted with Form 
7305b. 


5. Pupils, teachers/sponsors, volunteers, and parents/guardians must be informed of their 
responsibilities and the legal aspects involved in school trips. 
a. Transportation for school trips must be by licensed public conveyance, leased motor 


vehicle, or private passenger vehicle. All conditions specified in BOE Policy 7301 - Pupil 
Transportation - Private Vehicle and the district’s Travel and Business Expense Guide 
must be addressed. All federal and state regulations are to be adhered to when 
transporting students in private rented or leased vehicles, including school buses. 


b. School Trip Waiver forms (Form 7305c), which include a waiver of liability, must be 
provided to parents/guardians to secure permission for school trips. A district School Trip 
Waiver Form for each pupil must be signed by the parent/guardian and on file with the 
teacher/sponsor before a pupil will be permitted to participate in the school trip.  


c. Teachers/sponsors/staff are responsible for supervising the conduct and activities of 
pupils and adults in the group. 
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6. School trips should include all or a majority of the eligible pupils in a class, regardless of 
ability to pay. No pupil shall be denied the right to participate in a field trip as a disciplinary 
measure except in the following circumstances: 
a) The pupil is under suspension on the day of the school trip. 
b) The pupil is being disciplined for inappropriate behavior on a previous school trip during 


the school year. 
7. The sale of products to finance school trips must comply with BOE Policy 3420 - 


Administering School Activities and School Activity Funds, and BOE Policy 1410 - 
Financial Campaigns and Money Raising Projects.  


8. Class trips planned specifically to honor the occasion of pupils being fifth graders, eighth 
graders, or seniors are to be discouraged. 


9. The school district shall make available to all pupils for voluntary purchase an accident 
insurance policy. This insurance may be purchased for school-time only coverage or for 24-
hours-per-day coverage and does provide coverage for the pupil while on a school - 
sponsored trip. Principals, teachers, and curriculum coordinators shall not arrange for, 
promote, or require pupils to purchase insurance of any kind as a prerequisite for 
participation in any school trip. (Information and forms are available from the district’s 
Employee Benefits and Insurance Management office.) 


10. Before planning or approving a school trip, teachers and principals shall review this BOE 
Policy 7305 and the following related policies: 
P1410 – Financial Campaigns And Money Raising Projects 
P3420 – Administering School Activities and School Activity Funds 
P3712 – District Liability 
P3715 – Pupil Insurance 
P7301 – Pupil Transportation – Private Vehicles. 
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